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SQLAI Easy Scan is an advanced AI-powered OCR data entry 

solution that instantly transforms your hand-written bill, receipts and 
electronic accounting documents into perfectly structured accounting 
entries— auto-extracting vital data, identifying document types, and 
assigning the correct expense accounts with extreme accuracy in 
seconds. 

 

SQLAI Easy Scan provides: 

 

•  Real-time document submission 

 

•  Powerful AI auto-extraction 

 

•  Auto-filling of document details 

 

•  Instant creation of sales, purchase, or payment 

entries 
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One-Time  Setup 
Easy Scan feature is supported in SQL Version 890 & above. 

Please ensure your system is updated before proceeding. 

Register WhatsApp Scan Sender 

Before clients can send documents, you must register their 

WhatsApp number.(Tools>Maintain Users>enter Mobile Number) 
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2. Click Register Sender. 

 

 
1. Choose AI Easy Scan 
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3. Click Copy Link or Share to get the registration link and send 
to user which registered mobile number in step 2. 

 

 
5. After the user received the link, the user is required to: 

• Click the link. 
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4. Select the username. 



 
• Send the pre-filled message with the mobile number 

registered. 
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• Whatsapp replied You have successfully linked with 

Testing Company indicates registration completed. 
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2.Set AI OCR Category (GL Payment Voucher) 

 
This setup helps AI correctly identify expense categories. 

-Open AI OCR Category settings. Tools>Options>OCR 

-Assign each category to its related account code. 
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2. How SQLAI Easy Scan Works 

Step 1-Client Sends Documents 

Clients can send documents using: 

• Phone camera (snap & send) 

• Uploading from gallery 

 

Upload Documents 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Phone Camera 
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2.How SQLAI Easy Scan Works 

Step 1-Client Sends Documents 
They can also add a short note if needed. 

 

Once a green tick appears, the file is successfully delivered into SQL 

Account. 
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2.How SQLAI Easy Scan Works 

Step 2-Load Incoming Documents 

Click the load button, All received files will appear instantly 
 

Step 3-AI Auto-Detection 
Detect the document type automatically, Allow you to manually 

adjust the category and document type if needed 
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2.How SQLAI Easy Scan Works 

Step 4-Auto Extraction & Autofill 
AI extracts important details and autofills the fields 

 

Original file is attached automatically as audit proof 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

*You may edit any field manually before saving. 

*If the receipt has rounding or tax difference, the system will automatically 

generate AI adjustment records. 

Page 13 of 19 

2.How SQLAI Easy Scan Works 

You will see an instant preview of the receipt for verification 



3. Advance Features 

Feature 1-Merge Toggle (Combine Item Details) 

If you want a simpler view: 

Turn on Merge, the system will combine item details into one line 
 

You can also unmerge anytime with one click 
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document type 

3. Advance Features 

Feature 2-Group Multiple Files into One Transaction 

Press CTRL, select the related files> Right-click → Group Files>Choose 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
Combine them into one entry, Show each file as separate detail lines 

 

 
Page 15 of 19 



3. Advance Features 

Feature 3-View Hidden or Posted Transactions 

Open Field Chooser, Add the Posted column 
 

Set Posted = True 

All posted transactions will appear instantly. 
 

Page 16 of 19 



3. Advance Features 

Feature 4-Restore Deleted Transactions 

Accidentally deleted something? 

No worries — SQL marks them as unposted instead of removing them. 

You can repost without losing data. 
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3. Advance Features 

Feature 5-Attach File to Existing Document 

If  you  don’t  want  AI  to  auto-extract: 

Right-click the file, Select Attach to Existing Document, Choose the 

document number 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
The file will attach and stay as proper audit evidence. 
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3. Advance Features 

Feature 6-Duplicate Protection 

SQL AI’s intelligent detects duplicate documents and warns you 
before posting. 

Feature 7-AI that learns your habits 
For example, if you previously categorised a company under “Petrol”, 
the system will remember your preference and apply it automatically in 
future scans. 

Feature 8-Change Layout View 

The default layout is Tile Horizontal, but you may switch anytime  

Tile Horizontal 

 
 
 
 
 
 
 
 
 
 
 
 

 
Tile Vertical 


