SOL Account’

GST GU

D

SQL Account GST Guide

LN

\\ \
\ salk 7

\ /

L

>

P



SQL Account SG GST Guide

Contents
1 SQL ACCOUNT MOUUIES. ... .ottt ettt sttt e te s be st ebe s se et e saeemeesteeteeneeseeeneetesreeeesneenenneas 6
2 Getting Started SQL ACCOUNT SYSTEIM......ciuiiiiiiiiieieite sttt s se e be e e s te s te e besaeese e tesseeseesreeeesteeteesbesreenneses 7
2.1  How to set Financial Period & System ConVErsion DAte ...........cccceviiieiiie et s 7
2.2 STAMTING GST .ottt b bbb st E R R R R R R AR R e R R bR n e nen e 9
2.3 Setting of CoMPany Profile........c.oiiii e et 13
I \V o (=T g D L - W O =T o] I ST TSP T ST PP PP PPPPPRP 14
3.1  General Ledger (Maintain Chart 0f ACCOUNL) .......cciiiiiiiiiiie ettt 14
3.11 Creating @ NEW ACCOUNT........oviiitiitiitiitese ettt bt b et b bt b e b b nn e e e e b 14
3.1.2 Creating @ SUD ACCOUNT .....cviiicic ittt et e s st et e e st e st e e te e besbeeseesbeeneesbesteeneennas 15
3.2 IMINTATN CUSTOMIET ...t b et b bR bt bt e et e e bt bbbt bbb e e e e e 16
3.2.1 General (MAINTENANCE).......ciiiieie ittt sttt te e st et et e sae e e e beabe e st e s beessesbeateesbesbeeseesbeeneetesteeneeeas 16
3.2.2 Advance Credit Control (*Pro Package INCIUSIVE) .......cc.coviiiiiiieiiiece et 18
3.2.3 LI QPRSP R PR OPROPO 19
KT B V.- Y101 v T TR0 o] o] 1T USSR 20
3.4 MaINLAIN STOCK GIOUP.....eeueeiieiietiitisteite sttt bbbt h bbb b et et e s et e b e bbb et e s e e eneeneere s 20
3.5 MaINLAIN SEOCK TTEIM .. ..ottt bbbt se bbbttt b e 21
4 SAIES & PUICRASE. ... ettt bbb bbbt bbbt bbb e st b et E bbbt et e e 23
4.1 PUICNASE WOTK FIOW ......ciiiiiiiiiiii bbbttt 23
4.2 PUICNESE OFUBT ...ttt b bbb bbb h bbbt bbb et e s e e bt e bt bt bbb e b e e e neeneere s 24
4.3 PUrChase GOOUS RECEIVEM.........c.eiuiuiiiiiieiiiteiiet ettt bbb bbbt b et bbb 25
4.4 PUICNASE INVOICE ... .uitiiiitieiit ettt bbbtk bbb bbbt bbb bbb e b 26
A5 SAIES WOTK FIOW ...ttt bbb b ettt b bbb e e e et ene s 27
L I - | [T @ 0 To] =1 o] o USSP 28
AT SAIES OFUET ...ttt bbb bbb s e R e R R b h bRt R e Rt Rt b bbb e e re s 29
I - | [T T AT O (o [T USROS 29
4.9 SAIES INVOICE ...ttt bbb bbb h bbb bbbt et R e bRkt b e n e re s 30
49.1 SNOW AOUDIE BNETY ..ot b et e et e st e e be et e s beesbesbeeaeetesteeneenas 30
4.9.2 TAX INCIUSIVE ...t bbb b bbb et b bt bbb e ebe s 32
410 SAIES CASN SAIES........oeieiieiiiie e 33
411 SAIES CrEUIt INOTE ...ttt E Rt b et b e b nn e n e e e e e e ere s 34
4.12  Sales Cancelled Note (required partial delivery Module) ... 35
T O 11 o =T /S 11 o] o] =] USSR 37
5.1  CuStOmMEr WOTK FIOW (ARX) ...ttt bbbttt b bbbt ene et 37
5.2 CUSEOMET INVOICE ......eieiiiiiieiieiieie sttt h R bR et et e e bt bt bt e bt b nnen e e e eneeneare s 37
5.3 CUSLOMEN PAYIMENT ...ttt sttt ettt b et ekt b e b e bt s bt e bt ekt e b e s bt ek e e st e nbeeb e et sbeenenbeeneennas 38
5.3.1 o Tor= I = T V] Qo= 1Y 41T L SR 38



SQL Account SG GST Guide

5.3.2 O R D (<o [ O 0T USSR 39
5.3.3 2 T8 o=l O gL T [N TSSOSO SRPSSSN 40
5.4 CUSIOMET CrEAIE INOTE ...ttt b bbbt e et e e ettt b e b e b b n e e e e e are s 41
54.1 NV JE ettt bt h bbbt R e h R Rt E R e R e e ket e R e e R Rt E e e nRe e nre e nae e nne e 42
5.5 CUSIOMET RETUNG ...ttt b b ettt bt neen e e st ere s 43
5.6 CUSOMET CONIIA ....uiviiiiieiieiieie sttt bbb b e bbb e b e bbb e b seebe b 43
5.7 SUPPHEr WOTK FIOW (AP™) ...ttt bbbttt b bt sn e n et are s 47
LCTC LT L I=To (o T OSSPSR 48
6.1 OPENING BAIANCE ......ecuiiiiececi ettt et et e et e et e e bt et e Eeea et e te et e areere e teaReetenreeneenrs 48
6.1.1 GENETAI UGN ... .ttt b b bbbt e btk b e b b nen e et ne s 48
6.1.2 CUSTOMET ANA SUPPIIET ...ttt st et e te et e st e et e e besreesaesbeereestesreeneennas 48
6.1.3 SEOCK VAIUE ...t b bbbttt b bbbt b e et et 49
6.1.4 Bank RECONCIITALION ...ttt 49
6.2 JOUIMNAI ENEIY okt b bbb et b bt bbb e b b e 50
T B O 1 ¢ 1 =T To] g =111 ST OSR 51
10T 1 (o] YT PSR P PR PP 52
7.1 SEOCK RECEIVED .. ..ttt b bbb bbb bbbt bbbt eb bbb e b 52
7.2 SEOCK ISSUE: ...ttt bbb bbb b bbb bbb bbb bbb bbb 52
7.3 StOCK AQJUSEMENT / STOCK TAKE:.....oiiitiieiieeee bbb 53
] 10 RS PPSPRI 56
8.1 GENETal LEAGET REPOIT ... ..ottt ettt bbbttt b e bbb e b e e e ene et 56
8.1.1 BaIANCE SNEEL ...ttt 56
8.1.2 Profit & LOSS STAIEMENT......eiviiiiitiiiiie ettt bbb et 56
8.1.3 THIAI BAIANCE ... bbbttt n et 57
8.14 [ICTo o= LT oo AT PP ST U R P TP RPOP PR 57
8.2 LOU ] (0] 0T (< oo 1 S 59
8.2.1 (ORU TS (o] g 1=T AN o 1o o OSSO SR 59
8.2.2 CUSEOMET STALEIMENT ...ttt b bt e s bt et e e bt s bt e e e b e st e nenb e e e e nnas 59
8.2.3 Customer Due DOCUMENTE LISTING.......ciiiiieiiitiiie ettt te e st sre st sre b e be e e anas 60
8.24 Customer Analysis BY DOCUMENT.........ccoiuiiiiiiiiiisie sttt st eie s 63
ST B - 1=t J L o Lo o TSR 64
8.3.1 SalES DOCUMENT LISTING ...vvveveeiieieitiste ettt bbbttt b ettt 64
8.3.2 Outstanding Sales Document Listing (Require Partial Delivery Module)............ccoooeviveiniiiineieeee. 65
8.4 INVENTOIY REPOIT ...t bbbt ekt ettt enb e e sb e e sbe e s et e e e reenneennes 68
8.4.1 SEOCK CAND: ...t h R Rt sttt R e r e e r e 68
8.4.2 RS (0T QO 1o ] 1Y S 68
8.4.3 SEOCK MONTN ENG BAIANCE:.........ooiiiiiitiieeieee bbbttt 68



SQL Account SG GST Guide

8.4.4 SEOCK REOITET AQVICE: ...ttt b b besn e ene s 69

T € LT TSSOSO TSSOSO S PO PE PSP UP PP POPOP PP 71
9.1 GST Tax Code, GST-F5 and LAF FIOW CRAIt ........occueiiiiiiii ettt sttt s s aban s s nreas 71
9.2  Common Tax Codes Used DY MOSt DUSINESSES......cviiieriiiiiie it re e e 72
9.3 Disallowed INPUL TAX CIAIMS .....coiiiitiiiiieieeieese ettt b e sn e r e eneere s 73
94 Y I T B | SRR PRSP 77
94.1 (S I o I ] | 5 o L SRR 78

9.5  Submission GST RELUIM TO TRAS? ...t 80
0.8 SEETAX DALE......ciuiiiiiteieiieie e 85
9.7  Generate GST AUAIT FIIE (LAF) ..t neene s 87
IR B € 1o I I E1 ] Vo =T oo SRR 91
10 AGVANCE GST INTO & ittt b b bbb et bbbt b st b b et b 92
10.1  Bank Charges REVEISAL .........cccvciiiiiiiie ittt sttt sttt st et e et e s beeba e be s beeseesbeeneesbestaeeesbeeneerens 92
10.1.1  Direct key bank charges during payment FECEIPT. .........cviererieiieinisise e 92
10.1.2  Key Bank Charges Using Payment VOUCKEL. .........ccciiieiiiiiie ittt sve et 96

10.2  Gift / DEEMEU SUPPIY ..ot b bbbt b et bbbt n e ene e 97
10.3 Bad Debt RElEf (12 MONENS) :....viiiiiiiiiic ettt sttt e be e te e be s teeseesbesae e testaeeesbeeneebens 97
10.3.1  Bal DEDE REIIET.......coiiiiiie bbb 98
10.3.2  BaU DEIBE RECOVET ...ttt bbb 101
10.3.3  Double Entry (Bad Debt REHET) .....ccvoiiiiciie et 102

11 E-INVOICING -ttt bbb R bbb bRt h Rt E bbbt r et 104
S = T 1 (=Y g (o g T o] 1o OSSPSR 104
11.2  Setting Peppol In Company Profile...........coo e 106
11.21  B2B (BUSINESS TO BUSINESS) ....ccuviiiiiteetiiieeteeite it e ste e e testesteestesteessesbessaestestaestesbeataesbesaeessestaessesressaesens 106
11.2.2  B2G (BUSINESS TO GOVEIMIMENT) .....cviiitiieiieiieiistesie sttt sttt b b n e 107
11.3  Maintain Customer & SUpplier PEPPOI ID ........cooii it 108
11.3.1  Peppol B2B (BUSINESS TO BUSINESS)......cciieiiitiiieiieiteeiesteetee e ste s te s e e stesteetesbesraestesneeseestesnaesressaessens 109
11.3.2  Peppol B2G (BUSINESS TO GOVEIMIMENT) ........cviiiitiriiiterieieieieieeie sttt sse et sbe s 110
11.4  Send Sales Document from SQL ACCOUNT........c.ciiiiiiiie ettt sttt ste e te e sresteesbesbeereesresreenee e 111
11.4.1  Send Document by B2B (BUSINESS TO BUSINESS) .....ccueruiriiiiiiiiiiisiisiesie et 111
11.4.2  Send Document by B2G (BuSiness TO GOVEIMMENT) ........cuiiiiieiiniiie e eieee e 112
11.5  1HEM COUE MAPPING ...tttk st bbbt h bbbt bbb et e st e bt bt n b et et et e et e beens 113
11.6  Import Purchase Document int0 SQL ACCOUNT .......oeiiiiieiiiiiie et ee e sre e seesreenee e 116
O I 1Y O S - (1SS 119
11.8  Error COUE and IMIESSATE ... .c.uueiureeteeieesieesteeseeesteesteesteesseesseesstesste e teesbeesseeaseeaseeeseeeteesseesneesseesneeebeenteesreessnes 119
12 LI ] ST U TP TP 121
IS R |V -V 1 - Y[ LT O S 121



SQL Account SG GST Guide

12,11 USEE ACCESS RIGNT. ..ottt ettt et eeste s e e s teeneesteseeeaesreeneenneas 121
12.2 Maintain DOCUMENT NUMDET ........iuiiiiiiitiiii ittt 122
12.3  Maintain Acceptable TranSaCtion DAte...........ccviiiiiiiiiiiirese e 123

12.3.1  Override Acceptable TranSaCtion Date .........cccvivveiiiiiieie it resraenre s 124
12.4  MaiNtain FOMM IMOOE ......oeiiiieieis et bbbttt b bt b e e 126

12,41 FOIM IMOUE V'S USEI ...ttt bbbt bbb bbbt 129
12,5 MAINTAIN TEIMS ...ttt bt bbb bRt E bt bt e bt b e e et e bt e bt b e e bt n e e e e e b ens 130
I T Y -V - Y[ B O 1 =TT Y SRS 132
12,7  Maintain Payment IMETNOU........cc.oiiiiii et e et et e beera e beare e e e 133
12.8  Maintain Project (Required ProjeCt MOQUIR) ...........ccuiiiiiiiiieeee s 134
IR B -1 o1 (S = (o0 o 11T TSSO 140

INEErDANK GIRO (IBG) ...tttk bbbt b bt b e nn bt 142
13.1  Bank credit — SUpplier PAYMENt IBG.........cccocoioiiiiiciee et te st sttt s re e ta e besre e 142
13.2  SUPPHET BANK ACCOUNT......c.eiiiiiiitiitiitiitest ettt b et b et b bbbttt e et ebeens 145
13.3  Supplier Payment MELNOM. .........cociiiiii e e st be st e et s beera e resre e e 145
13.4  Print Supplier Document (Interbank GIRO) LiISTING........cccooiierieiiiinisisiesiesie e 146



SQL Account SG GST Guide
1 SQL Account Modules

SQL Account is a centralize system to assist the business (or departments) to record and process daily documents from
sales, purchase, stock, and bank. It also a tool for GST reporting to Royal Malaysia Customs Diraja (RMCD).

Warehouse

Stock

GL Sales

SQL
Customer Account Purchase

Accounts

Modules

suoneaadO

Production

Supplier

GST

Government

1. General Ledger, a general ledger accounting where records all transactions posted from various journal (eg.
general, sales, purchase, bank), an entry for general journal and expenses payment (eg. sales person claims,
water and electricity expenses). Bank reconciliation, cash flow statement and financial reports are available
in this module.

2. Customer, a sales ledger accounting where monitor the outstanding and payment received from the
customers. Customer report such as reminder letter, customer aging and analysis reports are available here.

3. Supplier, a purchase ledger accounting where monitor the outstanding and payment received from the
customers. Customer report such as reminder letter, customer aging and analysis reports are available here.

4. Sales, a module to handle all the sales activities from quotation, sales order, delivery order, tax invoice, debit
note and credit note. Advance sales reports in help business to identity the top sales of the products.

5. Purchase, a module to records all the purchase activities from purchase request, purchase order, goods
receive, purchase invoice, purchase debit note, and purchase returns.

6. Production, a manufacturing data process. It helps to identify the materials required and planned based on
the customer orders.

7. Stock, an inventory control, stock take adjustment and for monitor the stock movement from one location
to another location. Stock aging to identify out the obsolete stock.

8. GST, a GST compliance accounting system. Readiness to process and submit the GST returns (GST-03) via
TAP online, GAF and others GST reports.
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2 Getting Started SQL Account System

2.1 How to set Financial Period & System Conversion Date

http://www.sql.com.my/video/sglacc_tutorial/09-13 Financial Period.mp4

Step 1: Tools | Options

B 50L Financial Accounting Enterprise Edition - ABC COMPANY [2015] - O *

File Edit ¥iew GL Custerner Supplier Sales Purchase Stock Production G5T  Inquiry S Window Help

. Maintain User Group...
[, Maintain User...

«/ User Access Right Assignment...

2 Maintain Style...

Maintain Commission Script...

Maintain Document Number...
Maintain Acceptable Transaction Date...

Maintain Form Mode...

" . Maintain Agent...
" Maintain Area...
| “ﬁ Maintain Terms...

1, Maintain Currency...
1 Maintain Journal...
. Maintain Payment Method...
[P] Maintain Project...
"‘" Maintain Tax...
4§ Maintain Company Category...

Maintain Chart Maintain Shipper...
of Account

=4 Print Audit Trail...
© . Analyse Data Integrity...

'} Report Designer...
Print Bar Code (Direct Printer)
Print Bar Code (Windows Printer)

DIy

Options Working Date: 16/1172015 ||| Logon: | ADMIN | CAP | NUM WI-V2.5.2.26539 Firebird 2.5

Once you setup your Financial Start Period & System Conversion Date
it is not easy to change it again. It is set only once when you create a
NEW database.

Step 2: Select General Ledger

Step 3: Select Financial Start Period & System Conversion Date


http://www.sql.com.my/video/sqlacc_tutorial/09-13_Financial_Period.mp4
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Options >
¢F General Ledger
..Cht;-.
o T T |u1ru1rzu14
! II!L Financial Start Period:
= System Conversion Dat| omizo14
BarZode
W Default Account: Default Journal:
8 6 £ Defautt Account Account £ Default Journal Journal
¥ |Foreign Exchange Rate Gain A... [530-000 ¥|Bank Journal BAMNK
|| Foreign Exchange Rate Loss ... |920-000 | | Cash Journal CASH
|| Bank Charge Account S02-000 | | Journal Entry GENERAL
| | Contra Account 450-000 | | Foreign Bank Adjustment BANK
Sales Account S00-0000 Foreign Exchange Rate Gain/L... [GENERAL
[ | 500-0000 | | customer/supplier Contra GENERAL
510-0000 B Customer Invaoice SALES
| | Pur 810-0000 : Customer Cash Sales SALES
|| Caszh Purchase Account §10-0000 | | Customer Credit Note SALES
Purchase Return Account §12-0000 | | Customer Debit Mote SALES
Customer Supplier Invoice PURCHASE
B Supplier Cash Purchase PURCHASE
/ : Supplier Credit Note PURCHASE
Suppiier Supplier Debit Note PURCHASE
[ ok | ‘ Cancel | | Help
Situation 1:

My financial period starts on 1% January every year, | start using SQL from 1/1/2015.

Financial Start Period = 1/1/2015 System Conversion Date = 1/1/2015

Situation 2:

My financial period starts on 1% January every year, | start using SQL from 1/4/2015.

Financial Start Period = 1/1/2015 System Conversion Date = 1/4/2015
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2.2 Starting GST

http://www.sql.com.my/video/sglacc_tutorial/GST-01 Setup.mp4

This is to initiate setup of the GST Singapore Module in SQL Accounting System.
Step 1: Go to GST | Start GST Now
Step 2: Select Singapore
Start GST Now X

Choose a country

Country | Singapore 9 < Once GST country profile is set. It cannot be reversed

Back Next Cancel



http://www.sql.com.my/video/sqlacc_tutorial/GST-01_Setup.mp4

Step 3: Select Singapore Flag and checked on acknowledgement

Start GST Now

Select the national flag for chosen country

e 55

| hereby acknowledge that I have chosen the right country and I understand the
hanges is permanent and not revertible after successful save.

Step 4: Set GST effective date for your company

Start GST Now

Set GST effective date

GST Effective Date

01 Jan 2022

Back

SQL Account SG GST Guide

Cancel

X
(€|

Different companies may have different GST effective dates due
to their financial year-end dates and other reasons. Please refer to
your GST approval letter to get the correct effective date.

Back

Cancel

10
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Step 5: Key in your company’s GST registration number.

Start GST Now x

Set GST Registration No.

GST Registration NoI 1234567890

If you key in incorrectly, you can still amend under
File | Company Profile, refer 1.2 Setting for
Company Profile.

Back Next Cancel
Step 6: Select Finish
Start GST Now x
Maintain GL Account
G|
Current Assets
GST-101 G5T - Claimable
GST-102 GST - Purchase Deferred Tax
GST-103 GST - Output Tax Prepaid

Current Liabilities
G5T-201 GST - Payable
GS5T-202 55T - Sales Deferred Tax

GST-IRAS GST - Payable (IRAS)

Expenses

GS5T-3M G5T - Unclaimable

11
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Step 7: It will prompt you with this message, please log on again to complete the GST Profile setup

Information *

o You must re-logon for these changes to take effect.

Step 8: After logging in again, you should see a new drop-down list with GST functions, the GST setup is how
complete.

GST ff e |nguiry JTools Window Help

Mew GST Return...
Open GST Return...

ﬁ Maintain Tax...
GST Effective Date...

7 Print GST Listing...
i Print GST Audit Ledger...
i Print GST Taxable Listing (Manual)...

IRAS Guidelines

12
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2.3 Setting of Company Profile

Step 1: File | Company Profile
& s0L Financial Accounting Enterprise Edition - ABC COMPANY [2015] - [m] x

i Edit View GL Customer Supplier 5ales Purchase Stock Production G5T  Inquiry Tools Window Help

I
) Company Profile eS|

Change Password...
[l

_}} Backup Database...

Show Active Connections...

Data Import... This Software is Licensed to Company Name and Address stated below :-
% Close
Company Name ~[ABC COMPANY] |

(% Close All
Export Report
1m0

Printer Setup...
Country Others

Custornize SOL Financial Accounting Medules...

Biz Nature |

General ReportHesder More

Billing

Attention  [Mr ABC | Phone [03-30816509

Address 32, 1stFloor, Jalan Tiara 4, | |

|Bandar Baru Klang, | Fax |03—334].2909

|41150 Klang, Selangeor | |

| | Email |tra\r1ing@sq\.ocm.my

Company Profile Working Date: 17/11/2015 |~ || Logon: | ADMIN | CAP | NUM WI-V2,5.2.26539 Firebird 2.5

13
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ol Company Profile

HO |- -

This Software is Licensed to Company Name and Address stated below :-

ESR(RCR (=

Company Name |.-5.BC COMPANY

Reg. Mo. | 1234564 | Remark
GST. No. 000123456783 |
Country Others
Biz Mature |
General Mare
ABC COMPANY 3456wy

32, 1st Floor, Jalan Tiara 4, Bandar Baru Klang,

41150 Klang, Selangor,

Phone: 03-30816909 Fax: 03-33412909 email: training(@sql.com. my
(GST No: 000123456789)

Set Report Header

Edit

3 Master Data Creation

3.1 General Ledger (Maintain Chart of Account)

http://www.sagl.com.my/video/sglacc tutorial/03-01 GL Chart of Account.mp4

3.1.1 Creating a New Account

Step 1: Select GL | Maintain Account | Select category (e.g. Fixed Assets) | New

Step 2: Enter the GL Code and Description (alphanumeric characters are acceptable)

Step 3: Check the Special Account Type if applicable, e.g. the account is belonging to Accumulated Deprn Account

(Fixed Assets)

Step 4: Click OK. Your new account is how created.

14
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.

ﬁ Maintain Account

&L FIXED ASSETS

FURNITURE & FITTINGS PN
5] ACCUMDEPRN. - FURNITUl A ccount - COMPUTER X
QFFICE EQUIPMENT

[ AcCuM. DEPRN, -OFFICEfl  GL Code:  |200-500

MOTOR VEHICLE o
5] ACCUMDEPRN. -MoToR ff  D8Seriptin: |COMPUTER

| LanD &BULDING
- [£] HaNDPHONE Ta:| v Industries Code|  +|
& INVESTMENT
&, OTHER ASSETS
2] coopwiL
=&, CURRENT ASSETS
- 88 TRADE DEBTORS
--|Z] OTHER DEBTORS Accumulated Deprn. Account ®None
11 CASH AT BANK
o MAYBANK

MAYBANK-ISA
MAYBANK-MASTER Cancel
HSBC - USD ACCOUNT
L HSBC - 55 A OUINT S ECOTE

" 1" INSTALLMENT RECEIVABLE 4534 Bank Account
- K23 CASH TN HAND 320000 Cash Account

[ Special Account Type - Cash Flow Statement Type

(3] 5=]

Edit

Description Code = Special Type Tax _Industrie.. ¢ Step 1

Delete

Refresh

Close

Account - COMPUTER oo

Tax: | v| Industries Cnde| v|

Cash Flow Statement Type

Step 3

[“iSpecial Account Type =

(® Accumulated Deprn. Account (® Mone

Step 4

3.1.2 Creating a Sub Account
Step 1: Point to the parent account (e.g. Cash at Bank)

15
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Step 2: Follow the same steps from 2.1.1 Create New Account

&—& Maintain Account EI@
Description Code Special Type Tax Industrie... Cash Flow... » New
|E] ACCUM DEPRN. - MOTOR. VEHICLE 200-405 Accumulated Deprn. Acc... =
=] LAND & BUILDING 200-500 = s Edit
=] HANDPHONE 200-600 - - Befar
€ INVESTMENT
=&, OTHER ASSETS
51 GOODWILL 210-000
= &, CURRENT ASSETS
83 TRADE DEBTORS 300-000  Customer Control Account R
==1 CTHER. DEETORS 305-000
E—
{CASH AT BANK 310-000 Bank Account
MAYBANK 310-001 Bank Account 5
MAYBANK-VISA 310-002 Bank Account
MAYBANK-MASTER 310-003 Bank Account
HSEBC - USD ACCOUNT 310-004 Bank Account
HSBC - 5§ ACCOUNT 310-006 Bank Account
INSTALLMENT RECEIVABLE 4534 Bank Account
CASH IN HAND! m Cash Account
@ PETTY CASH 325-000 ash Account
ﬁh STOCK 330-000 Stock Account
ﬂ DEPOSIT & PREPAYMENT 340-000
31 DIRECTOR'S LOAN TO 350-000
ﬁ GST - CLAIMAELE GST-101 Close
=1 ST - PLIR CHASE NEEERREN TAY GST-102 { \ hd

You are allow to create an unlimited level of sub
accounts. Just point to any account, and add a sub or
sub-sub account to it.

3.2 Maintain Customer

http://www.sql.com.my/video/salacc tutorial/04-01 Maintain Customer.mp4

There are 4 main tabs under Maintain Customer, let’s look at them

3.2.1 General (Maintenance)
Create New Customer

Step 1: Customer | Maintain Customer | New

Step 2: Enter the customer’s name and other information accordingly.

Step 3: You can categorize your customers into different groups, e.g. Category, agents, area
Step 4: You can also insert more than one billing / delivery addresses (unlimited)

Step 5: There are different options for viewing a customer aging and customer statement

Customer Statement Customer Aging

Brought Forward: Summary Statement Invoice Date: based on IV Date

Open Item: Detail Statement Due Date: Based on after due date
(terms)

16
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ﬁ' Maintain Custormer

(0011 (o= 10"l (COOKIE FACTORY SCN BHD

rEUBULRERY

ControlA/C: [300-000 [+ code: [300-Co002 |

General Credit Control MNote — Tax -
Customer Code is auto-generated by
Branch: * = Branch Name: BILLING h e h f I
RO P the system; it is based on the first letter
Bandar Baru Klang, of the company name you choose.
41150 Klang
AmSoens A
>
Attention: |I'~J'Is..|5d::byI |
Py Phone: :0}33416909 : Fax: :0&33418808 :
Email: |coc|defactory@gmail.com |

Credit Terms: (30 Days | = |[-=]

soon g T7]i7]

cmeny[ = ]

Statement: |Open Item &

Aging On:  |Inwoice Date |+

Delete

Save v
Cancel
Refresh

Browse

Close

ﬁ' Maintain Custormer

- Maintain Customer -

=N =

Company: “DOK]E FACTORY SDN BHD

UEUBWLRERY

Control4/C: [300-000 || Code: [300-Co002

cust casgore [ T~]1]

General Credit Control Mote  Tax

Branch Name: BILLING

Address: 1, Jalan Tiara 4,

ndar Baru Klang,

Step 4 Fso Klang

—_—

Aftention: |I\J'Is..|5«bb“|I

Phone: [03-33416903

1 branches

Email: |t:c::lchafacl:cr]-I @gmail.

|
| Fax:[p3-33418808 |
|
|

com

Area: E Credit Terms: E
soert [ [ ][]
S =

Etatement. |Open Item n
ging On: [Invoice Date | ~ |
L [T

| |
Step 5 l

Price Tag:

Edit
Delete

SavE v
Cancel
Refresh

Browse

Close

For step 3, how do you create your new agent/ area? Refer to the step below:
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—

ﬁ Maintain Customer

===

2. New
322 Ad 3. Insert Code & Description

82 Maintain (:u}p

g - Maintain Customer - New
5
§ Company: [COOKIE FACTORY SDN BHD | Edit
&
2 Delete
Control A/C: [300-000 [~ Code: [300-C0002 | cust. category:[— [~ |[] .
=
General CreditControl Motz  Tax Caricel
o & = Branch Name: BILLING Refresh
» [BILLING Address: g Browse
' & Mt Agers e
£ Agent Description Acti... New
=1 Click here to define a filter
Edit
attention: M= DEFALILT AGENT =
FFF FONG FONG Delete
FExE HALIM HALIM BIN AHMAD =
1 branches
Leong Leong = SEVE | ¥
Email: L LI A0 E Cancel
MATRIX MATRIX =
] NF NIE FAUNG Refresh
Area: Klang - Credit Ter NEL NG SEE LEE .
Agent:  [Leong > |l ~ Il s SAL YOKE Detail
currency]— w [
H “ . .
1. Click on “...” button to maintain agent Close

|

- Maintain Customer -

=0

Company: [COOKIE FACTORY SDN BHD

| Edit

S URLLPERY

Delete

Control A/C: [300-000

[~] code: [300-C0002_| cust. category:[— |~ ][]

Save v

redit Control
Credit Limit: 30,000.00

Add PD Cheque to Credit Limit

General

Apply to
B Exceed Crecit Limit
Exceed Overdue Limit

| Boc [v]
[inbod |
Block

Cancel

Refresh

Erowse

Suspended

Suspended Message I

Close

You can set the credit limit and overdue limit amounts as well as blocking a certain transaction entry for specific
customers. What does the document include and for the following documents: Quotation(QT), Sales Order(SO),

Delivery Order(DO), Invoice (IV), Cash Sales (CS) and Debit Note(DN)
We can also set once exceed limit & overdue limit,

i. Unblock — No restrictions

18
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ii.  Block — Blocked for all users
Override — Certain users which have access rights can key in their username & password to override.

iv.  Suspended — Blocked with suspended message

3.2.3 Tax
ﬁ Maintain Customer EI@
= —
& New
g
3 Company: [KITTY SECURITY SDN BHD Ed
7 GST. No. : 1231231211 Delete
Control A(C: [300-000 [+ ] Code: 30040001 | Cust, Category: [— [+ |[] Qe
| General I Credit Control | MNote | Tax | [ Cancel ]
i Refresh
Tax Exemption No : |
> Browse

Expiry Date : | | f -
Tax |ZRL - |

For the Tax tab, you are advised to update the customer’s GST registration number and to input the tax code. The tax
exemption number and expiry date DO NOT need to be updated for the GST period.

You DO NOT need to key in the SR as output tax code for every customer. You can
preset it at Tools | Options | Customer.
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3.3 Maintain Supplier

ﬁ Maintain Supplier EIIEI
§ - Maintain Supplier - New
%- Company: |CELCOM (M) COMMUNICATION BHD | Edit
E!‘ Delete

ControlA/C: [400-000 |+ | Code: [400-CO001 |Supp. Category:[— |~ ][] .
y
General Note Tax  Bank Account Cancel
— & = Branch Name: BILLING Refresh
» [BILLING Address:  33-37 MENARA CELCOM Browse
7 JALAN B9
KAW PERUSAHAAN |
54098 5
Attention: M5 SIM |
Lbranches Phone: ||0 3-56801313 |I Fax: :o 3-56831313 :
Email; | |
Area: |£| Credit Terms: |E| Statement:
sgent: [—  [=]F] credt Limt Aging On:
curreney[— _ [=][] Allow Exceed Credit Limit PriceTag: [ [+|
Close

Maintain Supplier it’s just a mirror of Maintain Customer, please refer to 2.2 Maintain Customer.

Additional features: GIRO (beta version)

http://www.sql.com.my/document/sglacc docs/PDF/13-05-GIRO SupplierPayment.pdf

3.4 Maintain Stock Group

Allows the user to set default account posting for the a particular group of items.

http://www.sgl.com.my/video/sglacc tutorial/08-01 Maintain Stock ltem.mp4

Step 1: Stock | Maintain Stock Group | New

g Maintain Group = e
b=
g Maintain Stock Group lew
% '_ﬂ.ﬂ.ctive Edit
E - - Step 2 : Update Code, Descripti .
: Description:  HANDPHOME ep <. _p ate Loae, Description Delete
Bl el and Costing Method. Save
Cancel
GL Account Code :-
Refresh
Sales Code: 500-0000 Purchasze Code: 610-0000 W
Cazh Sales Code:  |500-0000  w Cazh Purchasze Code: |610-0000 Browse
5. Return Code: S10-0000 W F. Return Code: 612-0000 v Step 3
Close
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Step 2: You can enter your code and description; you can also assign your costing method e.g. FIFO, Weighted

Average & Fixed Cost.

Step 3: Assign the account accordingly to sales, cash sales, sales return, purchase, cash purchase and purchase return.

In this case, you can create a different stock group for
a different costing method, to apply on a different item
code.

3.5 Maintain Stock Item
Allows user to maintain an item or service that you provide for your business.

http://www.sgl.com.my/video/sglacc tutorial/08-01 Maintain Stock ltem.mp4

Step 1: Stock | Maintain Stock Item | New.

= Maintain [tem [ |- ]
hel
o Maintain Stock Item———— Step 2 Hew
% Code: P& P Serial Mo, |v Stock Contral | Active Edit
=2

Description: |IPHONE £ | Delete

Save

Step [tem Group: El Reorder Lewvel: Femark: 1: | | Cancel
3&4 daze JOM Reorder Cty: Remark 2 | | Refrach
Ref. Cost Lead Time: |
. Step 5 Erowse
Shelf: [ mput Taw [ [=]  Bal: 98.00 ¢

UM | Cusk, Price | Supp. Price | BOM  Mare Desc, | Opn Bal, | Category | Alternative | Cust. Tkem | Supp. Item | Barcode |40 *

w i B

uoM RATE Ref. Cost Ref. Price Min Price Base

Detault UOM :
UNIT 1.00 1,500.0000 2,399.00 —
B 10.00 12,000.0000 23,5900.00 Step Sales:
TH 12.00 16,000, 0000 0.00 6

Stock;
Step 7

Close

Step 2: You can enter your code and description.
Step 3: You can assign your item to a group (see 2.4 Maintain Stock Group to create a new group)

Step 4: You can insert Base UOM as default / smallest unit of measurement. Ref Cost and Ref Price are used as
default purchase and sales price.

Step 5: We categorize Reorder Level, Reorder Qty and Lead Time as one group. The settings here; allow you to
pre-set all these details, so that if the stock quantity drops to the reorder level, report is generated as a reminder to
reorder.
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Reorder Level = When stock balance drops to a certain level, system will be able to prompt you to re-order
your stock

Reorder Qty = The quantity you wish to reorder when you print reorder advice report

Lead Time = The number of days required for your stock item to arrive.

Output Tax = Default output tax code for an item (only need to define if different from the system default
output tax in Tools | Option | Customer)

Input Tax = Default input tax code for an item (only need to define if different from the system default

output tax in Tools | Option | Supplier)

** |f you pre-set Tax in Customer & Stock Item, system default will capture Maintain Customer Tax Code
only follow by Stock Item**

Step 6: You can set MIN PRICE, so that your sales personnel won’t sell below min price.
Step 7: Multiple UOM purpose is useful for different packaging, as illustrated by the scenario below:
Scenario A:

I am selling blue pens, blue pens haves different packaging, I can sell by pcs, by box or by carton. Now, | can pre-set
them this way:

— =e ==
g_ Maintain Stock Item New
3 Code: |Blue Pen Serial Mo, |v Stock Contral | Active Edit
=
? Description: |Blue Pen I | e
 [E=el

Remark 1: | |

Item Group: |DEFAULT - El Feorder Level:

Baze UOKM PCS Freorder by 1.00 Remark 2 | | Refresh
Ref. Cost: Lead Time: Barcode: | | ——
Fef. Price: 1.50 Output Tax: l:l -
Shelf- l:l Input Ta: l:l Bal Oty 0.00

uom |Cust. Price | Supp. Price I BOM | Mare Desc, | Opn EBal, I Category | Alternative | Cust. Item | Supp. Item | Barcode | Note

RATE

Ref. Cost

Ref. Price

Min Price

4

PCS.

1.00

0.50

150

BOX
CARTON

P A

10.00
24.00
L

2.00
5.00

7.50
13.00

Close

As you can see above, | have different Units of Measurement (UOM) and different rates,

Base Rate = PCS =1
Box = 10 PCS

Carton = 24 PCS
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4 Sales & Purchase

4.1 Purchase Work Flow

Example of sales process work flow aligned with SQL Account flow:

SQL Account SG GST Guide

Business Process SQL Account
START 7 START I
Maintain Supplier
Reg‘Ster New SUDD"er [Supplier, Maintain Suppiier.. ]
Enter Purchase
Purchase Request from L
department Requisition
P [Purhase, Purchase Request...]
Authorisation? Authorisation?
No Tes Tes
Purchase Enter Purchase Purchase
Cancel Purchas Issue Purchase Order Order Cancelled Notes Enter Purchase Order Order
5 "
Order to Suppher Eﬁﬁ;’;ﬁ:ﬁiﬁg;ﬁ? [Purchase, Purchase Order...] L. _—
]
Tes l l
RGUE[E‘S ” steckat|  Enter Goods received RGDD_HS
ecelve: will be . ecelved
Note increased [Purchase, Goods Received...] Note
-__/7
Tes
No
Send Return
Goods to if create i
Receive Supplier invoice| 15sue Purchase Invoice Price changes/ Qty Correction
Supplier Discount?
Invoice attached with directly| pyrchase, Purchase Invoice...]
GRN and PO i without any| or
GRMN.| Purchase Cash Purchase 1
Return therefore Stockalv|  |ssue Purchase Issue Purchase | Stock gty will
Goods Note stock aty Wilbel Debit Note Returned i
will be increased decreased.
increased [Purchase, Purchase [Purchase, Purchase
Debit Note...] Returned.. |
END ——————[ Ex ]
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4.2 Purchase Order

Step 1: Purchase | Purchase Order | New

Step 2: Select Supplier

ﬁ Purchase Order

=z
Cancelled
g E BiOrdex O
i Supplier:-00-C000L = | D
= Code Company Name Company Name 2 urrenc
g_ Address - B400-A0001 ABCD CO. 33 18/11/2015
3 ceccon o comvuracaion s [N =
W |400-D0001 DIGI COMMUNICATION BHD - 45 Days
U [400-E0001 ERICSOM SUPPLIER BHD -
z  Deseription: Rano-0001 LION HPHONE ACCESSORIES SDN BHD -k
T %+ ||= ld [400-M0001 MOTOROLA SUPPLIER BHD -
) Purchase Off400-M0002 MAXIS COMMUNICATION BHD -
= - 400-N000 1 MNOKIA CORP LTD ust
g E  ItemCRf . Tax Amount Sub Total (T...
g 1400-50001 SHER
% [400-W0001 WORLDLINE COMMUMNICATION SDM BHD
o
7
10
records Fetchall A-- A=a
Local Net Total: 0.00 0.00
Deposit Paid :
Deposit Paid By:  Chg No: Payment Project:  Bank Charges:
- 0.00 0.00

Step 3a: Insert Item Code and details (e.g. Qty, Unit Cost)

Tips: You can navigate the search column by using the “TAB” button
on your keyboard. It will apply to all drop down tables.

Step 3b: Click on the show/hide/move column icon to customize your column layout.

SQL Account SG GST Guide

Step 3c: If you want to key in for a discount amount, you may tick the discount field by following step 3b and update
the discount field. You can key in multiple levels of discount as shown by the picture attached.

& Purchase Order

Step 3b

Step 3c I

=

g Cancelled

g P/Ozxder U

d Supplier ;- 400-C0001 - <<New>>

- CELCOM (M} COMMUNICATION BHD

§ Address - 33-37 MEMARA CELCOM 18/11/2015

g— 7 JALAN 89 I
%7, KAW PERUSAHAAN

: 54098 5 5 0ays

— | Description:  purchase Order -

El =

| =

. Purchase Order  Matrin »

g F Item Code Description Qty UOM UfPrice Disc SubTotal Tax Tax.. TaxI.. Tax.. SubT..
g ANT ANTEMNA 5.00 | UNIT 2.0085%+2%+0.02 9.29| TX |6% D 0.56

'g_

v

-

0.00

1records 9.29 0.56
Local Het Total: 9.85
Deposit Paid :
Deposit Paid By:  Chg No Payment Project:  Bank Charges:

Step 4: After updating, click Save.
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Step 5: To preview the report, you may click on the preview button and select the format you wish to print.

File Edit Wiew GL Customer Supplier Sales Purchase Stock Production GST |nquiry Tools Window Help

2 0000BBLoas &

ﬁ' Purchase Order

EEIE]

Cancelled [] Mew

Supplier :- $00-C0001 : PI0 No: PO-00022
CELCOM (M) COMMUNICATION BHD ) - =

Next No :- PO-00023
Address - 33-37 MENARA CELCOM

r v BDS
7 JALAN 89 elect Report X

bgent - — -
KAW PERUISAHAAN " el 5

52098 5) B Ehr

Purchase Order 2 Ref1:-

3o

U EJUSWLPERY

Cancel

Description:  purchase Order
F=00

Purchase Order  Matrix

“ajon

Purchase Order 3 (Simple)
Purchase Order 7 (GST 1)
Purchase Order 7 (GST 2)

Ext. No -

p—

Browse

£ Item Code Description TaxIn.. TaxA.. SubTo..
N T

m
3
o
3
=1
&
w

[m] select Al

1records

Local Net Total: 9.83 Net Total:
Deposit Paid :-

Doc No:

Deposit Paid By: Chg No: Payment Project.  Bank Charges:

0.00 Amount:

4.3 Purchase Goods Received
Step 1: Purchase | Goods Received | New

Step 2: Select Supplier Code

Step 3: Right Click on G/R Note title, select Transfer from Purchase Order, tick the document that you wish to
transfer

#£ Goods Received (= e |
g G/R Note cancelled [] ey
i
® Wsupprier- kon-cooor [~ Transfer From Purchase Request...
ranster From Purcl rer... | Her>> — Edlt
= 004 [+
g Address - 33-37MENARA CELCOM Ram— R feryms T Delete
E . |Hisave|~
g e Update Unit Price Sten 3 - - = E
; L2 Set Posting Date... ep e a
§ Description :- ?uuds Received TRl Refiesh
F s Cony Goods Received o
GoodsReceived [0 opy Goods Receives Browse
i Paste Goods Received
3 Item Code Description Qty UOM  Uprice : 5ub Total (Tax)
T [anTENNA [ soolunm | 2.00] Rl sl EES
2
o Geods Received Batch Print...
i Audit Trail
~\
After clicking Transfer From Purchase Order, your item will
be displayed in GREEN.
1records 5.00 5.2 0.5 9!?1
Net Total: 8.85
Local Net Total: 9.85 Landing Cost 1 0.00 +
Deposit Amount: 0.00 Landing Cost 2 0.00 + ‘ Close |

Step 4: Save the Goods Received Note

Once you save the Goods Received Note, the system will
automatically update the stock quantity and costing.
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4.4 Purchase Invoice
Step 1: Purchase | Purchase Invoice | New

Step 2: Select Supplier Code

Step 3: Right Click on Purchase Invoice title, select Transfer from Goods Received, tick the document that you

wish to transfer

Step 4: Save the Purchase Invoice

i

CUION | CUSUSWPERY oW

IE|duR ] WL

Deposit Amou|

<

SQL Account SG GST Guide

appear in GAF File and Lampiran 2.

~

Purchase Invoice =N EoR =
P. Invoice Cancelled [] New
supplier:- [N ~| InvNo:  PI-00023 Edit
CELCOM (M) COMMUMICATION BHD 7'
Address - 33-37 MENARA CELCOM Date - TWyms | Delete
7 JALAN 89 P—— | .
KAW PERUSAHAAN Agent - - - av
54098 5] Terms - 45 Days -
Description - Purchase il ::lf:*loi . Refresh
= LJ lJ : Browse
Invoice Ma-hix =
Item Code Description Qty uoMm UjPrice Sub Total Tax Ta.. TaxIn.. Tax Amount Sub Total (Tax)
bl»‘«!‘lT ANTENNA 5.00 |UNIT 2.00 9.29| TX |6% ] 0.56 9.55|
1. Please remember that if you have keyed-in purchase goods received, make sure that you
—| transfer it to Purchase Invoice or else your stock costing and quantity will be updated twice.
el 2. The Purchase Invoice number must follow the supplier’s tax invoice number and; it will

4
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45 Sales Work Flow

Example of sales process work flow aligned with SQL Account flow:

Business Process

SQL Account SG GST Guide

SQL Account

START

Register New
Customer

h

Issue & send

quotation to
customer

k.
Receive customer
PO

Cancel Sales
QOrder?

Delivery
Mote

Insufficient Stock?

o

START

Maintain Customer
[Customer, Maintain
Customer...]

l

Enter new Quotation

[Sales, Quotation...J

Enter Sales Order

[Sales, Sales Order...]

1
@Sation? °

Tes

Issue and print

‘——._./_'_._

Delivery Order

Tax

Issue and print

Invoice

»\_._,/'—_-

Issue Debit /
Credit Note

Debit/
Credit Note

Tax Invoice

Any quantity
adjustment?

r
Enter Sales Cancelled

Note
[Sales, Sales Cancelled
Note.. ]

Delivery
» Note

Tax

Any back order?
o
L
Mo
Authorisation?
Tes
St?cln EitE Enter Delivery Order
decreased.| [Sales, Delivery Order.. ]
iereatel  Eter Tax Invoice
INVOICE)  rsales, invoice..J or
directly [Sales, Cash Sales.. ]
without any
Do

therefore

ny quantity
adjustment?

Na

[ Customer Module ||

¥
END

Inwoice

Enter Debit/ Credit Note

[Sales, Debit Note.. J or
[Sales, Credit Note.. ]

L
Debit/
Credit Note
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4.6 Sales Quotation

http://www.sgl.com.my/video/sqlacc tutorial/06-01 Sales Quotation.mp4

Step 1: Sales | Quotation | New
Step 2: Select Customer Code

Step 3: Insert the item that is requested by the customer, and you can estimate your profit & loss in this transaction by
checking on Profit Estimator

H Quotation f=lEr=]
=z
ol
g Quotation Cancelled [ ] e -
i|| Customer :- 300-AD002 E Sales Profit Estimator - ] X
> ALPHA & BETA COMPUTER
g_ Address - 838 JALAN WORLD ‘ou can perform ' What if * analysis at the respective fields: Use Ref, Cost When Oty <
% 40485 RAWANG _ / lote: User are not allowed to enter % when Total Cost = 0
a SELANGOR DE
k Item Code Lloc.. Qty Unit.. DISC Totals.. Tax TaxR.. Tax.. Tax... Unit... TotalC... Profit %
. JANT = 200 2,50 500 SR |6% 0.30] [ 190 3.00 2,00 40.00
Z | Description - Quotation [~ BFw — | 500/ 0.0 0,00 SR 6% 000 [ 0.00 0,00 0.00
F[%|[= 3 [profit Estimator COVER - |10...| 10.00 100.00] SR |6% 6.00) [] 1.50) 15.00| 8500 85.00
- Quotation  Matrix
w -
3 £ Item Code Description Qty UOM Ujprice SubTotal Tax T... ]
9 P ANT ANTEMNA 2,00 |UNIT 2.50 5.00 SR 6%
iy | |FTw FTW 5.00 (UNIT 0.00 0.00) SR |6%
H COVER HANDPHONE COVER 10.00 |UNIT 10.00 100.00 | 5R |6% 105.00 18.00 87.00 82.85
T = 7
R Unit Cost SubTotal A
Costing Detail :| ) 2.00 1.50 3.00]
10.00 1.50 15.00
3.00 2.00 6.00
26.00 57.29 w
3 records 17.00 105.00 Update UnitPrice Close

Step 4: After everything is keyed in correctly, save the Sales Quotation

Step 5: Preview the report and you can print or export it into PDF/ Email/ RTF(Microsoft Word)/Excel or others.

| st epor oo
— = = »
] = ) ') - =
@—-&E export ||= EN ‘Wm" “"\“J_
- Export to PDF file -~
Export to Microsoft Excel
ort to Microsoft Excel - Open XML
p”nt ort to HTML 5 Layered
[— ort to E-Mail Client
Export to E-Mail Client (Batch)
Export to Text file
" Dfiemry Addemz
Export to C5V file
838 JALAN WORLD
Export to RTF file 30485 RAVIANG
Export to Microsoft Excel via OLE SELANGOR DE
Export to Microsoft Word - Open XML Atin MR ALFHA
Export to Microsoft PowerPoint - Open XML Tel 0348573689
Fax 034857330
Export to Excel table (XML) p— p— p— p—
Expert to Open Document Text ADMIN 1of1 QU-00011 18/11/2015
folbvs:
Export to Open Document Spreadsheet S — aprad TEAESLER @Tamg o redelar oL
Export to dBase (DBF) file 2.50 5.00 5.00 0.30 LI =
0.00 0.00 0.00 0.00 0.00 =
Export to HTML file 10.00 10000 100.00 600 L0B00 =
Export to HTML 4 Layered
Export to E-Mail (Mative)
Step 5
Export to BMP image
Export to EMF image
Export to GIF image
Export to JPEG image
Export to PNG image
Export to TIFF image
Mative Preview
v
1 2
Page 1of 1 18.11,2015 15:38:40 Sales Quotation 7 (GST 1).fr3
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4.7 Sales Order

http://www.sgl.com.my/video/sglacc tutorial/06-02 Sales Order.mp4

Step 1: Sales | Sales Order | New

Step 2: Select Customer Code

Step 3: Right Click on Sales Order title, select Transfer from Quotation. You can either transfer the whole
guotation or only part of the quotation document (*Partial Delivery Module requested)
#E Document Transfer — O *

Documents  Items

2 Q Bal.... Org.... Code Doc. Mo Doc. Date Item Code Description oM
3 D 10.00 10.00(300-A0... (1 19/12{2014 |C-PRE-50 CELCOM PREPAID-R... |UNIT
O 1,00/  1.00/300-A0... |QT-00008 |20/12/2014 |ANT ANTENNA LNIT
[ ] 1.00 1.00(300-A0,.. |QT-00009 |09/01/2014 |COVER HANDPHOME COVER.  |UNIT
L] v |QT-00011 |18/11/2015 ANTENNA
| .. |QT-00011 |18/11/2015 FTW
] ... |QT-00011 |18/11/2015 HANDPHOME COVER

| ick Selection ™| untick Selection Wik A ™ yntickarL

Step 4: Save the Sales Order.

For additional reports showing outstanding sales orders, you can access Sales |
Print Outstanding Sales Document Listing, and select Sales Order to view.
This also applies to other sales documents.

4.8 Sales Delivery Order
Step 1: Sales | Delivery Order | New

Step 2: Select Customer Code
Step 3: Right Click on D/Order title, select Transfer from Sales Order.

Step 4: Save the Delivery Order.

1. Once the delivery order is saved, the stock will be deducted.
2. This is the document that determines the 21 Days Rules (GST)
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4.9 Sales Invoice

http://www.sql.com.my/video/salacc tutorial/06-04 Sales Invoice.mp4

Step 1: Sales | Invoice | New

Step 2: Select Customer Code

Step 3: Right Click on Invoice title, select Transfer from Delivery Order.
Step 4: Save the Invoice.

4.9.1 Show double entry

https://www.youtube.com/watch?v=FAKSzjEezjo&t=9s

There have 2 methods to show double entry of the transactions:

First Method - After you save then invoice then you can press on keyboard short cut key “ Ctrl + O” to get the show
double entry result.

ﬁ Invoice EI@

=
5 Cancelled [] Mew
g Inveice b
* Customer:- 300-A0002 : InvNo: IV-00136 Edit
= ALPHA & BETA COMPLITER. Mext Mo :- IV-00137
2 wttor W00 1] | o
G Addiessi- 838 JALAN WORLD Date:-  06/03/2017 [~|
1] 40485 RAWANG Agent:-  SY |z| Save v
2 SELANGOR DE
d Terms :-  45Days E Cancel
Ref 1. :-
-4
fﬁ)f Description :-  Sales G = T Refresh
: 4 = ) D |Profit Estimator Browse
F  Invoice .
3
g :E Item Code Description More Des... Loc... Project Qty U... UPrice Disc... SubTotal T... T... Ta... Tax Am... SubTota... UDF_Refpr...
E— M |COVER HAMDPHOMNE COVER. 1 = = 3.00|U... 5.00 15.00 D 0.00 15.00
:ﬁ; ABC a = — 3.00(U... | 1,50.. 4,500.00|5R 6% D 270.00| 4,770.00
8% Double Entry x s
E Ref1 Code Account Description Description Project Local DR Local CR Tax
FIV-00136 300-A0002 |ALPHA & BETA COMP... |Sales = 4,785.00
IvV-00136 500-1000 SALES-ACCESSORIES ALPHA &BETAC... |— 15.00
IvV-00136 500-1000 SALES-ACCESSORIES ALPHA &BETAC... |— 4,500.00| SR J
IvV-00136 GE5T-201 G5T - PAYABLE ALPHA &BETAC... |— 270,000 SR
Press CTRL + O to show double
entry
2records
4,735.00 4,735.00
Deposit Amount:
— Close
Local Net Totak 4,745.00 Close

To double check what is the account Dr or Cr to, upon save the Invoice,
press CTRL + O
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Second Method — After you save the invoice, you may right click on the wording of Invoice then select “Show Double

Entry”.

Customer :-  EHECTiF -

ALPHA & BETA TRADING
Address :-

Description :- Sales

Invoice

Transfer From Quotation...
Transfer From Sales Order...

Transfer From Delivery Order...

Barcode
Update Unit Price

I

HE(5
Cancelled_\\l{
Ll
{ o

[ (™

e

- ' N [ eronse
—.‘ Show Double Entry Ctrl+O
Invoice
£ Item Code Description Qty  LOM Copy Invoice Sub Total {...
» [COVER HAMDPHOME COVER. 3.00  |UNIT Pazte Invoice 318.00 N
ANT ANT Paste From Purchase Items 105.00
i i Invoice Batch Print...
You may right dick at the ] ]
wording of Invoice then look for Audit Trail .
"Show Double Entry™
|2records . 8.00 400.00 | 24.00 424.00
Deposit Amount: 0.00 -+
Local Net Totak 424,00 Met Total (RM): 424,00 |
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4.9.2 Tax Inclusive

According to RMCD Retailing Guidelines (Page 3), registered persons must show GST-inclusive prices on all price
displays to ensure customers know the final price payable. How to set system default as Tax Inclusive?

Step 1: GST | Maintain Tax
Step 2: Select “SR”

Step 3: Edit | Tick “Tax Inclusive”
5 Tax [ ][ el

Mew
Code SR Active
Description Standard-rated supplies with GST charged Edit -
Delete
Switch to Easy Mode Save
Cance|
Tax Type SR (Standard-rated supplies with GST charged) ~
Tax Rate |.-'-\ » | s | More |-
o Preview |w
Tax Account |GST—2I31 e |

Refresh
[+] Tax Indusive
Browse

Step 4: Go to Invoice, select Item Code, you will find the Tax Inclusive is tick.

# Invoice =N R~
=
] Invoice Cancelled [] MNew
* Customer:- 300-AD002 [+ InvhNo: <<New>> Edit
§ ALPHA & BETA COMPUTER = T
Delete
g Address:- 838 JALAN WORLD Date:-  06/09/2017 |+«
g 40485 RAWANG Agent:-  SY - Save |
¥ SELANGOR. DE
b Terms :- 45 Days - Cancel
= Ref 1, :- E——
2 iption :- efresh
7 Description :-  Sales - B Tmee
U %* || = 14') 1J Profit Estimator Browse
§ Invoice
3
g £ Item Code Description Qty UOM  U/Price Disc SubTotal Tax TaxIn... Taxamt  SubTotal (...
S EsiABC 1.00 | UNIT 5.00|| 4.72| SR | 0.28 5.0018 |,
W
1records 1.00 4.72 0.28 5.00
Deposit Amount: 0,00+
Local Net Totak 5.00 Net Total (RM): 5.00 Close
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/Reminder: \

A valid tax invoice format; must include the information below:

a. Company Register GST No & Company Name & Address

b. The word “Tax Invoice”

c. Each item and their respective tax codes.

d. Document Number & Date

e. Total Amount Payable & GST Amount /

F
e ABC COMPANY s
v G | 32, 1st Floos, Jalan Tiara 4, Bandar Baru Klang,
(" B41150K tans, Sslanzor,
Phone: 03-3081650% Fax: 0333412008 =mail: trainins@sql.commy
(GST No: (NO123456789)

dax lnvoice
Biling Accress Celivery Accress
ALPHA & BETA COMPUTER
838 JALAN WORLD 38 JALAN WORLD
40485 RAWANG 40485 RAWANG
SELANGOR DE SELANGOR DE
Attin MR ALPHA Attn MR ALPHA
Tel  03-48573689 Tel  03-48573683
Fax _ 03-48573690 Fax  03-48573690
Cualomer Aol S Bmodve From Doc Dal= From Do e rame Page iz Dox fiz Dal=
300-A0002  SY 18/11/2015 DO-00021  ADMIN 1of1
N . e
1 ANTENNA 200 UNIT 250 5.00 500 0.30 530 [
2 FTW 500 UM 5500 7500 27500 1650 29150 [F
3 HANDPHONE COVER. 10,00 UNIT 10.00 0000 10000 600 10500 F

RINGGIT MALAYSIA ; FOUR HUNCRED TWO AND CENTS EIGHTY ONLY

Totd Amount Due 380,00 IB000  22ED 402,80
Py mord. Toma =T Amount (AM] Toal Payaltie (AM)
45 Days 2,80 402.80

Sutmac T
axC CovEany 1z

4.10 Sales Cash Sales
Step 1: Sales | Cash Sales | New

Step 2: Select Customer Code

Step 3: Insert item and Save the Cash Sales.
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Step 4: When saving, the system will prompt a Payment/ Change dialog box

S R

Paid
change  [NEEEREN
Payment Method oo y

MAYBANK

SQL Account SG GST Guide

FPayment intao: Chq Ma: FPayment Project:  Bank Charges:

310-001 : = : 0.

i Cash Sales E=N 0B %
=
2 Cash Sales Concelled ] b
|| Customer :- CS No: C5-00012 Edit
B CASH SALES
& Mext No - CS-00013
o | Address - El Delete
3 Date:- 0042015 ||
3 Agent:- MaL E‘ g Save |-
&
2 Terms:- 30 Days El Cancel
. Ref1:-
E Description - Cash Sales - E:t Mo Refrash
? - 0 o Praofit Estimatar O
Browse
— Cash Sales
o
i £ Item Code Description Qby  UOM UjPrice  Sub Total  T... Tax... TaxAmount Sub Taotal... | |=
5 | ||»[aur | ANTENMA | 10.00)uniT| 250 z5onlse [ L] 150/ 26,50
?;T Upon save, system will auto update payment J
1 records 10,00 25.00 / 1.50 26,50
Local Het Total: 26,50 .
Deposit Amount: 0.00/-| nutstanding: 0 00 ~ Net Total: 26.50

an Amount:

C5-00012

26,50 Close

Key in the figure you received accordingly. If you received a cheque, you
may also key in the cheque number under the Chg No column.

4.11 Sales Credit Note

http://www.sgl.com.my/video/sglacc_tutorial/06-07

Sales Credit Note.mp4

Step 1: Sales | Credit Note | New

Step 2: Select Customer Code
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Step 4: Save the Credit Note.

In any GST period, there must be a tax invoice for the issuance of a sales credit
note. You are required to knock off the credit note with Invoice or Cash Sales.

This can be done by going to Customer | Credit Note

4.12 Sales Cancelled Note (required partial delivery module)
Sales Cancelled Note is used for the cancelling of any outstanding Sales Order.

Step 1: Sales | Sales Cancelled Note | New.

SQL Account SG GST Guide
Step 3: Right Click on Credit Note title, select Transfer from Sales Invoice/ Cash Sales.

Step 2: Right Click on the Cancelled Note title, select Transfer from Sales Order; (in Sales Cancelled Note, items
can only be inserted by transferring from Sales Order)

| ]| ausnpn| o

4 Sales Cancelled Note EI@
Cancelled Note ew
Customer: 300-AD002 = ; . =
Transfer From Sales Order... I SEEES _\1
ALPHA & BETA COMPUTER 12 -
Address :- 338 JALAN WORLD Set Posting Date... 25/08/2016 - Delete
A
40485 RAWANG Insert Blank Line... st hd = save H
SELAMGOR DE 45 Days -
Copy Sales Cancelled Mote
Description: Paste Sales Cancelled Mote | Refresh
- l‘u; lJ Paste From Purchase Items - y —
Sales Order rowse
Sales Cancelled Mote Batch Print...
E Item Code Description ub Total Tax ...
P y Audit Trail
>
<No data to display>
records
Local Net Totak 0.00 Net Totak 0.00 I Close ]
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Step 3: You can choose to transfer the sales order either by the whole document or partially.

4 Sales Cancelled Note

Mew
g Cancelled Note e
* || Customer:- 300-A0002 : DocMo: <<New>> W1 Edit
= ALPHA & BETA EOMPUTERlZ Mt hes o CC-O0002 =l | —
% Address :- 838 JALAN Wﬂlﬁ' Document Transfer - = el | Delete
40435 RAWANY
: g Doc. Date Item Code Description Cancel
—— | Description: " . |50-00009 |15/12/2011 HANDPHOME COVER )
3 o [Refresn |
i E“ﬁ”ﬁ| Profit Estimator| /| . |S0-00010 |17/12/2011 CELCOM PREPAIDR...
il L " " Browse
—| | Sales Order
9.00 9,00 300-A0,., |SO-00030 |03/09/2014 |BOM BOM UNIT
= Item Code 8.00 8,00 300-A0,., |S0-00030 |09/09/2014 |8752/060/0793 8752/080/0793 UNIT
1.00 1.00|300-A0... |SO-00031 |01/04/2015 |ANT ANTEMMA UNIT
1.00 1.00|300-A0... |SO-00031 |01/04/2015 |ANT ANTEMMNA UNIT
1.00 1.00|300-A0.., |50-00031 |01/04/2015 |E-T10s ERICSSOM T10s UNIT
1.00 1.00|300-A0... |SO-00032 |10/06/2015 |BOM BOM UNIT
1.00 1.00|300-A0,., |SO-00033 |09/07/2015 |ANT ANTEMMA UNIT L)
Untick ALL
|| records

Local Net Totalk:

Net Totak

Close

0.00

Step 4: Save the Cancelled Note.
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5 Customer & Supplier

5.1 Customer Work Flow (AR*)

Example of customer (AR) process work flow aligned with SQL Account flow:

Business Process SQL Account
| START | | START |
Issue non-stock billing to =Stock related salemL ________ * Enter Customer Invoice/
Customer | posteddirectly F-------- * Debit Note/ Credit Note
(eq. service billing) : from Sales Module :- -------- » directly
_____________ [Customer, Customer Invoice/
Debit! Credit Note.. |

¥

Received payment

=ved Customer Payment
notification from

Customer (Bank-SIip;‘ [Customer, Customer
Email) Fayment.. ]
Tes Enter Customer Tes
Make refund payment Refund
to Customer [Customer, Customer
Na Refund.. ] Nao

Tes Enter Customer Tes
Issue Contra Note to Contra
Customer [Customer, Customer
Na Contra..J HNo

[ AutoposttoGL |

Y
| END | END |

*AR = Account Receivable

5.2 Customer Invoice

The difference between Customer Invoice and Sales Invoice:

Customer Invoice shows only the accounts code and does not show Qty / Unit Price.
Sales Invoice is linked to the stock and account modules. Hence, we advise users who need to key

in stock items to use Sales Invoice. Once the information in the Sales Invoice is updated, the
information in the Customer Invoice will automatically be updated by the system.
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ﬁ Customer Invoice Entry |E||E”E|
£ Invoice No. Date Code Customer Currency  Amount  Outstanding ~ New
= Click here to define a filter
18/11/2015 |300-A0002 |ALPHA &BETAC... E_dlt
22/12/2014 |300-A0002 |ALPHA &BETA C... Del Customer Invoice
18/12/2014 |300-A0002 |ALPHA &BETAC... Sl_&
300-A0002 [ALPHA &BETAC... - —
IV-00008 17122014 |300-A0003 |AB ENTERPRISES... — 1,595.00 1,595.00 Cancel —‘
6 Invoice ESSECR =
£ Invoice No Date Code Company Curre... Amount Mew
=1 Click here to define a filter =
IV-00003 04/01/2014  |300-C0001  |CASH SALES = 5,225.00 =
Iv-00002 19/01/2014  |300-A0001 |A'BEST TELECOMMUNICATL... 5% 7,500.00 Delete
IV-00001 11022014  |300-K0001 KITTY SECURITY SDMN EHD - 16,000.00
IV-00004 20/02/2014  |300-A0002  |ALPHA &BETA COMPUTER -— 9,3580.00 Sales I nVOICE
IV-00006 21/02/2014  |300-A0003  |AB ENTERPRISE SDM BHD = 360,00 Cd
IV-00005 20042014 300-A0003 | AB ENTERPRISE SDM BHD - §,988.00 ¥ -—
IV-00007 25/10/2014  |300-A0003  |AB ENTERPRISE SDM BHD — 5,900.00 Refresh
IY-00008 17/12/2014 |300-A0003 | AB ENTERPRISE SDIM BHD —— 1,5595,00 Detail
18/12/2014  |300-A0002 | ALPHA &BETA COMPUTER -
22(12/2014 300-A0002  |ALPHA & BETA COMPUTER
18/11/2015  |300-A0002  |ALPHA & BETA COMPUTER

Create a new Customer Invoice?
Step 1: Customer | Customer Invoice | New

Step 2: Select Customer Code | insert transaction and amount.

Step 3: Save

ﬁ Customer Invoice Entry E\@
=
. . Mew
59"’ Customer Code: Currency: IZI e
g Area: RAWANG - Edit
=
g . Delete
g Customer Invoice InvNo: Iv-00100
o Cancelled _ - SavE
& 0101
: Date ; 19112015 - Cancel
§ Bill To: ALPHA & BETA COMPUTER Agent : SY - Refresh
. Terms : 45 Days -
- Erowse
R Ext. Mo :
* =i % ¥
Document Detail Grid
Sales ... Description Amount  Tax Tax... Tax.. TaxIL.. SubT...
|EDD—DDD SALES 500.00f SR 6% 30.00 D 530.00
1recorc Total: 500.00 30.00 530.00
Local Net Total : 530.00 Net Total: 530.00
Invoice Description:  |Sales w |« | Cutstanding: 530.00 Close

5.3 Customer Payment

5.3.1 Local Bank Payment

http://www.sgl.com.my/video/sqlacc tutorial/04-03a_Customer

Payment Local Payment.mp4

Step 1: Customer | Customer Payment | New
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Step 2: Select your Customer

Step 3: Select the bank for your account and cheque no if applicable

Step 4: Key in the customer payment amount

Step 5: Tick the corresponding invoice/debit note to be knocked off

SQL Account SG GST Guide

ﬁ Customer Payment Entry

Knock-off Invoices | Debit Hotes

ﬁ ICuslomer Code: |300-A0002 - I Step 2 Currency: |— New
%’ To[ect T — - Edit
3
Bl Customer Payment OlR No: OR-00058
= Cancelled [] Non-Refundable [] -
= Date : 19/11/2015 =
Agent: 5Y -
Paid By : ALPHA & BETA COMPUTER Area: RAWANG -
I—Zecer.fed In MAYBAMK I Paid Amount : 530.00 Browse

Bank Charge

Chegue No:  PBB 128392 S-tep 4

Description:  Payment For Account « |---| Unapplied Amt: 0.00

Knodk Off Grid
2 Type Date Doc No. Amount Outstanding Pay I
DM 20/01/2014 DN-00004 12,50 12.50 0.00 [
v 16/02(2014 C5-00010 1,595.00 1,595.00 000 [
v 20/02/2014 1V-00004 9,380.00 4,380.00 000 [
v 17/12{2014 C5-00003 2.50 2.50 000 [
v 18/12/2014 1V-00010 2.50 2.50 000 [
v 22/12j2014 1V-00011 50.00 50.00 000 [
wi WJJFZUIE IV-UUU% 402 30 402 30 0.00
lIv 19/11/2015 1V-00100 530.00 0.00 530.00 H Step 5 J
11 doc Total: 12,182.80 6,650.80 530.00

v| l
Close

5.3.2

Post Dated Cheque

Step 1: Search for the payment that you want to edit, click on Edit, right click on Customer Payment, you will see Set

Posting Date

g Customer Payment Entry
§ Customer Code: j currency: |—
g' Project : = -
]
il Customer Paymen _ OfRHo: CR-00056 Delet=
- Set Posting Date... =
Cancelled [] MNon-Refunc i J
£ Set lax Date... Save v
o Posting Date: 30/11/2015 Date - 19/11/2015 -
Bounced Status...
Agent : SY - Cancel
Paid By : ALPHA & BETA Copy Customer Payment Area: RAWANG - Refresh
RecsivedIn - MAYBANK ST nmE Paid Amount : 530,00
Bank Charge Open Bank Deposit
Cheque No:  PBB 128392 Receipt Voucher Batch Print...
Audit Trail
Description:  |PaymentFor A ~ |*=*| Unapplied Amt: 0.00

Knock-off Invoices | Debit Notes

Knodk Off Grid

E Type Date Doc No. Amount Outstanding Pay ~

v 01/01/2014 4 100.00 100.00 o.00] [ ] |
v 12/01/2014 IV-00021 100,00 100.00 o0 O |
v 13/01/2014 C5-00007 7.50 5.50 o.00] [
DN 20/01/2014 DN-00004 12.50 12.50 o.00 [
v 16/02/2014 C5-00010 1,595.00 1,595.00 o.00 [ |
v 20/02/2014 V-00004 9,330.00 4,380.00 o.00] [ 1
v 17/12/2014 C5-00003 2.50 2.50 o.00 [
v 18/12/2014 V-00010 2.50 2.50 .00 O
IV 22/12/2014 IV-00011 50,00 50.00 o.00/ [ i

11 doc Total; 12,182.80 6,650.80 530.00 vl |

Close
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Customer Code: j Currency: |— Tew
Project : = - =0
Customer Payment O/R Ho : OR-00056 Delete
Cancelled Mon-Refundable =~ P
. D D Save |»
Posting Date: 30,11/2015 Date 19/11/2015 -
Agent : sY v Cancel

Paid By : ALPHA & BETA COMPUTER Area: RAWANG - Refresh
Received In:  MAYBANK - Paid Amount : 530.00| Browse
Bank Charge : 0.00

Cheque No PBE 128392

Bounced Status

Bounced Cheque
Step 1: Search for the payment that you want to edit, click on Edit, right click on Customer Payment, you will see

g Customer Payment Entry

é_.’- Customer Code: j Currency: |— [ew
3 project: —
§ roject - Edit
3
Al Customer Payment OiR No: OR-00058 Dot
= Cancelled [] Mon-Refund: EStRo=TBate -
=3 Posting Date: 30/11/2015 Set Tax Date... Date : 19/11/2015 -
l Bounced Status... Agent: sy - Cancel
Paid By : ALPHA & BETA ¢ Copy Customer Payment Area : RAWANG - Refiesh
Received In:  MAYBANK Paste Customer Payment Paid Amount : 530,00,
Bank Charge : Open Bank Deposit
Cheque No:  PBB 128392 Receipt Voucher Batch Print...
K Audit Trail
Description:  Payment For Ac ¥ |**| Unapplied Amt: 0.00 \
ebit Notes |
Knock Off Grid
E Type Date Doc No. Amount Outstanding Pay ~
»[v 01/01/2014 4 100,00 100,00 .00 [ ] i
v 12j01/2014 Iv-00021 100.00 100.00 0.00 D [
v 13/01/2014 C5-00007 7.50 5.50 oo O
DN 20/01/2014 DN-00004 12,50 12,50 000 O
v 16/02/2014 C5-00010 1,595.00 1,595.00 000 [] |
v 20/02/2014 V-00004 9,380,00 4,330.00 oo O |
v 17/12/2014 €5-00003 2,50 2.50 00| OO
v 18/12{2014 IV-00010 250 2.50 oo O
Iy 22/12/2014 Iy-00011 30,00 50,00 000 [] i
11 doc Totah 12,182.80 6,650.80 530.00 v
] Close
&' Customer Payment Entry o || = | == |
§ Customer Code: 300-A0002 - Currency: |— [Ew
I} ject : —
% Project : - e
|
Al Customer Payment Bounced O Mo : OR-00056 Delete
- Cancelled [] Non-Refundable [] 01/12/2015 -
% Posting Date: 30/11/2015 Date : 19/11/2015 -
: Agent sY -
Paid By : ALPHA 8 BETA COMPUTER Area: RAWANG hd Refresh
Received In:  MAYBANK - igid Amount 530.00 Brovise
:
Bank Charge 0.00
Cheque No PEB 128392
Description: |Payment For Account Bounced on |01/12/2015 ~ lied Amt: 0.00

Knock Off Grid I

Type

Date

— |
oK Cancel

Pay

~

v 010

1/2014 il

100.00

100.00

000 [ ]

>
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After bounced, system will auto revert the payment out, you can view your ledger.

m Ledger Report

Datelv| [0M12015  +| w0 01122015 |

Account: 310-001 ~ (oo

Group By:

2 ~
Account Descripti
Post Date
Ref1
Project

= e =]

(@) General Ledger

O Sales Ledger (Customer Control)

() Purchase Ledger (Supplier Control)

Local Currency || Foreign Currency
F~
Date Ref1 Description Description 2 Local DR Local CR. Local Balance
|B Code :310-001 (MAYBANK)
Balance B/F (13,687.50)
30/11/2015 OR-00058 ALPHA & BETA COMPUTER Payment For Account 530.00 0.00 (13,157.50)
01/12/2015 OR-00056 ALPHA & BETA COMPUTER (Bounced) 0.00 530.00 (13,687.50)
530.00 530.00

5.4 Customer Credit Note

If the situation involves return stock from customer, please do Sales Credit Note.

Step 1: Customer | Customer Credit Note

Step 2: Edit | Click Yes

Rl T | ﬁ

Step 3: Knocked off accordingly.

Customer Credit Note Entry

Customer Code: (300-30002 -

Currency: |----

Area : RAWANG -
3l Customer Credit Note C/N Mo - Ch-00022
g
% Cancelled e
3 Date: 28/04/2015 [+
S
B Customer : ALPHA & BFTA COM Confirm EEF -
= o=
| | Foe | |
: GL Acco. .. o This docurment was posted from Sales | Credit Note.... Incl... Sub Tota...

S -
>|510-DDDD ORI 3210 Do you want to edit this document? | 1,908.00|
Yes MNo
1 records
Local Het Total: “ﬁﬂ‘a‘utr el Total: 1,908,00
C/H Description: |Sales Returned w |==+| Unapplied Amt: 1,905.00
Knock-off Invoices / Debit Notes
Knock OFf Grid
E Type Date Doc No. Amount Outstanding Pay
Mo data to display =
records Tatal:

[=[@]=]

Mew

Delete
Save
Cancel
Refresh

Browse

Close

If it does not involve with returned stock, e.g. discount given with

Step 1: Customer | Customer Credit Note | New CN

Step 2: New | Select Customer | Select GL Account | Amount
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Step 3: Knocked off accordingly.
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&'& Customer Credit Note Entry |E||E”E|
? Customer Code: |300-A0002 - Currency: |—
P Area: RAWANG |~
Il Customer Credit Note C/NMNo:  CN-00025
=3 c -
3 Cancelled — I
g Date:  18/12/2016 =
i | | customer : ALPHA &BETA COMPUTER 12 Agent  SY = Save
? E]E]‘J @ Ext. No: Cance
: GL Account Description Project Amount Tax Tax Amount Tax Indusive SubTotal {T... TaxRate
|| |#[520-000 DISCOUNT ALLOWED e 42,40 SR 2.54 [ 44.94 /6% |
-Erowse
1records 2.54 44,94 ¢
Local Net Total: 44,94 Met Total (RM): 44,94
C/N Description: |Credit Note w |:=-| Unapplied Amt (RM): 254
Knock-off Invoices / Debit Notes
Knock Off Grid
£ Type Date Doc Mo. Amount Qutstanding Fay
v T2 1/2018 1V-00 143 42,40 0.00 42,40
1records Total: 42.40 0.00 42,40 Close
Please state the Invoice number, Invoice Date and Reason in the
description as per GST requirement.
54.1 NewJE
For non-GST adjustment purpose, a new Journal (JE) is available in
A. Customer Debit Note and Credit Note
B. Supplier Debit Note and Credit Note
Step 1: Customer | Customer Credit Note | New JE.
Step 2: New | Select Customer | Select GL Account | Amount.
ﬁ Customer Credit Note Entry | =] || [=] || £3 |
? Customer Code: Currency: |—
MNew JE
Bl Customer Credit Note (JE) Cf""m
= extMo:  IV-00046 -
3 Cancelled R
2 Date:  06/09/2017 -
¢ ||| customer : ALPHA &BETA COMPUTER 12 Agent: Y - Save
? E]E]‘d ) Ext. Mo Cance
' GL Account Description Project Amount Tax Tax Amo... Tax Indusive SubTotal (... TaxRate Refresh
T » |9 10-000 CASH VOUCHER. - ANMNUAL DINMER - 1,000.00 0.00 |:| 1,000.00
-Ercwse
1record 0,00 1,000.00 ]
records N 3,
Local Net Totalk 1,000.00 Met Total (RM): 1,000.00

Step 3: Knocked off accordingly.

[ This document will post to GL | Journal Entry.

I

2



5.5 Customer Refund
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You can use this document to refund a customer. You can knock off with Customer Payment or Credit Note which

have unapplied amounts.

Step 1: Customer | Customer Refund.

Step 2: Update the information accordingly.

Step 3: Knock off the payment or credit note and save.

& Customer Refund Entry

Customer Code: -

Project : — -

Customer Refund

Cancelled [7]

o | SUBLLpERY,

Pay to:

PaymentBy @ MAYBAMNK

Chegue Mo :

-

Bank Charge : 0.00

ALPHA & BETA COMPUTER 12

Refund Amt: 1,500.00

PY-00072

5

-
25/08/2016 -
-
RAWANG -

Description: [Refund

Knock Off Grid

Payment Knock Off

- [--- Unapplied Amt:

Type Date

Doc Mo.

Amount

Unapplied Amt

Refund Amt o

OR.

1,

0.

IT =
PM 07/01/2011
CcN 14/11/2011
PM 15/12/2011
PM 17/12/2011
PM 17122011

o A fma tmoar

11 records

OR-00030
CH-00002
MCOR-00011
VCOR-00013
OR-00014

Total:

el
100.00
2.50
10.00
50.00
5.00

5,159.50

o o
100.00
2,50
10.00
50.00
5.00

1,544.10

oL
0.00
0.00
0.00

0.00
0.00

1,500.00 -

100000

Close

5.6 Customer Contra

If you have a customer who is also a supplier, you may want to offset the outstanding customer and supplier invoices.
This is known as a contra entry. You can offset the two invoices by using Customer Contra and Supplier Contra. This
means that when you record the invoices as being paid, it will not affect your current bank account balance.

Scenario:

If you have an outstanding sales invoice for RM200 and a purchase invoice for RM150 for the same customer
or company, the actual amount owed to you is RM50 and the contra entry amount is RM150.

Step 1: Tools | Options.
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File Edit Wiew GL Customer Supplier Sales Purchase Stock Production GST

7 Maintain User Group...
1 Maintain User...

 User Access Right Assignment...
[:2% Maintain Style...

= Docun Maintain Commission Script...

Maintain Document Number...

Maintain Acceptable Transaction Date...
[} Maintain Ferm Mode...

Maintain Agent...
Maintain Area...
Maintain Terms...
Maintain Currency..

Maintain Journal...

SICERMET A

Maintain Payment Methed...
@ Maintain Project...
T . -
1 Maintain Tax...
Maintain Chart ‘TJ’
of Account Journal Entry | § Maintain Company Category...

Maintain Shipper...

=4 Print Audit Trail...
=N -
“ Analyse Data Integrity...

| '} Report Designer...
+H-I Print Bar Code (Direct Printer)

Maintain Stock
walue Print Bar Code (Windows Printer)

DIy »

| WI-V2.5.4.26856 Firebird 2.5

Options | Working Date: 04/06/2015 || Logon: | ADMIN | CAP |@|

Step 2: General Ledger | Make sure you have assigned a contra account.
Options

General Ledger

Financial Start Perod: — |01A01/2014 W
Sustemn Conversion Date:| 01/01/2014 W

BarCode Default Account: Default Journal:

0 8 = Default Account Account | = Default Journal Journal
6 | |Foreign Exchange Rate G... | 530-000 ¥|E ank Journal BAME
Mizcellanecus | |Foreign Exchange Rate L. | 980-000 | [CashJoumal CaSH
2l I | |Jourmal Entry GEMERAL
| |Forgign Bank Adjustment BAME,
Unit Price - | |Foreign Exchange Rate Gai.. GEMERAL
| | Cash Sales Account A00-0000 || Customer/Supplier Contra GEMERAL
» ' | | Sales Retun Account 510-0000 | | Customer Invaice SALES
GST - Output Tax Prepaid  |GST-103 Cuztaomer Cazh Sales SALES
M [|G5T - Sales Deferred Tax | GST-202 | Customer Credit Hote SALES
| |Purchase Account £10-0000 || Customer Debit Maote SALES
| | Cash Purchaze Account £10-0000 || Supplier Invoice PURCHASE
Customner | |Purchaze Retumn Account | £12-0000 || Supplier Cash Purchase PURCHASE
| |GST - Purchase Deferred .. |GST-102 i | | Supplier Credit Mote PURCHASE
ﬁ | |GST - Papable [FKaztam] GST-KAST... | Supplier Debit Mote PURCHASE
Suppliar
0K ‘ | Cancel | | Help
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Step 3: Customer | Customer Contra | Click New.
Step 4: Select Customer Code and key-in the contra amount.

Step 5: Knock off the corresponding invoice and Save.

ﬁ Customer Contra Entry | = || [=] || X |
Z | customer code: [300-A0002 |~ Currency: | —
O )

- [—— = N
3l Customer Contra C/T Mo CT-00008

—= | Cancelled - R
= Save
i Date: 25/08/2016 - —

— Agent : Y - E—

Customer: ALPHA & BETA COMPUTER 12 Area RAWANG -
Contra Amount: EDU-Uﬂl
Local Amount: 500,00
*
Description: |Contra w [==-| Unapplied Amt: 0.00
Knock-off Invoices |/ Debit Notes
£ Type Date Doc Mo. Amount Cutstanding Pay -
p[iv  [20/02/2011 Iv-00004 9,420.00 3,733.00 500.00 | El
v 18122011 IV-00010 2.50 2.50 0.00 |:|
v 16/10/2012 IV-00100 26.00 26.00 0.00 |:|
IV 0707 2014 IV-00113 21.00 21.00 0.00 I:l
v 30122014 test 12.45 12.45 0.00 |:|
IV 04/04/2015 C5-00013 159.00 159.00 0.00 |:|
30 records Total: 151,688.35 143,698.45 500,00 -

Cloze

Step 6: Go to Supplier | Supplier Contra.

Step 7: You will realize that the SAME transaction will appear at Supplier Contra Screen, you just have to EDIT
the supplier contra.
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[= = ][==]

ﬁ Supplier Contra Entry

Customer Curr... Amount (... UfA Amt

€ CfT Mo, Date Supplier Curr...  Amount
= Click here to define a filter
! Egdit
» |CT—CIDDUG 10/06/2014 |DIGI COMMUMI. .. — 1,500.00 | ALPHA & BE... -— 1,500.00 a
CT-00007  |30/04/2015 |CELCOM (M) CO...| -— 1,060.00 ALPHA &BE... | -— 1,000.00 0.00

CT-00008 25/08/2016 0.00ALPHA & BE... . Caa

.

3 Contra

2,560,00

3,000,00

0.00

"
Invoice/ Debit Note Knock OfF

€ Type Date Document Mo, Org. Amount Outstanding Knodk Off
» |P‘I 06/01/2011 PI-00002 3,500.00 2,000.00 I,EUD.EIljl
1 doc 3,500.00 2,000,00 1,500.00

Close

Step 7: After Editing you need to update the supplier contra info accordingly and knock off the outstanding

invoices of supplier.

Step 8: Save the Supplier Contra.

ﬁ Supplier Contra Entry

i
& Supplier Code: |FiEaE |~ Currency: |— Mew
g
= | Project: = -
m
=
2] .
: Supplier Contra
z Cancelled
? Date: 25/08/2016 - —
I Agent : — - —
.
Supplier: CELCOM (M) COMMUNICATION BHD Area : 53 <
Contra Amount: 500.00|
= Local Amount: 500.00
o] >
Description: |Contra Unapplied Amt: 0.00

Qutstanding

Doc MNa.

Date

= Type

/

——..

ppr  o1/04/2015 test1 / B 69.92 0.00] [ |
I |12/05/2015 PI-00033 0 9,888.00 500.00 E
Pl  |10/06/2015 PI-00033 0 106,00 0.00 []
I |24/08/2015 PI-00041 0 9,711.68 o.00| @ |
I |15/10/2015 PI-00042 0o 2,590.00 0.00 []
o AR T mmn A ey PNy N B |
9 records .18 39,144.86 500.00 -

l

E

Close

{ Make sure the contra number is the same as the customer contra number.
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5.7 Supplier Work Flow (AP*)

Example of supplier (AP) process work flow aligned with SQL Account flow:

Business Process SQL Account

| START

| START |

v v
Enter Supplier Invoice/! |o_________1
Debit Note/ Credit Note [¢--------- 1' directly from Purchase :
directly - 1 Module !
[Supplier, Supplier Invoice/
Debit/ Credit Note. ]

Receive non-stock
invoices fram Supplier

h 4 h 4
Make payment Supplier Payment

to Supplier
(issue payment voucher)

[Supplier, Supplier
Payment...]

Choose Print Supplier Payment
Payment Method Document Listing
(GIRO or Cheque) (InterBank GIRO)
[Supplier, Print Supplier Document
(interBank GIRO) Listing...]
Receive refund payment Tes Enter Supplier Refund
from Supplier
[Supplier, Supplier Refund...J
Mo
Issue Contra Note and Tes )
noify to Supplier @ Enter Supplier Contra
[Supplier, Supplier Contra.. ]
Mo
| END |

*AP = Account Payable

Supplier module is the similarly feature with Customer Module. You can repeat the Supplier Module same as
Customer guide start from 5.2 Customer Invoice -> 5.6 Customer Contra.

How to use InterBank GIRO for supplier payment?
Refer to Interbank GIRO guide start from 11 InterBank GIRO.
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6 General Ledger

6.1 Opening Balance
http://www.sgl.com.my/video/sqlacc_tutorial/03-04 GL Opening Balance.mp4

6.1.1 General Ledger
Step 1: GL | Maintain Opening Balance

Step 2: Highlight the account that you wish to key in as opening balance, and click Edit.
Step 3: Insert the figure in local Dr or local Cr. Then Save.

Step 4: Make sure the Dr and Cr figures tally

ﬁ Maintain Opening Balance EIIEI
Description Code Local DR Local CR -~
& INVESTMENT
&8 OTHER ASSETS
=& CURRENT ASSETS 15,000.00 0.00 cave
B2 TRADE DEBTORS 300-000
=] OTHER DEBTORS 305-000 Carcel
(=7 CASH AT BANK 310-000 15,000.00 0.00 Refresh
MAYBANK 310-001 15,000.00 0.00 I
N P
MAYBANK-MASTER 310-003
H5BC - USD ACCOUNT 310-004
HSBC - 5§ ACCOUNT 310-006 >
INSTALLMENT RECEIVABLE 4534
53 CASH IN HAND 320-000
B3 pETTY CASH 325-000
&b sTock 330-000
=] DEPOSIT & PREPAYMENT 340-000
=] DIRECTOR'S LOAN TO 350-000
=] GST - CLAIMABLE GST-101
=] GST - PURCHASE DEFERRED TAX GST-102
=] GST - OUTPUT TAX PREPAID GST-103
& CURRENT LIABILITIES
& OTHER LIABILITIES
I

6.1.2 Customer and Supplier
Step 1: Customer(Supplier) | New

Step 2: Set the Date (before system conversion date)
Step 3: Key in only the outstanding amount.

Step 4: The words “Past Invoice” must appear; (they will not appear if the inserted date is after system conversion
date) Click Save.
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%‘ Customer Invoice Entry

=
!QD Customer Code: [300-A0002 |~ | Currency: l:l
P Area: RAWANG ||
=
i :
il Customer Invoice Ivho:  <<News>
0q Cancelled [
2
z Bill To: ALPHA &BETA COMPUTER B
B Terms : 45 Days lz‘
.
I Past Invoice I Ext Mo
Document Detail Grid
Local Net Total : 500.00 Total: 500.00
Invoice Description: |Eﬂ v|| Qutstanding: 500.00

Edit:
Delete
Save v
Cancel
Refresh

Browse

Close

6.1.3 Stock Value
Step 1: GL | Maintain Stock Value| Edit

Step 2: Set the year

Step 3: Insert the Opening Balance

%‘ Maintain Stock Value

(o2 s

= Op.StkA/C Op. Desc Cl. stk AJC Cl. Desc Bal. Stk
Click here to define a filter

STOCKS AT THEB... STOCKS AT THE EN...

ﬁ' Maintain Stock Value

- Maintain Stock Value -

P&L Opening StockA/C : |ZUEA] ~ “STOCKS AT THE BEGINNING OF YEAR

P&L  Closing StockAJC ‘620{)00 ~ ||STOCKS AT THE END OF THE YEAR

Balance Sheet StockAIC: ‘330-000 v“STOCK

Please key in Closing Stock alue below -

Praject £  Month Stock Value

| [31-Jan
[Yeer: A5 B b
| 31Mar
30-Apr
| |31-May
| |30-Jun
| 31w
| |31-Aug
30-5ep
| 3t0ct

» 31Dec 1,234,567.00

Bal. Desc New
Delete
| = SaVE | ¥
Lo o
Mew
Edit
Delete
= Save |
Cancel
Refresh
Browse
Close

6.1.4 Bank Reconciliation
Step 1: GL | Bank Reconciliation | New

Step 2: Right click, to see Opening Bank Reconciliation

SQL Account SG GST Guide
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Step 3: Set the Date (before System Conversion Date)

SQL Account SG GST Guide

% Reconcile Bank Transactions EI@
=
Bank Statement Date: N ~ Bank -
ank: Opening Bank Reconciliation... Edit
Account: i Bank Statement Bank Closing : —
Display Period |U1105.f2015 v|tu |31I1U-f2015 - System Calculate Bank Closing : Mark Highlighted Delete
[ Show Unticked Transactions Out of Balance by : Mark All Sa\re -
P ihuw Zurr:ncthﬂecun Transactions Clear Highlighted —
Merge Bank Charges G
: = Clear Al
iC ! Apply Refresh
- Credit Tick Browse
ﬁ' Opening Bank Reconciliation EIIE' red I
Opening Bank Reconciliation New
*
E1310-001) ~ Edit Check
= Bank Recon
Voucher No: [PV-0001 Date: |31/12/2013  ~ Delete
Cheque No: |PV-0001 | Save -
Description: |DEYT|'|EI'1t for XYZ | s
o | e
Refresh
Debit: 500.00 Credit: 0.00 Browse
Close
Close

6.2 Journal Entry

http://www.sgl.com.my/video/sqlacc_tutorial/03-03 JournalEntry.mp4

Step 1: GL | Journal Entry

Step 2: Key in your double entry

Step 3: Click on Save (both Dr & Cr are tally before you are allowed to save)

g Journal Entry
& r
fap Cancelled
[
: | _Journal Entry
Journal Mo:
E
= Mexk Mo: IW-00005
§_ x| [u] E
% Date: o9fozjzois [+
=]
;-'T Description: Capital by Director
s =00
Diocument Detail Grid
£ GJL Code L Description Local DR Local CR Tax  Tax Incusive Local Tax ...
M [310-001 |MAYEARK 1,500.00 D 0.00
|| 150-501 |LOaM FROM DIRECTOR - KITTEM 1 250.00 D 0.0a
|| 150-502 |LOAM FROM DIRECTOR - KITTEN 2 250,00 D 0.00
150-503 |LOAM FROM DIRECTOR - KITTEN 3 1,000,00 D 0.00
4 record: 1,500.00 1,500.00

Edit
Delete
Save |w
Cancel
Refresh

Browse

Close
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6.3 Cash Book Entry

http://www.sgl.com.my/video/sqglacc _tutorial/03-02 Cash Book.mp4

Cash book entry is normally used for a non-customer/ supplier payment or receipt e.g. payment for salaries, utilities
etc.

Step 1: GL | Cash Book Entry | New (choose between Payment VVoucher or Official Receipt)

2 Cash Book Entry FrlfeE s
Voucher No. Date Description Cheque No Local DR Local CR ~ .
= Click here to define a filter ———
» [py-o0002 06/01/2014 ERICSON SUPPLIER. BHD MBE 100002 0.00 30,000.00]
PY-00046 0601/2014 CELCOM (M) COMMUNICATION BHD | 11111 0.00 1.00
OR-00030 07f01/2014 ALPHA & BETA COMPUITER 87678363 100.00 0.00 save]-
PY-00005 07012014 MOTOROLA SUPPLIER BHD MEE 100005 0.00 10,000.00
PY-00006 07/01/2014 NOKIA CORP LTD MEE 100006 0.00 10,000.00 Gancel
OR-00027 09/01/2014 KITTY SECURLTY SON BHD 10,000.00 0.00 Refresh
OR-00003 11/01/2014 KITTY SECURITY SON BHD OBB 124353 4,000.00 0.00
OR-00035 13/01/2014 ALPHA & BETA COMPUITER 2,00 0,00 Detail
OR-00047 18/01/2014 ABEST TELECOMMUNICATION PTE... |MBE 123455 2,503.00 0.00
OR-00004 23012014 KITTY SECURITY SON BHD EBB 124789 6,000.00 0.00

Step 2: Insert Payable Name | Select GL Code /Tax /Amount

4 Cash Book Entry = e
=
& Cancelled [ L= |
= Next Mo+ PYV-00053
: oo o []| Fie
5 . =
Ei Date: 18/11/2015
1] E‘ J Save |w
" Project : - E‘
: Cancel
Pay To POS MALAYSIA v
Refresh
Payment By:  [MAYBANK -f curency:  — Agent: -— [+] Browse
#|=I Q&Y [ c | s | enkcharge: 0.00 Cheque No: MBB 0192182 Area o [+]
Document Detail Grid
‘A G Code GL Description Description Tax Ref Amount Tax TaxR... TaxIn... TaxAmount  SubTotal (Tax)
Wl510-000  [TELEPHONE & FAX CH... [MAYBANK - POS MALAYSIA [ [ 000 ™ [6% | OO | 15.00] 265.00
£07-000  |WATER & ELECTRICITY |MAYBANK - POS MALAYSIA | | 1,50000 X 6% | [] | 50.00] 1,580.00
2records Total: 1,750.00 105.00 1,855.00
Close
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7 Inventory

7.1 Stock Received:

Allows user to increase stock quantity without purchasing. It is normally used when you have assembled or
manufactured finished goods. Just key-in the item code, quantity IN and cost that you want.

Step 1: Stock | Stock Received | New.

ad Stock Received Entry = =R
=z
= h Cancelled New
¢ Stoek Reeeived
f - ﬂ%@ % Stk Rec No @ <<MNew:> =
: 1
g Date - 16/11/2015 [ —
g Save |«
H Description :- Stock Received - [ Cancel
= %* ||= @ @ Update Cost o
i Stock Received | Matrix
m -
Browse
% S Item Code Description Location Project Qty UoM Unit Cost Sub Total -
i 123 123 - - 10.00 |UNIT 0.00 0.00
) BEOMECOM BOM of BOM 5.00 |UNIT 10.00 50.00
D-PRE-50 DIGI PREPAID-RMS50 - - 3.00 |UNIT 50.00 150,00 |»
COVER HANDPHOMNE COVER 2,00 |UNIT 6,00 12.00
9§E-BAT ERICSSOMN BATTERY = = 10,00 |UNIT 100,00 1,000.00§
30,00 1,212.00
Feazon:
Authorized By Fiemark : h Close

7.2 Stock Issue:

Allows user to decrease stock quantity without selling. It is normally used when you consume raw material during
assembly or when manufacturing finished goods or even sometimes for internal usage. Just key-in the item code,
guantity OUT and cost and you may also click on the Update Cost, then the system will auto-detect the actual costing
base on your document date.

Step 1: Stock | Stock Issue | New.

e Stock Issue Entry f=-2
g Cancelied
W
H StOCk lssue Stk lssue No © < <News>
= -
Data 16/11/2015 -
[ sove |+
¥ || Description :- Stock Issue -
q Cancel
a8 Updsle Cazt
B | | stock lssue | matrix 3 il
=
%_ Item Code Description Location Project [T Unit Cost
- 122 13 LT 10.00 0.00
H BOMBOM BOM of BOM T 5.00 10.00
D-PRE-S0 CilGL PREPAID-RMS0 UnIT 3.00 40.00
COVER HANDPHONE COVER NIt 200 vz [
MEBAT ERICSSON BATTERY — LN Vi 10.00 100.00]
Click on the update cost so that sytem will auto
capture the real time costing base on the
document date.
30.00
Fieason
Aughorsed By Femark Clase.
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7.3 Stock Adjustment / Stock Take:

Allows user to key-in quantity in and quantity out from the system, just like a combination of stock received and stock

issue. Normally used for stock take purposes. (Stock | Stock Adjustment | New)

http://www.sgl.com.my/video/sglacc tutorial/GST-03 StockTax.mp4

How SOL System can help during Stock Take?

File Edit View GL Customer Supplier $

Production GST Inquiry Tools Window Help

| % Maintain Stock Group...
! d‘ Maintain Stock ltem...

0 Maintain Stock Category...
&% Maintain Stock Category Templ - Documents
(’ Maintain Stock Price Tag...
43 Maintain item Template...
[EE Maintain Stock Item Matrix Profile...
Q Maintain Location...

Maintain Batch...

9% Stock Received...
b Stock lssue...

Sl

ke Stock Transfer...
li Stock Adjustment...

. Print Stock Document Listing...
- Print Stock Reorder Advice...
ﬂ| Print Stock Physical Worksheet..,

Maintain B

i Print Stock Card...
a4 Print Stock Card Qty... rart
o Print Stock Month End Balance...
= Print Stock Aging...
= Print Stock Analysis By Document...
Print Stock Batch Expiry...
Print Stock Serial Number Conflict...
Print Stock Serial Number Outstanding...

DateTo  |30/11/2015 v/ Group By :
) ) ¥ Item Code
Stock Group: |l W |lons | [#]Print Stock Control Item [] Location 0
Ttem: 0Ol v ] Non-Stock Control Item Emm D
Location: |:| L4 == [VIPrint Active Item Latego
Batch: ol vl [0 in-Actve Item
Categary: O [ v [#]Indude Zero Balance
Category Tol : [] v
| Stock Physical Worksheet Step 3: Filter all those information that you want, if you

have additional module like location and batch, please
make sure that you have group the location and batch.

= StodGroup TtemCode Qty S0 Qty PO Qty 10Qty Aval Qty

»|acc 12-123123dasda2131 0.00 0.00 1.00 0.00 1.00
ACC 123 12.00 5.00 0.00 0.00 7.00
LY 123/1234 -1.00 0.00 0.00 0.00 -1.00

| |y 6514/120/00946 0.00 0.00 0.00] 0.00 0.00,

| |y 8752/060/0782 1.00 16.00 0.00| 0.00, -15.00,
LY 8752/060/0753 -2.00 0.00 0.00| 0.00 -2,00,

| [y 8752/060/0832 30.00 0.00 0.00 0.00 30.00
ACC ANT -1,351.00 17.00 50.00 -1.00 -1,319,00
™ BOM 1.00 5.00 0.00 1.00 -3.00
ACC BOMBOM 3100 1.00 .00 N0 3000

) -1,790.00 v
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Step 3: Filter by date, stock group or others information that you want to do for the stock take, please make sure
that you choose the correct location and batch if you have these two modules.

Step 4: Click on Apply and Preview.

T e e
S EBAFHEEEQw YR @|FE|E €

17/11/15 10:04 AM
ADMIN

i - |
it g Stock Take Sheet
: As At 16/11/2015

Testing any () Page 1 of 3

[_1tem code Description UoM_| Book Qty | Physial Qty Remarks |
12-123123dasda2131 12-dasda2131 UNIT 0.00
123 123 T 12.00
123/1234 1231234 UNIT -1.00
6514/120/00946 6514/120/00946 NI 0.00
8752/060/0782 8752/060/0782 T 1.00
8752/060/0793 8752/060/0793 UNIT -2.00
8752/060/0832 8752/060/0832 T 30.00

s
5

ANT ANTENNA -1,351.00

o
1 2 3

Page 1of 3 17.11.2015 10:04:56 Stock Physical Worksheet - Level 1.rtm

Step 5: Print out the “Stock Take Sheet” for stock keeper. The stock keeper should manually fill in the actual
quantity into the “physical qty” column.

Cancelled [ New
Stock Adjustment Stk Adi No -

<<News>>

Mext Mo :- AJ-00004 :
Delete

[rate - 16112015

Hise|~
Cptaecon || LS|

Refresh

Description :- Stock Adjustment
Stock Adjustment | Matrix

£ Ttem Code Description Locati.. Project Qty UoM Unit Cost Sub Total Book Qty Physical Qty I Browse
| — [— | 0.00] 0.00] 0.00

=
Style

Mo,

oo COde I
Description

2nd Description
More Description
Location
Remark 1
Remark 2
Project

Qty

uomM

5/UQty

Unit Cost

| "'aqendwalwanH "'squawtpzmrH "'aqom| ([E2

=

Sub Total 0.00 0.00
Rate
Base Qty

Book Qty Remark :

Physical Qty

I S o

ol

,‘ Value

Step 6: After complete updating the stock take report, click on Stock | Stock Adjustment | and drag out Book Qty
and Physical Qty.
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+ S0L Financial Accounting Enterprise Edition - Testing Company [2012] - a8

File Edit Miew GL Customer Sypplier 3ales Purchase 5tock Production GS5T |nguiry Jools &

- .
‘ J @ | - Tile Vertical | Step 7 : Compare Both Screen.
g _ = 7 & —
= Tile }

[ Stock Adjustment Entry ool ™ Arangeal [Stuck Physical Worksheet ==
4 Concaled [ . |""_ Cascade G
7| Stock Adjustment . : o
: Stk Adj No : <<hews> \ . 1 I - E

S ) ][ ] Print Stock Contral Item
; e E g |5 EFIITE
Date - 16/1 15 - | o Iju: = Ty E
M1y [v] ! o save |+ 7] oezon - vlk (] Print Actve Item
a Description - Stodk Adjustment b Bakch: 0 vl ] in-Actve Item
=0 Dpdsatea ] | L2 e 0 o (9] Include Zero Balance
% Stock Adjustment | Matrie A Categary Toil: [ ] v
a Z ItemC.. Description Lo.. Pr.. Qty U. Unit.. Sub.. Book.. Physi.| || Bovss -~
= #] — |— | 000 0.00| 0,00 ] Apply
j Stock Physcal Worksheet B
[Drag a column header here to group by that column
3 StockGroup  [temCode Qty soQty PO Qty 0Qty Aval Qty
¥|acc 12-123123d8s... 0.00 0.00 100 0.0 100
cc 123 12.00 5.00 0.00 0.00 7.00
. Step 8:Drag & Drop [, 23124 | -1.00| 0.00] 0.00] 0.00] -1.00
-l Y _Gilﬁlzﬂmﬁ_ U.DD_ CI.CID_ CI.CIU_ O.DCI_ 0.00
Il 8752/060,/0732 l.w_ 1E.E|D_ 0.00 0.00 -15.00
0.00 0.00 §752/060/0733 200 0.00 0.00 0.0 200
|y 4752/060/0832 30.00| 0.00| 0.00| 0.00 30.00
Reason acc ANT -1,351.00 17.00 50.00 -L00)  -1,318.00
Autharized By Remark Close 69 -1,790.00 v
Version 4.2015.763.721 x86 | Working Date: 16/11/2015 [ v/| Logon: | ADMIN | CAP | NUM | wi-va5.4.26956 Firebird 2.5

Step 7: Repeat Steps 1 & 2 to display the Stock Physical Worksheet again, opening 2 windows simultaneously,
“stock adjustment” and “stock physical worksheet”, then click on Window | Tile Vertical.

Step 8: Click on the first item in Stock Physical Worksheet, press on Ctrl + A on the keyboard to select all items.
Then Drag & Drop into Stock Adjustment.

iy Stock Adjustment Entry =N EE 5
g Cancelled Ne
+ Stock Adjustment _ :
: Stk Adj Mo : <<New>> —
= : .l :
Date :- 16/11/2015 -
o | 53\!2 -
g D p - Stock Adj it -
: Step 9 ] Cancel
- Update Cost
o =IO —_— ? -
§ | | stock Adjustment | Matrix _ | Refr
= It i
4] = Item Code Description Locati.. Project Qty UoM Unit Cost Sub Total 1 Browse
E: | 12-123123dasdaZ. .. |12-dasda2131 — — 2.00 0.00 0.00 |
3 |123(1234 1231234 1.00 3.00 3.00
| |6514/120/00946 6514/120/00946 — — 8.00 0.00 0.00
| |a752/060/0782 8752/060/0782 — — 1.00 0.00 0.00
8752/060/0793 8752/060/0793 — — 7.00 0.00 0.00
1|3752/060/0832 8752/060/0832 -30.00 0.00 0.00
| |ANT ANTENNA — — 1,351.00 2.00 2,702.00
| |BOM BOM -— - -1.00 0.00 0.00
| |BOMBOM BOM of BOM — — -31.00 10.00 (310.00)
|C-PRE-100 CELCOM PREPAID-RM100  |-— o -92.00 12,00 (1,104,00)
C-PRE-30 __ ICALCOM PREPAID-RMS0 — = 50,000  (1.000,00)]
3,631.00 1,334,599.20
Heason:
Autharised By Remark Close

Step 9: Based on the stock keeper’s Stock Take Report, fill in the actual physical quantity in your warehouse into
the Stock Adjustment Physical Qty column, the system will calculate the variance based on the Book Qty and apply a
correction to the Qty column.

Book Qty = Quantity that is recorded in system.

Physical Qty = Actual Quantity at your warehouse.

Qty = Variance between Physical and Book Quantity, system will auto-adjust then update
accordingly. (Physical Qty — Book Qty)
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8 Reports

8.1 General Ledger Report

8.1.1 Balance Sheet
Go to GL | Print Balance Sheet

Step 1: Select your date
Step 2: Choose your preferred format

Step 3: “Show Up to Level” under Option refer to the depth of sub-accounts in your Maintain Chart of Account, the
higher the value, the more level of detail will be shown.

Step 4.

a. Use second description — use second description which is controlled at GL | Maintain Chart of Account

b. Zero Balance Account — choose to show accounts in the report even if their amount is 0.

c. Display Trade Debtor/Creditor in Details — show per customer account in detail

Step 5:

a. Print Sub Account Only — Select a certain account to view

b. Print Project Comparison — you are allowed to view your report by project (project module requested)
c¢. Show Column Options — you can preset setting as attached

Step 6: Apply

FL—% Balance Sheet Statement EI@

Fariod: Current Month ~ | Month Index : I [Jrercentage []Budget
Font: T Tahoma ~ 18 = EI LI EI il Header Script : ~ 43

Date - 15112015  ~ Project: [

Show Up to Level n
Report Title : |Balance Sheet As At 19/11/2015 | P
|:| Use Second Description
£ -Select Balance Sheet Format - ~ [[] Zero Balance Account.
>|This Month vs Last Month | [] Display Trade Debtor in Details
This Year - 2 Column [ isplay Trade Creditor in Details
This Year - 3 Column [ erint Sub Account Onby
This Year vs Last Year [ | Print Project Comparison
Comparison - Monthly {12 Months) v Column Options

8.1.2 Profit & Loss Statement
Go to GL | Print Profit and Loss Statement

Step 1: Select your date
Step 2: Choose your preferred format

Step 3:

a. Use second description — use second description which is maintained under GL | Maintain Chart of Account

b. Zero Balance Account — choose to show accounts in the report even if their amount is 0

Step 4:

a. Print Sub Account Only — Select a certain account to view

b. Print Manufacturing Account — you are only allowed to view manufacturing account if you have set it up under
Maintain Chart of Account

c. Print Project Comparison — you are allowed to view your report by project (project module requested)
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d. Show Column Options — refer Balance Sheet
Step 5: Apply

@' Profit & Loss Statement

Drate : 19/11/2015  ~ project: [ vl

2 B2
Report Tille : [Trading Profit and Loss for the period 01/11/2015 to 19/11/2015 | ST L)
D Use Second Description.

[] Zero Balance Account.

- Select PJL Report Format : - -
This Month vs Last Month - This Year vs Last Year |

| | This Month vs Last Year This Month

| | This Month vs Month Budget - This Year vs Year Budget

| | This Month vs Month Budget

|| This Month vs This Year W

- i

I:‘Print Sub Account Onhy

D Print Manufacturing Account
|:| Print Project Comparison
[]show Column Options

8.1.3 Trial Balance
Go to GL | Print Trial Balance

Step 1: Select your date

Step 2: Filter by project, area, agent (optional)

SQL Account SG GST Guide

Step 3: Tick whether you want to view General Ledger, Sales Ledger(Customer) or Purchase Ledger (Supplier)

Step 4.

a. Use second description — use second description is which maintained under GL | Maintain Chart of Account
b. Zero Balance Account — choose to show accounts in the report even if their amount is 0

Step 5: Apply

ﬁ Trial Balance

ater 01/01/20168 « to 25/08/2018 Sort By:
Account Code
v E] Account Description U
v [ O

v [o]

i@ General Ledger [C] Show Zero Balance

[ use 2nd Desciption

™) Sales Ledger (Customer)

) Purchase Ledger (Supplier)

-

(= =E]=]

8.1.4 Ledger Report
Go to GL | Print Ledger Report

Step 1: Select your date

Step 2: Filter by account, project, area, agent (optional)

e d
Month To Date Year To Date o
= Code Description DR CR DR CR E
b 100-001 CRDIMARY SHARE CAPITAL 0.00 883.50(
100-002 5% PREFEREMCE SHARE CAPITAL 0.00 1,003.03
100-500 SHARE PREMIUM ACCOUNT 0.00 270,00
150-000 RETAINED EARMIMG 0.00 7,173,131.27

Step 3: Tick whether you want to view General Ledger, Sales Ledger(Customer) or Purchase Ledger (Supplier)
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Step 4: System can generate by group and give you a summary of each group (group/sort by)

Step S:

a. Merge GL Code for same document — if you have the same account in one single transaction, the system will
automatically merge, if you want to separate the account code for the same document, please un-tick.

b. Exclude Project when merging — exclude project when merge GL Account.

c. Use second description — use second description which is maintained under GL | Maintain Chart of Account
d. Include Zero Closing Balance — choose to show accounts in the report even if their amount is 0

e. Include Zero Transaction — choose to show accounts in the report even if there are 0 transactions.

f. Local Currency & Foreign Currency — If you have foreign currency transactions, you can tick the foreign
currency so that the system will show the figures in foreign currency compare versus local currency.

§tep 6: Apply.
i Ledger Report =3 Ec ==

Date 01/08/2016 = to 31/08/2018 = Group By:
[Fil Account Code I
Account: = [ Account Description

[ Post Date

[ Ref1

[ Project

O
Agent: O [ Agent
O

Project:

[ Area

Area:
Merge GL Code for same document

Dfxclude Project When Merging!

@ General Ledger [ use 2nd Description

([T Sales Ledger (Customer Contral) Indude Zero Closing Balance
T Purchase Ledger (Supplier Control) Indude Zero Transaction

Local Currency D Foreign Currency

S Date Refl Description Description 2 Local DR Local CR Local Balance  Tax =
= Code : 325-000 (PETTY CASH)
] ] | |Balance 5/F | | | | 1,434.00|
' 0.00 | 0.00
| |E Code : 405-000 (OTHER CREDITORS) K]
| | Balance B/F | | | | 100.00
' 0.00 | 0.00
| | = Code : 420-000 (EPF - STAFF)
| | |F!=|:|nrn =¥, = | | L= W T T I T
' 4,650.00 | 3,060.00 i
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8.2 Customer Report

8.2.1 Customer Aging
Step 1: Customer | Print Customer Aging | Filter Aging Date

Step 2: Choose your preferred report format options.
Step 3: You can select either 4 months, 6 months or 12 months aging

Step 4: Click on Apply

ﬁ Customer Aging Report = e @
X ) By: -2 Report Name ~
ing Date: 30/11/2015
o o ha Step 1 ool » [Cust-Multi10-04 Mths Aging-Current, 1 Mth... |
. | — @ Cugt-Multi10-06 Mths Aging-Current, 1 Mth. ..
Agent 4.0 ina-
Agent: [ vl e LJ Cust-MuIt!-LD 04 Mths Ag!ng Jun 2004, May 2004...
ST © Cugt-Multi10-06 Mths Aging-Jun 2004, May 2004...

Area: U |5 Cust-LocalsMulti<0-04 Mths Aging-Current, 1 Mth,.. Step 3 v

Project: |:| e e

Currency: N s J- Aoy

Control AfC: s :

e i [Jinclude POC Info
Co. Cate.: O Sl [Jinclude Knock-Off Detail
Step 2 D In.clud.e zero balance
[ Historial (by Post Date)
A

£ Company Mame Pay (MTD) Current Mth 1Month 2 Months 3 Mths & Above Total Col.0&
4 |A'BE5TTELECOMMUNICAT[ON Fho 500.00 4,829.70 4,829.70

ALPHA & BETA COMPUTER 252,80 6,073.00 6,330.80

AB ENTERPRISE SDM BHD 23,381.00 23,381.00

CASH SALES 5,225.00 5,225.00

FAUNG TECK WAI 3,084.00 3,084.00

KITTY SECURITY SDM BHD 15,600.00 15,600.00

STAR TRADING SDM BHD 1,000.00 1,000.00

Count=7 500.00 252,80 0.00 0.00 59,197.70 59,450.50 0.00

8.2.2  Customer Statement
Step 1: Customer | Print Customer Statement | Set Date Range

Step 2: Choose your preferred options.

a. Default Statement Type — The default Setting preset under Maintain Customer

b. Open Item Statement — Show all outstanding transaction row by row

c. Brought Forward Statement — Show outstanding amount from previous months as a lump-sum

Step 3: You can select either 6 months or 12 months’ statement

Step 4: Click on Apply
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8.2.3  Customer Due Document Listing
In this report, you can print a reminder letter to remind customers of outstanding amounts.

Step 1: Filter by Date, Document (Invoice, Debit Note, Credit Note, Contra)

Step 2: Overdue or Undue document.

Step 3: System can generate by group and give you a summary on each group (group/sort by)

Step 4: Apply.

B2 CustornerStotement B
ate CAUR01E [to |30M12015 Sort By £ Report Name
Company Categor a, | Cust-Multi-F1-06 Mths Statement-Current, 1 Mth...
Statement Date: = Customer Code Q Cust-Multi-F2-06 Mths Statement-Current, 1 Mth...
Customer: (| Step 1 Customer Name o Cust-Multi-F1-12 Mths Statement-Current, 1 Mth. ..
P O T Cust-Multi-F2-12 Mths Statement-Current, 1 Mth. ..
i Corrency Step 3
Area: U - Control Account ¥ —
Doc Project: ~ (@]
o = Ctatement Type: Ean &pply
comency: [ >
Contral AfC: ] ~ Default Statement Type
. Open Itemn Statement
L - Step 2
E Code Company Mame Currency ... aen Area Balance
» | [300-A0001 A'BEST TELECOMMUNICATION PTE LTD 5% LF SINGAPORE 4,829.70
300-A0002 ALPHA & BETA COMPUTER - sy RAWANG 5,330.80
300-A0003 AB ENTERPRISE SDN BHD — NF Pl 23,381.00
300-C0001 CASH SALES - MSL SA 5,225.00
300-F0001 FAUNG TECK WAI e - - 3,084.00
300-K0001 KITTY SECURITY SDN BHD — HALTM W 15,600.00
300-TODO1 STAR TRADING SDN BHD - LF RAWANG 1,000.00
= 1.Always filter the date range within the current month.
Count =7 59,450.50
2. You can preview the report with print, send/ email to customer.
Knock Off .
Detail :-

@ Custerner Due Document Listing

[ )]s

Group/Sart By:
Date: 27/08/2016 Customer [ - E] [ Document Date
D [ Due Date
) Agent ] - [ Document Mo i
Invoice Overdue [ Customer Name |
Dehit Mote Undue Area ] M D E :gent Q
rea
Credit Note CLETEE ] v [ [ currency
Doc Proi.: [ Customer Code
Contra o [ T D [] Document Type
Item Proj.: [ - E] [ Doc Project
[ Company Category
[¥|Indude PD Cheque Co.Cate:  [] - D
Local CurrencyD Foreign Currency
[ ]
£ DocMo DocD... CompanyMame C... Local Amount Terms  Local Payment Local ... Local... Local Qutsta... Age -
Iv-00...(13/11... ALPHA &BETAC... | — 45,719,50 |45 Days 0.00 0,00 0,00 45,719.50 243
Iv-00...|01/01... ABENTERPRISE... | — 300,00 30 Days 0.00 0.00 0.00 300,00 208
Iv-00...|(01/01... ALPHA &BETAC... | — 300.00)45 Days 100,00 0.00 0.00 200,00 194
Iv-00...|05/01... ALPHA &BETAC... | — 300.00|45 Days 0.00 0.00 0.00 300,00 190
Iv-00...(12/01... ALPHA &BETAC... | — 42,40 |45 Days 0.00 0.00 0.00 42,40 133
Iv-00... [01/03... |US CORPORATIO... 15.28|30 Days 0.00 0.00 0.00 15.28 149
Iv-00...[18/03... ALPHA &BETAC... | — 106.00 45 Days 0.00 0.00 0.00 106,00 117
1231... (01/04... ALPHA &BETAC... | — 42.40|45 Days 0.00 0.00 0.00 42.40 103
Iv-00...|01/04... ALPHA &BETAC... | — 300.0045 Days 0.00 0.00 0.00 300,00 103E|
. | ALPHA &BETAC... 200,35 3
Count = 8 7,235,165. 18 12,630.24 |2,102.90 | 500.00  7,222,246.29 8
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Step 5: If you want to print a reminder letter, make sure you tick the customer code under “group / sort by” and

Apply.

o

@ Customer Due Document Listing

=N Hol =

Date: 27/08/2015 - A=t ] - E] I%il Customer Code

Invaice Overdue Agent: N = E gzgutl;naetzt o Q

Debit Note Undue frea: [l v ] E el 3

Credit Mote Currency: ] - E] ] AEI::

Confra Doc Proj.: D T E] E ggrcfrzgt Type

Item Proj.: || v [...] [ Doc Project
[[] Company Category
Indude PD Chegue Co. Cate.: ] ¥ E] . .
Local Currency| | Foreign Currency
[ Y ]
€ DocMNo DocD... CompanyMame C... Local Amount Terms Local Payment Local ... Local... Local Outsta... Age *
Iv-00...|13f11... ALPHA &BETAC... | — 45,719,5045 Days 0.00 0.00 0.00 45,719.50 243
Iv-00...|01/01... |AB ENTERPRISE ... | — 300,00 30 Days 0.00 0.00 0.00 300,00 209
Iv-00...|01/01... ALPHA &BETAC... | — 300,00 45 Days 100,00 0.00 0.00 200,00 194
Iv-00... |05/01... |ALPHA &BETAC... | — 300,00 45 Days 0.00 0.00 0.00 300.00 190
Iv-00...|12f01... |ALPHA &BETAC... | — 42.40|45 Days 0.00 0.00 0.00 42.40 133
Iv-00... |01f03... |US CORPORATIO... 15.28|30 Days 0.00 0.00 0.00 15.28 149
Iv-00...|18/03... ALPHA &BETAC... | — 106.00 |45 Days 0.00 0.00 0.00 106.00 117
1231... |01/04... |ALPHA &BETAC... | — 42,40 |45 Days 0.00 0.00 0.00 42,40 103
Iv-00...|01/04... ALPHA &BETAC... | — 300,00 45 Days 0.00 0.00 0.00 300,00 103 (=
» |I'||I'-UU... 01/04... |ALPHA &BETAC... | — 200,3545 Days 0.00 0.00 0.00 200,35 103 n

Count = 8 7,235, 165. 18 ' 12,630.24 |2,102.90 | 500.00 | 7,222,246.29 -

Step 6: Preview the report and you will see Cust Overdue Letter, choose your preferred format.

-

Select Report

52 |

Cus Due Docurnent Listing

Cust Due Document Listing - Level 1

Cust Local - Due Document Listing - Level
B[E iz (Farers

ST B
Cust Overdue Lether
Cust Overdue Letter-(with other Infa)

1(G5T)

- | evel 1

[H] select Al
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Testing Comp any .
Oefe: ZT0EZ01E
Page: 1ofl
To: ALPHA & BETA COMPUTER
38 JALAN WAORLD
40435 BAWANG
SELANGOR DE
RE : OVERDUED ACCOUNT
O racord shows ek an 2moant of Y 10LE0 15 oo oot & NI off oremsrcioeed] Irpacdioes 15 St 25 Deadion
DETE TYFE MWD ML = DIIE DETE BEE EMOIUNT DUE
1305015 IV I'v-D0LzET 45 D=ys ITafI0ls +ZT 1050
Tokzl Armecaric 1050
W ool De el 1 o ooalol el U e s pe et Soaore paoabie
This I£ & compiesr gemaraimd doorment. Pleaos oo Tl remimcer il ywoel Fees mece Fe afreos | peyment
Thhmis o) 2 Deeslh regards,
Wolrs feldily
SAooount Dol
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8.2.4 Customer Analysis By Document

This report is used to analyse all customer documents in one report. You can check total Invoice, Credit Note, Debit
Note, Payment and the rest of the document amount.

Step 1: Customer | Customer Analysis By Document

Step 2: Filter by Document Date and any others optional field to display.

Step 3: Apply.

ﬁ Customer Analysis By Document | = || = || 2 |
Date 01/01/2016 ~ to 31/08/2016 = Group/Sart By:
5 ] Customer Code
Customer: -
0 E Customer Name m
Agent: [ - E Agent -
Area m .
Area: O =[] > sooly
- Company Category
Project: (] ~ (] Doc Project
R (& M E [¥] Local Currency
(5 TR [ h E ["]Fareign Currency
A~
H Company Mame B/F Local Amt Inv Local PaymentLocal CNlocal Amt DN Llocal Amt  Contralocal Bounced Payment Local Bounced Refund Local Refund Local C/F Local Amt
’lA'BESTTELECOMMUNICA'I'ION PTE... 15,655.21 15,655.21
ALPHA & BETA COMPLITER. 10.60 10.60
ALPHA & BETA COMPUTER12 138,232.86 4,309.99 (2,266.00) (1,060.00) (500.00) 1,500.00 140,216.85
AB EMTERPRISE SDM BHD 6,961,454.50 300.00 6,961,754, 50
ali enterprise 0.00 26.93 (13.33) (530.00) (515.40)
CASH SALES-A (1,498.50) (1,498.50)
chris 106,106.00 106,106.00
FAUNG TECK WAL 3,084.00 3,084.00
KITTY SECURITY SDM BHD (4,700.00) (4,700.00)
STAR TRADIMNG SDN BHD 1,000.00 1,000.00
US CORPORATION PELTD (762.75) 389.28 (373.47)
Count = 11 7,218,581.92 5,026.20 (2,279.33) (1,590.00) 0.00 (500.00) 1,500.00 7,220,738.79
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8.3 Sales Report

8.3.1 Sales Document Listing
Go to Sales | Print Sales Document Listing

Step 1: You can filter which type of document you want: e.g, Sales Quotation /Sales Order/ Deliver Order/ Invoice
Listing

Step 2: Filter by date, if left untick means all periods will be shown
Step 3: Filter area by pipelines (It’s optional)
Step 4: System can generate by group and can give you a summary on each diff group (group/sort by)

Step 5: Click Apply to generate, whenever you change any setting under Step 3 or 4, please redo by clicking Apply

.

ﬁ' Sales Document Listing EI@

Documents: | Quotation Listing Item Praoject: |:| ~ El

Pate [ |01/11/2015 to | 30/11/2015 Stk Group: J ~ E|

Document: L] | Ttem: ] v [

Customer: |:| ~ El Location: |:| ~ El

Agent: Il v El Batch: O w El

Area: |:| ~ El Category: |:| ~ El

Currency: Il ~ El Category Tpl: [] v

Co. Category: |:| ~ El I:‘ Include Cancelled Documents ; Py

Doc Project: Il ~ l:l [ Print Document Style i

Drag a column header here to group by that column

E Doc No Date Company Name Agent Area Project Currenc... Net Total Cancel...

»| = [gT-00009 09/01/2014 ALPHA & BETA COMPUTER 5Y RAWANG  |-— — 5000 [
QT-00001 22/01/2014 KITTY SECURITY SDN BHD HALIM ww — — g0,000.00) [
QT-00002 08/12/2014 A'BEST TELECOMMUMICATION PTE LTD LF SINGAPORE |-— 5% 17,400.00 |:|
QT-00003 10/12/2014 AB ENTERPRISE SDN EHD NF 3] — — wo,00] [
QT-00004 10/12/2014 AB ENTERPRISE SDN BHD NF Pl — — 500,000 [
QT-00005 12/12f2014 A'BEST TELECOMMUMICATION PTE LTD LF SINGAPORE |-— 55 50.00 D
1 19/12f2014 ALPHA & BETA COMPUTER 5Y RAWANG |-— = 500.00 O
QT-00008 20/12f2014 ALPHA & BETA COMPUTER Y RAWANG |-— - 2,50 O
QT-00011 18/11f2015 ALPHA & BETA COMPUTER 5Y RAWANG |-— = 111.30 O
Count =9 98,668.80

8.3.1.1  Export report into Excel
Step 1: Right click on any title bar

Step 2: Click on Grid Export | Export to Excel.
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&= Sales Document Listing = ]
A .
Documents: | Invoice Listing v Item Pro 21 SortAscending roupfSort By
z i -
Date [ 01/02/2015  |to| 26/02/2015 SRl &+ | Sort Descending D e |
Clear Sorting [ Customer Code i
Dacument: L Teem: — . [l Customer Mame @
Customer: [ Location = Group By This Field % igem
=] rea
Agent: [ Eatch: Group By Box [l Currency
] Doe Project
Area: O Caktegor Footer | Compary Categary
Currency: | Categor| [=4  Group Footers L Shipper
Co. Category: [ [ ine Rermowe This Calurnn Step 2:
Doc Project: U L1 Print Field Choaser Grid Export | Export to Excel
i BestFit
. Step 3:
Drag a column header here o group by that column Best Fit all col i
est Fit (all columns) Export to a location(folder)
:E Doc Mo Company Mame Filter Ruow
B | 1V-00003 0401/2013 WWCASH SALES Filter Box
Iv-00002 19/01/2013 ! i o | Quick Colurnn Custornization
1v-00001 11/02{2013 ol Ato Width Te,000.00] 1]
Iv-00004 anjnzjz013. Step 1: Right click RS C- i S 9,380.00] [
1v-00005 20/04{2013 Hide Column On Grouping s,083.00) [ |
I¥-00007 25(10j2013 | AB ENTERPRISE SON BHD Full Expand so00.00) [
IV-00005 170122013 AB EMTERPRISE SDM BHD Full Callapse 1,955.00 I:l
IV-00010 18/12/2013 ALPHA & BETA COMPUTER === &0 |
IY-00107 05/0Z/2014 | ALPHA & BETA COMPUTER Find Textin Grid... Export to Microsoft Excel 2007...

Iv-00100 Z0j04/z2014

AB EMTERPRISE SDMN EHD1

Find Textin Column...

Export to Microsoft Excel 97-2003..,

T LA f T AT T

Count = 19 Ete) Lapymu: ' Exportto HTRAL...
Print Grid Export to Text..
| erid Export Export to XML

8.3.1.2  Batch Printing Invoices
If you want to print out entire month invoices by batch and into a page-by-page format,

Step 1: Sales | Print Sales Document L.isting.

Step 2: Tick “Print Document Style”

http://www.sgl.com.my/video/sqlacc_tutorial/06-04b Batch Print_Invoices.mp4

2 Sales Document Listing o)== k
ocuments: | Invoice Listing v Ttem Project: (| Group/Sort By :
Dat -
Date [ U 2015 10| SO/ TTRZ0TS Stk Group: (| k|- EDE:umentNu ~ @
Document: O |l | Ttem: O [l [ Customer Code @
[ customer Name
Customer: O v .| Location: Il ~ L | | [ Agent
[ Ares
Agent: I ~ ||...| Batch: | “
Area: U .. cawgory:  [J||  Remember to tick Print Document Style
Currency: |:| ~ |l... | Category Tpl: |:|
Co. Category: O ~ |lee. | []include Cancelled Documents O ot
[
Yy
Doc Project: |:| Print Document Style e
1P - |

8.3.2 Outstanding Sales Document Listing (Require Partial Delivery Module)
This report can help you check the transfer document’s info, such as the amount of outstanding items for the particular
document and; which invoices the DO have been transferred to.

Step 1: Sales | Print Outstanding Sales Document Listing.

Step 2: Filter the information that you want and apply.
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Step 3:

a. Print Outstanding Item — to check outstanding items which have not yet been transferred.

b. Print Fulfilled Item — to check those documents which have been fully transferred and transferred to which
document.

c. Include cancelled documents — tick to show cancelled documents in the report.

d. Outstanding SO & PO — to check the number of outstanding items from sales order and purchase order

e. Transfer Doc Date Follow Filtered Date — tick this if you want the document transfer date (e.g. transfer document
Sales Order to Invoice both will followed filtered date.

Step 4: Apply.
- .

ﬁ Outstanding Sales Document Listing El@

Documents: [Dutsmnding Delivery Qrder v] gnupfSnrt By :
Date
Doc Date [ 11/08/2016  ~ [b9|31/08/2015 O
S to [ Document Mo
S=mlyltals [ Customer m
Delivery Order: [ - E] Stk Group: [l - E] E igent r:.]
rea i

Customer: |:| hd E] Ttem: |:| hd E] [ Doc Praject

[ Item Project
Agent: ] - E] Batch: ] - E] [ Item Code

: - [ Seq
Area: O T E] LT (] T E] [ Location
Doc Project: [ - E] Category Tpl : [] - [ Batch
_ [ stockGroup
Item Project: [ h E] " [Print Outstanding Ttem [ Company Cateqgory
: Print Fulfiled Ite [ Shipper
Co. Category: | | v [... § ] Print Fulfiled Ttem [l Cotoary
Location: 1 - E] [C]include Cancelled Documents
[ calculate Qutstanding 50 &POO
[|Transfer Doc Date Follow Filtered Date
[ ~ |

S Doc Ma Date Company Mame Agent Proj... Category Item Code Orig. Qty Transfer ...

3 |DD—UUUUI 11/01/2011 |[KITTY SECURITY 5D... | HALIM |— M-R-GP300 40.00 16.00
DO-00002 | 19/01/2011 |A'BEST TELECCOMM. .. LF | E-BAT 5.00 5.00
DO-00002 |(19/01/2011 |A'BEST TELECOMM, .. LF |[— E-T10s 5.00 0.00
DO-00002 |19/01/2011 |A'BEST TELECOMM, .. LF  |— M-3210 5.00 5.00
DO-00002 | 19/01/2011 |A'BEST TELECCOMM. .. LF |— M-3310 10,00 0.00
DO-00002 |19/01/2011 |A'BEST TELECOMM, .. LF  |— N-BAT 15.00 0.00
DO-00006 |20/02/2011 |ALPHA &% BETA COM...| 5Y |— MN-3250 2.00 2.00
DO-00006 |20/02/2011 |ALPHA & BETA COM...| S5Y |[-—- MN-3850 2.00 2.00
DO-00007 | 20/02/2011 |KITTY SECURITY SD... | HALIM [-—- M-R.-GP 300 20,00 15.00
DO-00007 |20/02/2011 |KITTY SECURITY SD... | HALIM |-—- N-BAT 4.00 4.00
DO-00003 |20/02/2011 |AB ENTERPRISE SD... NF |— N-7110 1.00 1.00
DO-00008 | 20/02/2011 |AB EMTERPRISE 5D... NF  |— M-3350 2.00 2.00
Count = 36

Step 5: If you want to know where this document has already been transferred to, you just Preview the report.
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Sales Outstanding Delivery Order Listing.rtm EI@
Poml [ Yol = @ - R ?
Py - r HIEEE Reax HKRA F| B
= -
Diate All
Delivery Datzx All
ment ¢ All
Compamy ¢ All
Co Category : All
Agant voall
Arez All
Do Project @ All
Project ¢ Al -
Item ¢ Al i . _oL 27/08/16 11:34 AM =
beeston 0 Al Outstanding Delivery Order Listing ADMIN
Indl Cancelled: No As At 27/08/2016
Saort By 1 DocDate; DocMo;Code Page 1 of2
Testing Company [} =
[s2a] Code | Desaiption | UlPrice Ppelivy date] Orig Qry| O/Swindl] Date [ Docho [Terqry
DO-00001 KITTY SECURITY SDN BHD
1 M-R-GPI0  MOTOLORA RADIUS GP3I0D 1,000.0000 11/01/11 40.00  24.008 11/03/11 IV-00DDL  16.00 | &
DO-00002 A’BEST TELECOMMUNICATION PTE LTD
2 E-BAT ERICSSON BATTERY 150.0000  19/01/11 500 o.008 15/01/11 I1V-000D2 500
3 ETi0s ERICSSON Ti0s 800.0000 190111 500 5.0
4 N-3210 NOKIA 3210 S00.0000 190111 500 o.008 15/01/11 I1V-000D2 500
5 N-3310 NOKIA 3310 SBE.0000 190111 1000 10.04
& MN-BAT MOKIA BATTERY 150.0000  19/01/11 1500 15.00
DO-00006 ALPHA & BETA COMPUTER12
7 N-8250 NOKIA 8250 850.0000 20/02/11 2,00 0.0
8 N-BESD NOKIA B850 3,800.0000  20/02/11 2.00 0.0
DO-00007 KITTY SECURITY SDN BHD
9 M-R-GPID0  MOTOLORA RADIUS GP30D 10000000 20/02/11 20.00 5.0
10 N-BAT MOKIA BATTERY 1500000 20/02/11 4,00 0.0
DO-00008 AB ENTERPRISE SDN BHD
11 N-T110 MOKIA 7110 1,358,0000  20/02/11 1.00 0.0
12 N-8E50 NOKIA B850 3,800.0000  20/02/11 2.00 0.0
DO-00003 KITTY SECURITY SDN BHD
13 M-R-GPI0  MOTOLORA RADIUS GPIOD LO00,00DD  22/02/11 20,00 10.04 Y
]
1 2
Page 1of 2 27.08.2016 11:34:12 Sales Qutstanding Delivery Order Listing.rtm
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8.4 Inventory Report

A subsidiary report where each individual movement of stock is recorded, including stock movements from Purchases,
Sales and Returns.

8.4.1 Stock Card:
Step: Stock | Print Stock Card | Apply.

= Stock Card [o]® ]
Date [ | 01f112015 | to [30/11/2015 w
Stock Group: [ v .| Batch: | v .| [IPrint Active Ttem [JIndude Zero Balance
Ttem: ANT v .| Category: | ¥ .| [Clin-Active Ttem [ Calculate Serial Number
Location: N v ...| categoryTpl[] v [#]Merge Same Cost (FIFO Only)
G .
| Aoply
Stock Card | Stock Card | Stock Card o
i Location StockGroup ItemCode Batch
L ACC ANT
|BC |acc AT
2
Post Date Doc Mo Doc Description U. Cost . Price Qty In Qty Out Bal Qty Cost [a
01/01/2011 (Balance bjd) 0.00 0.00
Stock Received 2.00 0.00 10.00 0.00 10.00 20,00
02/01/2011 |1S-00001 Stock Issue 2.00 0.00 0.00 10.00 0.00 0.00
07/01/2011 |GR-00004  LION HPHONE AC... 1.50 0.00 50.00 0,00 50.00 75.00
33 rans(s) 91.00 1,444.00 v
i Qty Cost
» 10.00| 2.00

8.4.2 Stock Card Qty:
Same purpose with stock card but stock card gty is without costing and pricing, this is useful for customers who want

to block specific users from viewing stock costing.

Step: Stock | Print Stock Card Qty | Apply.

- Stock Card Qty R =
Date[ ] (0142018 « To 30/112015 w Group By :
[+#] 1tem Code
Stodk Group: O L [#]Print Active Trem [ Location o
tock Group
Ttem: [ |anm v, [0 in-active Iem lf:mh )
Location: O v, [[include Zero Balance | Proect
Batch: O v [ caloutate Serial Number
Project: O L
Categery: O vl
Category Tol: [ v
-
dpply
Stock Card | Stock Card [« |
Drag a colmn header here to group by that column
4 ItemCode
HanT
1
3 PostDate  Docho Doc Desaription Qv Qty Out gal Qty P
01/01/2011 (Bafence bjd) 0.00
F 020011 RCO0001  |Stock Recewed 10.00 0.00 10,00
020211 1500001 |Stock Issue 0.00 10.00 0.00
07/04/2011 |GR00004 | LEON HPHONE AC... 50.00 0.00 50,00
35 trans(s) 5200 144500 v

8.4.3 Stock Month End Balance:
The Monthly Stock Balance Report summarizes the stock balances of the participant as of a

calendar month end. The report also shows the monthly custody fee charged for each stock.



Step: Stock | Print Stock Card Qty | Apply.

SQL Account SG GST Guide

D

= Stock Month End Balance =R =R

DateTo  [31/12/2015 v

Stock Group: m] vl [¥] Print Active Item

Ttem: O v|-] [ In-Active Item

Location: O v|l] [¥] Merge Same Cost (FIFO Only)

Batch: O v|l] [ Indude Zero Balance

Category: O v ] [] Calauiate Serial Number

Category Tpl : [] v

Stock Month End Balance |

Drag a column header here to group by that column

92.39
0.00
700.00
167,80
0.00
0.00,

116,405.84

You may get the final figure from here and then
update at accounting stock value so that P&L and
Balance Sheet Report will capture.

8.4.4 Stock Reorder Advice:
This report is to show reorder advice according to stock level, normally used to trace pending Purchase Orders and
Sales Orders. You may compare as seen below:

Step: Stock | Print Stock Reorder Advice | Apply.

Stock Reorder Advice -
—— - Stock Reorder Ad
On Hand Qty 0On Hand Qty W

On Hand +PO Qty
On Hand -50 Qty

VS

M ele

On Hand +PO Qty -50 Qty

On Hand +PO Qty (+/-)10 Qty

On Hand SO Qty {+/-)J0 Qty

On Hand +PO Qty S0 Qty (+/)J0 Qty

L [ [MaxLevel
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E=N 5B FX
DateTo  |16/11/2015 v |on Hand qty v Group By :
7 [tem Code

Stock Group: O vl e [ Location o
Ttem: D| v Reorder Level v ] Stock Group

’ [ Batch (4]
Location: O| v [¥1Print Stock Control Ttem Categ
Batch: Ol vl ] Mon-Stock Control Ttem
Suppler: D| vl [#] Print Active Ttem
Category: D| v [l [ In-Active Item
Category Tol : [ v L

Apoly

Stock Reorder Advice

Drag a column header here to group by that column

E] ItemCode Qty S0Qty PO Qty 10Qty Avail Qty

’lANT =1,351.00 17.00 50.00 1,00 -1,319.00
£84T -3,00 0.00 85.00 0,00 3200
|3sonz | 10,00 0.00 0.00 0.00] 10.00
M-BAT 0.00 0.00 0.00 0,00 0.00
MP7689 | 0.00] 0.00] 0.00 0,00/ 0.00/
M-PRE-120 | le.CIDI 0.00 | 0.00 CI.DO_ -12.00
|mPRE-60 0,00 10.00 0.00 0,00 -10.00
MA-GP300 [ -1,073.00] 0.00 0.00 0.00] -1,072.00
M-STV | -L.CIB_ IJ.EIJ_ 0.00 CI.DO_ -1.00
MsTX 0,00 0.00 0.00 0,00 0.00
23 -2,486.00

v]

P/S: This report item code will only display when a
particular item qty reaches the reorder level,
otherwise the item will not show in the list.

70



9 GST

GST was introduced in Singapore on 1 Apr 1994. The table below displays the chronological sequence of

GST Rate changes:

SQL Account SG GST Guide

Year GST Rate
1 Apr 1994 to 31 Dec 2002 3%
1 Jan 2003 to 31 Dec 2003 4%
1 Jan 2004 to 30 Jun 2007 5%
1 Jul 2007 to 31 Dec 2022 7%
1 Jan 2023 - present 8%

9.1 GST Tax Code, GST-F5 and IAF Flow Chart

Overview of the GST Tax Code in SQL Account and represent to GST F5 and IAF.

Amount Tax Amt
SR Box 1 Box 6
DS Box 1 Box 6
ZR. Box 2
ES333 Box 3
ESN33 Box 3
Supply SRCA-S Box 1
SRCA-C Box1 Box 6
SRRC Box 1,Box 14 Box 6
SROVR-RS Box 1,Box 15 Box 6
SROVR-IVG Box 1,Box 16 Box 6
SRLV G Box 1,Box 17 Box 6
TX Box 3 Box 7
P Box 3 ;
Box 3 Box 7
Purchase ™M
ME Box 3 Box 9
IGDS Box 5,Box21 | Box 7, Box 19
TXCA Box 3 Box 7
by
SL-ATP-BD Box 11 Box 7
Bad Debt SL-AJS-BD Box 6
Relief PH.ATP-BD Bor s ——
PH-AJS-BD Box 3 Box 7

GST - F5
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9.2 Common Tax Codes used by most businesses

SR — 6% (Standard Rated)

ZR — 0 % (Zero Rated)
ES (Exempt Supply)

Out-of-scope Supply
Deemed Supply

GST is charged at the prevailing rate of 7% by GST-registered businesses7 on
all sales of goods and services made in Singapore.

In Budget 2022, the Minister for Finance announced that the GST rate will be
increased from:

i) 7% to 8% with effect from 1 Jan 2023; and

I1) 8% to 9% with effect from 1 Jan 2024.

GST is charged at 0%. There are two categories of zero-rated supply: 1)
exports of goods; 2) provision of international services.

1) The general principle for zero-rating a supply of goods is that you must be
certain, at the point of supply (based on the time of supply rules in paragraph
5), that: 1) The goods supplied will be or has been exported, and 2) You have
or will have the required documents to support zero-rating. For more
information on zero-rating of goods and the required supporting documents,
please refer to the e-tax guide “GST: Guide on Exports” and IRAS’ webpage
(www.iras.gov.sg > Taxes > GST > Charging GST (Output Tax) > When to
Charge 0% GST (zero-rate) > Exporting of Goods).

2) You may zero-rate your supply of services if it falls within the description of
international services under Section 21(3) of the GST Act. It should be noted
that not all services provided to overseas customers can be zero-rated. For more
information, please refer to the IRAS’ webpage (www.iras.gov.sg > Taxes >
GST > Charging GST (Output Tax) > When to Charge 0% GST (zerorate) >
Providing International Services).

These are supplies that are specifically exempted from GST under the Fourth
Schedule to the GST Act. They include the provision of financial services, sale
and lease of residential properties and local supply of investment precious
metals (IPM). No GST needs to be charged on exempt supplies. For more
information, please refer to the IRAS’ webpage (www.iras.gov.sg > Taxes >
GST > Charging GST (Output Tax) > When is GST not charged > Supplies
Exempt from GST).

Out-of-scope supplies refer to supplies which are outside the scope of the GST
Act. They also include supplies where the place of supply is outside of
Singapore (refer to paragraph 3.1.5). No GST needs to be charged on out-of
scope supplies. You only need to report them in “Box 13: Revenue” of the
GST F5 return if they are part of your revenue. Otherwise, they need not be
reported in the GST return.

Goods which are assets of the GST-registered person are sometimes
permanently disposed of, transferred, or applied to non-business use. Although
there is no consideration received, for GST purposes, supplies are considered to
be made and hence such supplies are considered as “deemed supplies”. The
rationale behind this is that if supplies were not deemed, the goods are being
enjoyed by the recipient tax free, while input tax incurred on the purchase of
the goods would have been claimed by the business.
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9.3 Disallowed Input Tax Claims

Input tax incurred by a taxable person in respect of the following supplies shall be excluded from any credit under

GST:

>

Motor Cars

Costs and running expenses incurred on motor cars that are either

- Registered under the business’ or individual’s name, or

- hired for business or private use, except where the car is excluded from the definition of a 'motor car' in
Regulation 25(1) of the GST (General) Regulations.

Family Benefits
- Benefits provided to the family members or relatives of your staff

Medical and Personal Accident Insurance

- Medical and Personal Accident insurance policy that are taken up for the staff of your company unless
the insurance or payment of compensation is obligatory under the Work Injury Compensation Act or
under any collective agreement within the meaning of the Industrial Relations Act

Medical Expenses
- Expenses incurred by staff who seek medical treatment like acupuncture at Traditional Chinese Medicine
- Purchase of medicine from a pharmacy

- Purchase of medical equipment like a wheel chair

Club Subscription Fee
- Joining fee, monthly subscription fee or a transfer fee

Any transaction involving betting, sweepstakes, lotteries, fruit machines or games of chance.
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Step 1: Key in payment voucher as usual and select BL Tax Code.

SQL Account SG GST Guide

il Cash Book Entry [E=N E=m (=
§ Cancelled [ MNew PV
b Mext Mo: Pv-000335
) =] Edit
=3 Date: 18/09/2017 ~|
E]
g Project : — E‘ Delete
i Save |«
Payment To: PEROQDUA SALES SDN BHD - I I
Cancel
. . . Refresh
Payment By: CASH IN HAMD E Currency: Agent: E‘
* | = @ @ Bank Charge: 0.00  Cheque No: Area; —— E‘ Browse
Document Detail Grid
E G/ Code GL Description Description Amount ll"’rTa}( \Tax Incl... TaxAmt Sub Total ... .
#[200-400  [MOTOR VEHICLE |CASHIMHAND -PERODUASDN... | 50,000.004 BL J [] | 3,000.00] 53,000.00
e
1records Total: 50,000.00 3,000.00 53,000.00
Local Net Totak 53,000.00 Net Total (RM): 53,000.00 Close
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Step 2a: if in GST | Maintain Tax , the Tax Account you left it empty, system will auto post the 6% of tax amount

according to the document’s GL Code.

b T oo
Mew
Code |B|- | Active
Description Purchases with GST incurred but not daimable Edit b
(Disallowance of Input Tax) (2.q. medical expenses for
staff) Delete
Switch to Easy Mode save
Cance|
Tax Type BL (Purchases with GST incurred but not daimable (Di: |
Tax Rate |.ﬁ. V | More -
6% i
Preview |«
@unt | < <Follow docurnent accoirﬂiED
Refresh
[ ]Tax Indusive
Browse
¥ Ledger Report o[- ]
Filter By Group By:
(®) Post Date () Tax Date %] Account Code | ?)
[] Account Description
pate[7 [01/03/2017 | to [30/03/2017 | [ Post Date @
[] Tax Date
Account: |2 selected ~ | [TRref1
) [ Praject
o 0 JE || (g
[ Area
Agent: L] | il | []Tax
Area: |:| | ~ |
Merge GL Code for same document
] Exdude Project When Merging
Tax: |:| | ~ |
O use 2nd Description
(@ General Ledger Indude Zero Closing Balance
™ Salerl edoer [usbamer Contrall Indude Zero B/F with Transactions Before
C ~ m—
|E§ Post Date Tax Date Ref 1 Description Description 2 Local DR Local CR. Local Balance
I |= code : 200-400 (MOTOR VEHICLE)
Balance B/F 200,000.00
13/09/2017 13/09/2017 PV-00054 CASH IM HAMND - PERODUA, ., 50,000,000 0.00 250,000,00
18/09/2017 18/09/2017 PV-00054 CASH IMN HAMD - PERODLUA. .. 3,000.00 0.00 253,000.00
53,000.00 0.00
53,000.00 0.00
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Step 2b :in GST | Maintain Tax |BL Tax code you can also pre-set your preferred expenses account. In this example,

we set it to GST-Unclaimable under expenses account, system will auto post the 6% of tax amount according to the
Tax account accordingly.

B Tax [ ==
Mew
Code BL Active
Description Purchases with GST incurred but not daimable (Disallowance Edit v
of Input Tax) (e.q. medical expenses for staff)
Delete
Switch to Easy Mode save
Cancel
Tax Type BL (Purchases with GST incurred but not daimable (Disallo
Tax Rate [ v] More |
&% 1 .
—— Preview |
S Account |GsT-301 w
Refresh
I Tax Indusive

Browse

¥ Ledger Report El@

Filter By Group By:
@Post Date Oex Date ¥ ccouni Code I
[] Account Description
pate[7 [01/03/2017 | to [30/03/2017 | [ Post Date @
[] Tax Date
Account: |2 selected w | " [ refl
) [] Project
SRR O] v L] Agent > Apply
[ Area
Agent: L] | hd | = [ Tax
Area: |:| | v| -
Merge GL Code for same document
[JExdude Project When Merging
Tax: |:| | v| -
[] use 2nd Description
(@) General Ledger Indude Zero Closing Balance
™ Sales | edaer fCstamer Cantrall Indude Zero B/F with Transactions Before
C ~ l
E Post Date Tax Date Ref1 Description Description 2 Local DR Local CR. Local Balance
=l Code : 200-400 (MOTOR VEHICLE)
Balance B/F 200,000.00
18/09/2017 18/09/2017  |PV-00054 CASH IM HAMD - PERODUA. .. 50,000.00 0.00 250,000.00
50,000.00 0.00
= Code : GST-301 (GST - UNCLAIMABLE)
Balance B/F 0.00}
13/09/2017 18/09/2017  |Pv-00054 CASH IM HAMND - PERODUA, ., 3,000,000 0.00 3,000,00
3,000,00 0.00
53,000.00 0.00
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9.4 GST-F5 Draft

You are allowing to process a draft GST Return before you process the actual GST-F5 that is to be submitted.

Step 1: GST | New GST Return.

Inquiry Tools Window Help
Mew G5T Return...
Open G5T Return...

1?:1:' Maintain Tax...

GST Effective Date...
Gift / Deemed Supply...

Print GST Listing...

Print GST-03...

Generate G5T Audit File (GAF)...
Print G5T Bad Debt Relief...

Step 2: Select the arrow down button beside Process | then click on “Process as Draft”.

eV eturn = N BN
55T Return
Process From To 31/03/2023 |+

Process Date  |31/03/2023 |+

Amendment

C/F Refund for GST

Tax Year Cash
LPA for Partial Exemption
Description
Description Q5T Return - 01 Jan 2023 to 31 Mar 202
Ref 1
Ref 2 Step 2
i
A |
Process .v‘/f
5
s

- | Process As Draft..,

The Result is as below:
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& Open GST Return =
# Status  Date From Date To Description £ Qutpu.. Elnput T... 'GST Amount P... | Journal ...
DRAFT 0170172023 31/03/2023 DRAFT G5T Retur... 416.80 25.60 391.20 GETFS hd

Count =

Mew GST Return

9.4.1 GST-

F5 Drill Down

GST-F5 allow to drill down, example:
You can double click on Box 1 Column

GSTFS DRAFT COPY
GOODS AND SERVICES TAX RETURN
GOODS AND SERVICES TAX ACT 1893

Mame - Testing Company - SG

Tax Reference Mo. S 1234567890

Due Date 230 Apr 2023

Period covered by this return cFrom 01 Jan 2023 to 31 Mar 2023

| Supplies =3 |
Total value of standard-rated supplies{excluding GST) o 5,210.00 @
Total value of zero-rated supplies 0.00 @
Total value of exempt supplies ' 0.00 @
Total Supplies (Total value of (1)+(2)+(3)) 5,210.00 @

| Purchases |
Total value of taxable purchases(excluding GST) | 320.00] (5)

| Taxes s% ¢ |
Output tax due | 416.80] ()
Less :
Input tax and refunds claimed | 25.60| (7)
Equals :

Net GST to be Paid to /Claimed from IRAS (Value of (6)-(7))

| Applicable only to Taxable Persons under Major Exporter Scheme / Approved 3rd Party Logistics Company /

GST F5 Return-2023.fr3
Further drill down,

391.20
|
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E E;! Fg ge%um - F|e 5_ - 'I:I'x‘
Doc Date Tax Date Mame Description | Doc Mo Tax  Local A. Local Tax..| From.. Tra.. ®*
PIRVPIPEN 02/01/2023 |DREAM VILLAF.. |Modem Ri.. [IV-000..| SR | 1,400.00._ 112.00|
02/01/2023 02/01/2023  EIGHT INFIMITE .. Ultra SoftF.. [¥-000. SR 40.00 3.20 1Y
03/01/2023 03/01/2023 GOGO HOME DE.. Modern Ri... 1¥-000.. SR 1,400.00 -
0440172023 04/01/2023  CART TECHNQOL... Queen Size.. IVD\QOU... SR 140000 &
05/01/2023 05/01/2023 (CASH SALES Ultra Soft F.. [V-000.. SR 40.00 320 IV
06/01/2023 06/01/2023 G DELLXE HOTEL Wall Moun... [¥-000. SR 130.00 10.40 1Y
521000 416.80 =
You can drill down until the particular document itself
& Customer Invoice Entry =2..6
Customer Code: Currency: l:l e
Area; KL = Fast Entry |
Cancelled Next Mo:  [W¥-00025 a Delete
Date: 0270172023 -
Bill To : CREAM VILLA FURNITURE Agent:  Ashley - !—‘J
Terms; 30 Days i
Ext. Mot
Refresh
Cocument Detail Grid
Browse
# Sales A/C Description Amount Tax Tax Rate Tax Amt  TaxInclus.. Sub Total (T..
b|500—300 Modern Ring Designer 3 Colour LED Pendant... 1,400.00 SR 8% 112.00 1,512.00|
1 records Total: 1,400,00 112.00 1,512.00
Local Net Total : 1,512.00 Net Total (RM): 1,512.00
Invoice Description:  |Sales ¥ | == Outstanding: 1,512.00 Close
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9.5 Submission GST Return To IRAS?

Step 1: GST | New GST Return.
Customer Supplier Sales Purchase ock  Production E E - Inguiry Tools _Mmaow _Hep

lm‘\m\r.ﬁﬁrﬂw

Open G5T Return... i

TR

-

Maintain Tax...

G5T Effective Date...
= Print GST Listing..
‘= Print GST Audit Ledger...
@ Print GST Taxable Listing (Manual;...
L

IRAS Guidelines

Step 2: Process monthly or every 3 months based on your company’s registration with IRAS.

s
-
S N Nl

G5T Return
Process From 010200 To |31/03/2023 |E|
Process Date  |31/03/2023 |E|

Amendment
C/F Refund for G5T
Tax Year

LP& for Partial Exemption

Description

Description  G5T Return - 01 Jan 2023 to 31 Mar 202

Ref 1

Ref 2
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Step 3: Click on GST F5 small Arrow Down.

- ctam =0t ﬁ
# Status  Date From Date To Description L Qutpu... ZlnputT.. GST AmountP... Journal .

416.80 25.60 391.20 v

391,20 [VGST-2..

=

Print G5T Listing... ‘
Generate GST Audit File {IAF)..

|submit GST Returnto IRAS ||

Cash Boc

Count =1 41680 25.60 391.20

New G5T Return

Step 4: Scroll all the way to bottom
Step 5: Where to fill in Contact Person Information ?
Go to menu Tools | Maintain User | Misc Tab

Step 6: Click on Submit button
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ﬁn"; = X

Code  ADMIN v Active

Name |ADMINISTRATOR |

Groups | Signature | Misc | Email Settings

Save
1C {New)
1C {Oldy Cance|
: More =
Natiopality
Phone 65789013
Ermail support@sgl.com.my Refresh

PasswdHistony

SQL Account SG GST Guide

"B GST R =0T an 20235 3T ar 2023 DR
—— v =
11. Did you make any bad debt relief claims and/or refund for reverse charge transactions? Yes (@ No
12. Did you make any pre-registration claims? Yes (@ No
Revenue
13. Revenue for the accounting period 5210.00

Reverse Charge Businesses and Electronic Marketplace Operators

14, Did you import services and/ or low-value goods subject to GST under Reverse Charge?

15, Did you operate an electronic marketplace to supply remote services {includes digital and non-digital services)
subject to GST on behalf of third-party suppliers?

16, Did you operate as a redeliverer, or an electronic marketplace to supply imported low-value goods subject to GST
on behalf of third-party suppliers?

17. Did you make your own supply of imported low value goods thatis subject to GST?

Import GST Deferment Scheme (1GDS)

Yes @ No

Yes @ No

Yes @ Mo

Yes (@ No

18, Met G5T per box 8 above 391.20
19, Add: Deferred import GET payable 000 =
20, Equals: Total tax to be paid to IRAS 391.20
21. Total value of goods imported under Import GST Deferment Scheme 0.00
Contact Person Information
Name ADMINISTRATOR Contact Mo 65789013 Email support@sgl.com.my
v
4 ] >
Cancel
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Step 7: Agree with all declaration, fill up Designation and press Ok

GET FS Declaration X

GST F5
GOODS AND SERVICES TAX RETURN
GOODS AND SERVICES TAX ACT 1993

l Declaration :

v 1 declare that the information provided in this return is rue and complete,

I understand that penalties may be imposed for the submission of an incorrect return and/or
provision of false information to the Comptroller of GST.,

v I'm transacting as a tax agent for my business client.

Designation : | ACCOUNT MANAGER.

Cancel
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Step 8 : You can logon either Singpass App or Password Login

\
a gmgpass ogin -

Beware of phishing calls, SMSes, emails and websites ~

We are aware of scammers impersonating Singpass Helpdesk officers and requesting
users for their personal details on phone calls. Singpass Helpdesk officers will never call
to ask for your password and 2FA details. If you are in doubt, please call the official
Singpass hotline at 63353533 to verify.

Log in with Singpass
| Your trusted digital identity

Singpass app Password login

Yol
a X

re

Logging in as Business User

Singpass ID

Password

Retrieve Singpass ID Reset password

Register For Singpass

Step 9 : May logon and follow wizard to submit to IRAS
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9.6 Set Tax Date

SQL Account SG GST Guide

http://www.sgl.com.my/video/sglacc tutorial/GST-47-Set Tax Date.mp4

When you received a Purchase Tax Invoice which is dated in the previous taxable period (back-dated) and you want to
claim that input tax in your current GST Return.

Step 1: Key in your purchase invoice as usual. Right Click on Purchase Invoice Title.

Step 2: Select Set Tax Date.

[

e Purchase Invoice = =R ==
§ 1. —_—— ’P. Invoice Cancelled [ New
¢ || Supplier :- 400-C0001 |~ Transfer From Purchase Request... Ed
= e Transfer From Purchase Order... :
EF- Addess - Transfer From Goods Received... i -
E 7 JALAN 89 LE Save v
7 KAW PERUSAHAAN Barcode F& i
: o 29038 5] Update Unit Price Cancel
z Dezcription - Purchase Refresh
ﬁf oy lJ lJ 2. . .Set Posting Date... :
- Invoice | Matrix - S5 Er S
% = Item Code Description Qty UOM UjPrice Insert Blank Line...
% BiE752/06... |BT52/060/0732 1,00 [UNIT | 1,00, Copy Purchase Invoice
% Paste Purchase Invoice
| Paste From Sales [tems
Invoice Batch Print...
1records 1.00 LR
Met Total: 1,060.00
Local Net Total: 1,060.00 Landing Cost 1 0.00 [+
Deposit Amount: 0,00 == Landing Cost 2: 0.00 [+ Close

Step 3: Insert the date that you want to claim the input tax. This is normally the date when that you received the tax

invoice. Then click OK.

sSet Tax Date

X
Current Doc Date: 2040272023
S0/04,/2023 —\_,/ -
oK Cancel L\P

"

Step 4: When you process the next cycle of New GST Return, it will show in Box 5 “Purchases” as usual.
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B B85 = 8-

MName : Testing Company - SG

Tax Reference Mo, S 1234567890

Due Date C31 Jul 2023

Period covered by this return - From 01 Apr 2023 to 30 Jun 2023

| Supplies St |

7
Total value of standard-rated supplies(excluding GST) |

0.00] (1)

Total value of zero-rated supplies |

0.00] (2)

Total value of exempt supplies |

0.00] (3)

Total Supplies (Total value of (1) +(2)+(3))

0.00 (4)

Net GST to be Paid to /Claimed from IRAS (Value of (6)-(7))

| Purchases
Total value of taxable purchases(excluding GST) | 800.00| (%)

| Taxes s$ ¢ ¢ |
Output tax due | 0.00] (&)
Less :
Input tax and refunds claimed {l 64.00| @
Equals :

(64.00)

Applicable only to Taxable Persons under Major Exporter Scheme / Approved 3rd Panty Logistics Company /
Other Approved Schemes Only

Total Value of Goods Imported Under MES / 3PL / Other Approved |

0.00] (8)

Scheme

| Did you make the following claim ih Box 77?

Did you claim for GST you had refunded to tourists? |

0.00]

) Yes & No
GST F5 Return-2023.fr3
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9.7 Generate GST Audit File (I1AF)

IAF = GST Audit File.

The purpose of a GAF is for Customs to audit the accuracy of your GST Return but GAF submission is only required
upon request. It is not required to be submitted with GST-F5.

Step 1: Click on GST | Open GST Return.

ﬁ o |nquiny Tools Window Help

Mew G5T Return..,
J-:j; Maintain Tax..,
; 5T Effective Date..
= Print GST Listing... ¥
=5 Print GST Audit Ledger..
=71 Print GST Taxable Listing (Manual)..
IEAS Guidelines

Step 2: Select the cycle for the GAF that you want to generate. Then click on the arrow down button and select
Generate GST Audit File(GAF).

A R 1Y

ﬁ Open G5T Return

# Status  Date From Date To Description L Qutpu... £lnputT.. G5T AmountP... | lournal ..
DRAFT 01/01/2023 415,80 25,60 391.20
d  [01/01/2023 3 391.20[VGST-2..

01/04/2023 0.00 64.00 Cloimable: 84.00 IWVGST-2.., Print GST Listing...

| Generate GST Audit File (1AF)...
Submit GST Return to IRAS

- T Tt Tt

Count = 2 41680 ’

New GS5T Return

ATV I LI ©TALL T

Step 3: The result is generated based on General, Sales & Purchase Ledger for you to check your transactions before
submitting to Customs for auditing purposes.
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& GST Audit

General Ledger |Sales | Purchase

# Trans Date

0140172023
014012023
014012023
01/01/2023
01/01/2023
01/01,2023
01/01,2023
01/01,/2023
01/01/2023
0140172023
01/01,2023
044012023
01/01/2023
02/01/2023
03/01,2023
20/02/2023
01/01,/2023
02/01/2023
05/01/2023
06/01,2023
01/01,/2023

47 transis)

Step 4: You may check the report.

Account

150-000
310-001
310-002
310-003
310-004
320-000
420-000
430-000
430-100
430-200
500-100
500-100
500-300
500-300
500-300
500-200
S00-500
500-500
500-500
500-500
610-300

Step 5: Click on Save To IAF

AccT..

Acc Desc
[100-000 [EQUITY (¢
RETAINED EA.. RE
MWAYBANK ChA
CIMB CA
UIQB {SGD) CA
HSEC {USD) Ch
CASH IN HAN... C&
EPF - STAFF CL
SOCS0O - STAFF CL
PCE - STAFF cL
EIS - STAFF CL
SALES - BED.. SL
SALES - BED.. SL
SALES - LIGH... 5L
SALES - LIGH... 5L
SALES - LIGH... SL
SALES - LIGH... SL
SALES - OTHE.. SL
SALES - OTHE.. 5L
SALES - OTHE.. 5L
SALES - OTHE.. 5L
PURCHASE - .. CO

Description

Balance B/F
Balance B/F
E‘?alance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Queen Size 1..
Balance B/F

Modern Ring ...
Modern Ring ...
European Ret...
Balance B/F

Ultra Soft Fluf..
Ultra Soft Fluf...

Wall Mounte...
Balance B/F

MName

C ART TECH...

DREAM VILL...
GOGO HOM..
EIGHT INFIN...

EIGHT INFIN...

CASH SALES

G DELUXE H...

Trans D Source ...

L 000 00010

68
70
6o
89

73

[¥-00022

[¥-00019
[¥-00021
[¥-00018

[¥-00020
[%-00023
[¥-00024

Journal

SALES

SALES
SALES
SALES

SALES
SALES
SALES

SQL Account SG GST Guide
e

Local DR

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

6,389.20

Local CR  Local Bal... | *

0.00
0.00
0.00
0.00
0,00
0.00
0.00
0.00
0,00
0.00
0.00
1,400.00
0.00
1,400.00
1,400.00
800.00
0.00
40,00
40.00
130.00
0.00

6,389.20

{111,508...
20,706.30
100,960.00
101,024.00
57,550,00
8,375.00
(2,250.00)
{19.75)
(4,647.10)
{7.90)

0.00
(1,400.00)
0.00
(1,400.00)
(2,800.00)
(3,600.00)
0.00
40,00
(80.00)
(210,009
0.00

Save To |AF
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General Ledger |Sales | Purchase

#  Trans Date
¥ 01/01/2023
01/01/2023
01/01,/2023
01/01,2023
01/01,/2023
01/01,/2023
01/01,/2023
01/01,2023
01/01,/2023
01/01,/2023
01/01,/2023
01/01,2023
04/01,2023
01/01,/2023
02/01/2023
03/01,/2023
20/02/2023
01/01,/2023
02/01/2023
05/01,/2023
06/01,2023
01/01,/2023

47 transis)

Account Acc Desc

150-000 RETAINED EA..
310-001 MAYBANK
310-002 CIMB

310-003 VOB (5GD)
310-004 HSBC (LSO
320-000 CASH IN HAN..
420-000 EPF - STAFF
430-000 SOCS50 - STAFF
430-100 PCE - STAFF
430-200 EIS - STAFF
S00-100 SALES - BED..
500-100 SALES - BED..
S00-300 SALES - LIGH..
500-300 SALES - LIGH...
500-300 SALES - LIGH..
500-300 SALES - LIGH..
S00-500 SALES - OTHE..
500-500 SALES - OTHE..
500-500 SALES - OTHE..
500-500 SALES - OTHE..
610-300 PURCHASE - ...

AccT..

RE
CA
CA
CA
CA
CA
CL
cL
CL
cL
sL
sL
sL
SL
sL
sL
sL
sL
sL
sL
co

Description

Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Balance B/F
Queen Size 1..
Balance B/F

Modern Ring ...
Modern Ring ...
European Ret...

Balance B/F

Ultra Soft Fluf..
Ultra Soft Fluf...

Wall Mounte...
Balance B/F

Step 6: Save your IAF text file to desktop.

‘e Save As
€ v A @l > ThisPC > Desktop
I Organize ~  New folder
v i Quick access Name
@l Desktop Sl List

| Downloads
! Documents
P Pictures
Account
DB-CheckData

 Downloadfile

 Hide Folders

Vet e e s

Patch-THONG

RE_ Moving forward for Hackney Dental Iaboratory

sqL Utility

scllpayx86.1.2022.229.187 snapshot 577172

Cyelinger
Item Field create Cc

Branch Control

@ OneDrive
wedding

@ OneDrive
DIV Field

I This PC
BACKUP 11082022

8 Network
_TRaining 2022 August
JAG SCoope
OpenOffice 4.1.10 {en-US) Installation Files
TICK LIM TRADER new
ExamPaper
Training
<ol naua® 190190 215 180 enanchat Tams 7=

File namex] | IAF.txt

Save as type: Text Files (*.xt)

ARy e | gRer —j o msmma

MName Trans D Source ...
C ART TECH.. 71 I¥-00022
DREAM VILL.. 68 [¥-00019
GOGOHOM.., 70 I%-00021
EIGHT IMFIN... &6 I%¥-00018
EIGHT IMFIN... &9 [¥-00020
CASH SALES 72 1%¥-00023
G DELUXEH.. 73 I%-00024
Date modified Type Size
16/02/2023 15:32 File folder
07/02/2023 17:57 File folcler
02/02/2023 18:03 File folder
26/01/2023 10:45 File folder
20/12/2022 1008 File folder
07/12/2022 16:38 File folder
06/12/2022 12:35 File folcler
04/12/2022 19:37 File folder
28/10/2022 15115 File folcler
13/10/2022 09:42 File folder
16/08/2022 14:04 File folder
12/08/2022 11:35 File folder
10/08/2022 12:15 File folder
03/08/2022 17:42 File folcer
03/08/2022 10:10 File folder
19/05/2022 08:54 File folcler

2//N4/51D9 1A:14

File folder

Journal

SALES

SALES
SALES
SALES

SALES
SALES
SALES

SQL Account SG GST Guide
DiEICS

Local DR

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

6,389.20

5

v

0.00
0.00
0.00
0.00
0,00
0.00
0.00
0.00
0,00
0.00
0.00
1,400.00
0.00
1,400.00
1,400.00
800.00
0.00
40,00
40.00
130.00
0.00

6,389.20

Local CR Local Bal..

{111,508...
20,706.30
100,960.00

101,024.00| _

57,550,00
8,375.00
(2,250.00)
{19.75)
(4,647.10)
{7.90)
0.00
(1,400.00)
0.00
(1,400.00)
(2,800.00)
(3,600.00)
0.00
40,00
(80.00)
(210,009
0.00

Save To |AF

2 Search Desktop

| sawe

Step 7: After saving, the message “File generated successfully” will automatically pop-up, just click OK.

Il
“

| Cancel
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SQL Financial Accounting =

Descriptio =l DR
L= File generated successfully
lance B/F
lance B/F
lance BfF Step 7
lance B/F :
PHA &BETAC... |154 OR-000&3 BAME 530.00
1CoM (M) CO... 178 PY-00058 BAME 0.00

Go to desktop to select the GAF.txt file. The output will be similar to the image below:

E  IAF.d - Notepad = o X
File  Edit  View 2
CompInfostart]|

CompanyName | CompanyUEN | GSTNo | PeriodStart |PeriodEnd | IAFCreationDate |Productversion |IAFVersion|
Testing Company - SG|200301008596 1234567890 |2023-01-01|2023-03-31|2023-02-20|SQL Account 5
|TAFv3.0.8|

CompInfoEnd |

PurcDatastart|| 7

SupplierName |SupplierUEN|InvoiceDate |InvoiceNo|PermitNo|LineNo |ProductDescription|Purchasevalu
eSGD | GSTvalueSGD | TaxCode | FCYCode | PurchaseFCY |GSTFCY |

ITALY BEDDING DESIGN & SUPPLY||2023-02-01|PI-@@e12||1@00|Intelligent tracks lightcycle desk
light (White)|320.00|25.60|TX|XXX|0.00|0.00]|

PurcDataEnd|320.00|25.60|1|

SuppDatastart|

CustomerName [CustomerUEN | InvoiceDate | InvoiceNo|LineNo|ProductDescription|SupplyvalueSaGD |GSTVal
ueSGD | TaxCode | Country |FCYCode | SupplyFCY | GSTFCY |

DREAM VILLA FURNITURE||2023-01-02|IV-00219|10@0|Modern Ring Designer 3 Colour LED Pendant
Lighting|1400.00|112.00|SR| |XXX|0.00|0.00|

EIGHT INFINITE CONCEPT||2023-01-02|Iv-00020|1000|Ultra Soft Fluffy Rug Rectangle Carpet
(Pink)|4@.00|3.22|SR]| |XXX|0.002|0.00|

GOGO HOME DECOR| [2023-01-03|Iv-00021|100e|Modern Ring Designer 3 Colour LED Pendant Lighting]|
1400.00|112.00|SR| |[XXX|e.00|0.00|

C ART TECHNOLOGY HUB| |2023-01-04|IV-00022|1000|Queen Size 12inch Signature Double Posture
Spring Mattress|140@.00|112.00|SR||XXX|0.00|0.0@|

CASH SALES||2023-01-05|IV-00023|100e|Ultra Soft Fluffy Rug Rectangle Carpet (White)|40.00|3.20
|SR| [XXx|e.00|0.00|

G DELUXE HOTEL||2023-21-06 |IV-020024|100@|Wall Mounted High Quality Round Mirror (Black)|l13@.ee
|10.40|SR| [XXX|0.00|0.00|

EIGHT INFINITE CONCEPT||[2023-02-20|IvV-00018|1000|European Retro Style Table Lamp|86€0.00|64.00
|SR| |Xxx|e.e0|e.20|

SuppDataEnd |5210.00|416.80|7 |

Ln 6, Col 15 80% Windows (CRLF) UTF-8

The above is the exported file that has fulfilled all requirements by IRAS

ComplnfoStart= Company Information

PurcDataStart = Purchase Transaction

SuppDataStart = Sales Transaction

GLDataStart= General Ledger transaction 90

You have to submit IAF File upon request by IRAS.
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9.8 GST Listing Report
This report is to analyse the detail of GST transactions grouped by tax type. It can be used to check against GST-F5
[ Y = ¥ 5z

GST Process|GST Retum - 01 Jan 2023 to 31 Mar 20 Taxc: = ®
Date| / / Sl 7/ ~ v Include Zero Local Tax Amount P apy
GST Listing - 01 Jan 2023 to 31 Mar 2023 [ GST Listing - 01 Jan 2023 to 31 Mar 2023 E
ame o Desaiption ot No " local Amount | Local Tax Amount
SR 521000 41680 @0 = = 0 W0 o = =
| 521000/ 41680 ¥ SR 02/01/2023 02/01/2023 DREAN VILLA FURNITURE Modern Ring Desic ur LED Pen... [IV-00019
¥ =] Category : Purchase SR 02/01/2023 1 EIGHT INFINITE CONCEPT Ultra Soft Fluffy Rug Rectangle Carpet (Pi... [V-00020 40,00 3.20
I Eo000 >eolllM SR 03/01/2023 03/01/2023 GOGO HOME DECOR Modern Ring Designer 3 Colour LED Pen... 1V-00021 1,400.00 112,00
‘ 52000 Climable: 2550 W SR 04/01/2023 04/01/2023 C ART TECHNOLOGY HUB Queen Size 12inch Signature Double Post.. [V-00022 1,400.00 112,00
| W SR 0570172023 05/01/2023 CASH SALES Ultra Soft Fluffy Rug Rectangle Carpet (W.. [V-00023 40,00 3.20
W SR 06/01/2023 06/01/2023 G DELUXE HOTEL Wall Mounted High Quality Round Mirror.. [V-00024 130,00 1040
W SR 20/02/2023 20/02/2023 EIGHT INFINITE CONCEPT European Retro Stle Table Lamp 1¥-00018 800.00 64,00
W ™ 017022023 01/02/2023 ITALY BEDDING DESIGN & SUPPLY Intelligent tracks lighteycle desk light (W.. PI-00012 32000 25.60
ls
i 39120 | Count=8 i 39120

Step 1: GST | Print GST Listing.

Step 2: Filter the date range that you want to apply or you can filter by GST Process, tax code.

Step 3: Click Apply.

GST Process|GST Retum - 01 Jan 2023 to 31 Mar 20 Tax " ®
Date / / ~lto = v Include Zero Local Tax Amount ‘Wm\
GST Listing - 01 Jan 2023 o 31 Mar 2028 E GST Listing - 01 Jan 2023 to 31 Mar 2023 B
\: Find :\ \: Clear :\
T T T T T e R T
R 5210.00 41680 |7 O = = o0 e 0 - -
| 521000 41680 > R 020172023 02/01/2023 DREAM VILLA FURMITURE g
W= cotegory : Purchase m SR 0240172023 02/01/2023 EIGHT INFINITE CONCEPT Ultra Soft Fluffy Rug Rectanle Carpet (Pi.. 1¥-00020 40.00 320
. EE ol R 0370172023 0340172002 GOGO HOME DECOR Modern Ring Designer 2 Colour LED Pen.. 1-00021 140000 112,00
‘ ‘ 2000 Cramatle: 2560 i SR 04/01/2023 04/01/2023 C ART TECHNOLOGY HUB Queen Size 12inch Signature Double Post. 1V-00022 140000 112,00
m R 0570172023 0540172008 CASH SALES Ultra Soft Fluffy Rug Rectangle Carpet (W... -00023 4000 320
i SR 06/01/2023 06/01/2023 G DELUXE HOTEL Wall Mounted High Quality Round Mirror., I¥-00024 12000 1040
m R 20/02/2023 20/02/2023 EIGHT INFINITE CONCEPT European Retro Style Table Lamp 1v-00018 80000 64.00
" ™% 01/02/2023 01/02/2023 ITALY BEDDING DESIGN & SUPPLY Intelligent tracks lightcycle desk light (W, PI-00012 2000 2560
N
i 59120 | Count=8 i 39120
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Step 4 : You can filter any keyword, system will auto filter based on keyword you key

=e
GST Process GST Return - 01 Jan 2023 to 31 Mar 20 Tax:

=

Date |/ / w0 /7 - ! Include Zero Local Tax Amount » Eooly
GST Listing - 01 Jan 2023 to 31 Mar 2023 [ GST Listing - 07 Jan 2023 to 31 Mar 2023 a
#" Tax | Local Amount  Local Tax Amo..
%[ Go | THnd T lear
3 B = = K
|
B|E Category : Sales % Tax Doc Date Tax Date Name Description DocNo Local Amount Local Tax Amount
SR 521000 41680 @8 = = o3 o o = =
5.210.00 41680 | SR [lG0 HOME DECOR Meodern Ring Designer 3 Colour LED Pen., [I¥-00021 0
= Category : Purchase
T 320.00 25.60

220,00 Claimable: 25.5(

391.20 Count =1

112.00

10 Advance GST Info :

10.1 Bank Charges Reversal

Video Guide Link: http://www.sgl.com.my/video/sglacc tutorial/GST-08 GAF.mp4

There are two methods to handle for bank charges GST Reversal :

10.1.1 Direct key bank charges during payment receipt.
Step 1 : Supplier | Supplier Payment | Bank Charges = Bank Charge Amount (RM 0.50) + GST Amount (RM 0.03).
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- -
il Supplier Payment Entry EN B
% Supplier Code: [400-D0001 | Supplier Bank: Currency: |— Mew
% Project : —_ - - Edit
i Es
'Er " Nalata
d Suppller Payment P Mo - < <Mewxx= Lelels
Cancelled hd =l Save |+
Date 01/04/2015 - Cancel
Agent — -
Pay to : DIGI COMMUNICATION BHD Area SA v fralr=
Payment By MAYBANK - - Paid Amourt | 100.00] Browse
Bank Charge : 0.55 | Bank Charge = Bank Charge + Tax Amount A
Cheque Mo d to this col -
Descrption:  |Payment For Account w |==:| Unapplied Amt: 100.00
Knock-off Invoices / Debit Notes
Knock Off Grid
El T Date Post Date Doc MNo. Amount Qutstanding Pay Ext. No
p[P1 08f01/2014 |08/01/2014 |PI-000D2 3,500.00)  3,500.00 0.00|[ ] |
PI |11/12/2014 |11/12/2014 |1 20.00 20.00 0.00([]
PI |12f02/2015 |12j02/2015 |PI-00030 530.00 530.00 o.00)[]
3 doc Total: 4, 050,00 4, 050,00 0,00
Close

At the month end, you should reverse back total how much for bank charge Tax Amount, may get it from bank
Statement. May refer your bank statement as below:
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@ Maybank

Malaryan Banking Berhad (3813-K) (GST 10 HO. : 000141265615)
14th Ficar, Manars Maytank, 100 Jsian Tun Parsk, 50060 Kusla Lumpar, Malsysls

CBS150430512398030655

E STREAM SOFTWARE SDN BHD 30/04/15

512398030655

ELIGIBELE FOR PROTECTION BY PII)E / TAX INVOICE CORPORATE CURRENT ACCOUNT

URUSNIAGA AKAUN/ 7 © & 3 /ACCOUNT TRANSACTIONS

TARIKH MASUK | TARIKH NILAI BUTIR URLISNIAGA JUMLAH URUSNIVGA BAKI PENYATA
LEaM | L&KaM i EIRN L] HR K
ENTRY DATE VALUE DATE TRANSACTION DESCRIFTION TRANSACTION AMOUNT STATEMENT BALANCE

V51276 89
BEBKOD4 6288
30/04 CLEARING CHQ DEP .00+ 49.80
30/04 CLEARING CHQ DEP 00+ 49.80
30/04 CLEARING CH(Q} DEP .00+ 49.80
30/04 CLEARING CHQ DEP A0+ 07.20
30/04 INTER-BANK PAYMENT INTO A/C 00+ 49.20
SDN BHD
S0 5740 FEE
SQL MAINTENACE

ENDING BALANCE :
LEDGER BALANCE :

TOTAL DEBIT :

IT -
l TOTAL GST DEBITS 81 I
DITS .00

AP EVERYTHING, SELL ANYTHING! WITH M2U PAY "SNAP&SELL" APP, NOW YOU
AN SELL ALMDST ANYTHING. JUST TAKE A PHOTO OF THE ITEM|AND SHARE THE
LINK ON YOUR| FACEBOOK OR TWITTER TO SELL IT! DOWNLOAD [THIS FREE APP

FROM THE APH STORE OR GOOGLE PLAY. T&C APPLY.

[

CYRRENT ACCDUNT HOLDERS ARE ENCOURAGED TO REGISTER V[A MAYBANK2ZU TO

BAKI LEGAR " BAKIAKHIR - CEK BELUM JELAS
TRA&& - ﬁ:L’_*#tiii!;lkﬁ
ulmce ENDING BALANCE - UNCLEARED

— S

"o wh“m‘“%“m EBADREBEK

S B IR 2 BRTE B S A Y Overdrawn balances ane

WH ER XN AR - denoted by DR

‘Al hams: and balances shown Mwul—‘lll

mhnﬂﬁdwm 14 days.
(2) Slia berktahu kami sebarang pertukaran alamat secara barulls

HENEOEFbaEE -

Fleass notify us of any change of addrees In writing

ya



Step 2 : GL | Journal Entry | New | Select Bank Charges — GST Reversal.

i Journal Entry [ = =]
§ Cancelled =0
? Journal Entry Journal Now <<News> Edit
§ — hd Delete
‘) Date: oot [0 el
?r Description: - C_ :
i Cancel

%+ ||= ll.) lJ Bank Charges - GST Reversal S
Document Detail Grid ji R o
£ G/L Code GL Description  Description  Tax DR CR  Local DR Local ... Local DR (Tax) Local C... i
%]
1records Total: 0.00 0.00 0.00 0.00 | Close
Bank Charges - GST Reversal
. A.
Bank Charges Acc || v =
. B
Taxable Amount 0.00 <~ "
Il V] c
Tax |TX v (BT - CLAIMABLE .
I
Local Tax Amt 0.00 <y D.
0K Cancel

: Select the Tax Code.

OO0 w>»

: Select Bank Charges Account to reverse out.
: Enter Bank Charges Taxable Amount. (The total bank charges before GST)

: Enter Bank Charges Tax Amount. (May get it from Bank Statement)

SQL Account SG GST Guide
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10.1.2 Key Bank Charges Using Payment VVoucher.
You may use Payment VVoucher to capture the bank charges with GST after you received your monthly bank
statement. With this method, you don’t have to do GST Reversal at Journal Entry anymore.

Step : GL | Cash Book Entry | Payment Voucher key in as below :

7

& Cash Book Entry [= = =]
=
i Cancelled | Hew |-
: || Rayment Veueher Vouchor Ho. PY-00050 =
& ext MNo: PV-00061
& Jext No: [~] Delete
%’ Date: 31/12/2015 [+]
] = Save v
!:3} Froject : — El
i Cancel
Pay To GST BAMK. CHARGES REVERSAL LI_I
Refresh
Payment By: MAYBAMNK E‘ Cumency:  — Agent: —- E Browse
* =0 El Bank Charge : 0.00  Cheque Mo L E

Document Detail Grid

2 G/LCode GL Description Description Project Amount Tax TaxIL... Tax Amount SubTotal (Tax) Tax...

p[502-000  [BANK CHAR... [MAYBANK - GST BANK CHARG... — o50] ™ | [ ] 0.03 0.53/6%

1records Total: 0.50 0.03 0.53

Close
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10.2 Gift / Deemed Supply :

When you give away gifts for free (for example, to your customer or your staff), you will need to account for output
tax based on the Open Market Value (OMV) of the gifts if:

1. The cost of the gift is more than $200 (excluding GST); and

2. You had claimed input tax on the purchase or import of the gifts. If you had imported the gifts with GST
suspended under a GST scheme such as the Major Exporter Scheme (MES), input tax is regarded as claimed.

10.3 Bad Debt Relief (12 Months) :

Video Guide link: http://www.sgl.com.my/video/sglacc tutorial/GST-15 BadDebt.mp4

What is 12 Months “Bad Debt” Relief?

A bad debt situation occurs when money that is owed cannot be recovered. You can apply for bad debt relief from
the Comptroller of GST for return of the output tax previously accounted for and paid by you.

On the other hand, if you as a customer have not paid your supplier within 12 months from the due date of payment,
you are required to repay to the Comptroller the input tax that you have previously claimed (if any). For more details,
please refer to If | have claimed GST before paying my supplier.

Look at the scenario A below:
Company issued an Invoice at 5" January 2022. The 12" month expires as at end of 5" Dec 2022. The bad debt relief
can be claimed after in Jan 23 taxable period.

1 2 el 4 5 5 7 8 9 10 11 12 13
05/01/2022| Feb-22 Mar-22 Apr-22 MWay-22 Jun-22 Jul-22 Aug-22 Sep-22 Cct-22 Mow-22 Dec-22 Jlan-23
Inwoice Expired Claim Bad
Debts Relief

Claiming Bad Debt Relief
1. Complete the Self-review of Eligibility to Claim Bad Debt Relief (DOC,128KB) checklist.

2. Proceed to make a claim in Box 7 (input tax and refunds claimed) of your GST return if you satisfy all the
conditions in the self-review checklist.

You need not submit the self-review checklist to IRAS but you should keep it as part of your records. You may be asked
to provide this checklist in the course of an audit.

Time Limit for Claiming Bad Debt Relief
The bad debt relief claim has to be made within 5 years from the date of your supply.
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What is 12 Months “Bad Debt” Recover?

When you recover a bad debt i.e. receive payment from your customer after you have claimed Bad Debt Relief, you
should repay to the Comptroller the amount calculated according to the following formula:

Amount of payment received
Amount of outstanding consideration

Amount of bad debt

Amountto be repaidto IRAS = D -
relief claimed

Scenario B :

Invoice issued at 15" January 2022. The 12" month expires at the end of Jan 2023 and the bad debt relief claim in Jan
2023. Payment recovered from debtor in 20" Apr 2023. Then Bad Debt recovered GST must be paid immediately in
April taxable period.

2[33|4|5|6/7|8|9|]10(11 2022
01-2022 BBSI617IE9I0 12-2022| 01-2023 23 2023 04-2023
Feb | March | Apr | May | Jun | July Feb | March
05/01/2022 Dec-22 Jan-23 20/04/2023
Aug | Sept | Oct | Nov 2022 € an 2023
Invoice Expired N Pay Bad Debts
*P Debt Relief &

WARNING: “Bad Debt” goes both ways. If you didn’t pay your supplier, then 12 months later you are required
payback Kastam then input tax that your business have claim earlier

10.3.1 Bad Debt Relief
In GST era, you are required to take sufficient efforts to recover your customers’ outstanding payment before you
claim Bad Debts Relief.

How to be more effort to avoid “bad debt” relief?

Customer Statement
Step : Customer | Print Customer Statement | Filter the options accordingly | Apply | Preview | Print.

Cheming Bl 2351800

Tel:  03-48573683
Fax: 03-48573630

E— prpe—— p— =

T [CITE————— — o e
MR ALPHA s¥ IB0-ADDDZ  RM ADMIN 1ol

45 Days 31/12/2015|
nee PR Trarmatin St o= ot -
01012013 4 Cash Sales 100.00 100.00
07/01/2013  OR-DDOID Payment For Account 100,00 0.00
B7678868
12/01/2013  1V-00021 Sales 100.00 100.00
13/01/2013  CS-00007 Cash Sales 550 105.50
20/01/2013  DN-DDDD4 Delivery Order 12,50 11800
15/02/2013  CS-0DD10 Cash Sales 1,595.00 1,713.00
200022013 IV-00DD4 Sales 4,350.00 6,083,007
14/11/2013  CN-DDDOZ Sazles Returned 250 6,090.50
15/12/2013  MCOR-D00LL Payment For Account 10.00 €,080.50
17122013 OR-DDD14 Payment For Account 500 &,075.50
17122013 VCOR-DD013 Payment For Account 50.00 6,025.50
18/12/2013  1V-00010 Sales 250 6,028.00
01042015 TV-00099 Sales 10,450.00 16,478.00
D107/2015  OR-DDOSE Payment For Account 530,00 15,545.00
CIMB 123456
01/08/2015 X000 Sales 1,060.00 17,008.00
01092015 IV-00104 Szles 10,450.00 27,458.00
01092015 YYYY Sales 1,060.00 28,518.00
AINGETT MALAYSIA : TWENTY EIGHT THOUSAND FIVE HUNDRED AND EIGHTEEN ONLY RM: 28,518.00
Cument hith 1 Month 2 Months 3 Months 4 Months 5 Months
1151000 1.060.00 530.001

7 Months

& Months

% Months

10 Months

11 Mihs & Abawe

6 Months

10,450.00

6,028.00
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Customer Overdue Letter
Step : Customer Print Customer Due Document Listing | Filter the options accordingly | Select Group By “ Customer

Name” | Apply | Preview | Select report “ Customer Overdue Letter” | OK.

Addrass is blank
Addrass is blank
Addrass is blank
Addrass is blank

2

To: ALPHA & BETA COMPUTER
838 JALAN WORLD
40485 RAWANG
SELANGOR DE

RE : OVERDUED ACCOUNT

Testing GST Company gssresan

Date: 31/12/2015
Page: 10f 1

O recond shows that an amount of RM 28,512.50 s now overdued. A list of overdued invoices iz shown 2= below ¢
DATE TYPE___ INV/DN NO. TERMS DUE DATE | AGE [ AMOUNT DUE
TIOL013 1V 45 Days 1507013 [ 1045 100.00
07042013 PM OR-D0030 1088 (100,00}
12002013 IV 1V-00021 45 Days 26/02/2013 [ 1038 100.00
20/01/2013 DN DN-DODD4 45 Days 05032013 [ 1030 12.50
16/02/2013 IV CS-00010 45 Days 02/04/2013 | 1003 1,555.00
20022013 IV TV-00004 45 Days 05/04/2013 £ 4,380.00
14112013 CN CN-00002 77 (2.50)
151272013 PM MCOR-00011 746 (10.00)
17/12/2013  PM ORD0014 T4 (5.00)
17/12/2013  PM VCOR-DD013 744 (50.00)
18122013 IV 1V-00010 45 Days 01/02/2014 =] 2.
010472015 IV 1V-00059 45 Days 16/05/2015 29 10,450.00
01072015  PM OR-D005E 183 (530.00)
01082015 IV 45 Days 15/05/2015 107 1,060.00
010872015 IV TV-00104 45 Days 16/10/2015 7 10,450.00
0142015 IV 45 Days 16/10/2015 7% 1,060,
Total Amcunt: 28,512.50

SQL Account SG GST Guide

The following scenario demonstrates how the system handles Bad Debt Relief automatically. Refer to the listing
below there are few invoices in January 2023, assuming company submits GST on a quarterly basis.

mvolce [m I 4
# Invoice No & Date Company Description Project Currency Amount
5] ABc = Al e e e =
» [1v-0001 Edt  ~
IV-0002 02/01/2023  DREAM WILLA FURMITURE Sales 324.00 T
IV-0003 05/01/2023  EIGHT INFINITE COMCERPT Sales 1,641.60 el
IW-0004 01,/02/2023 THAI TEA TRADING Sales == == 11,653.20 P
IV-0005 05/02/2023  EIGHT INFINITE COMNCERT Sales 7,603.20
IV-0006 08/03/2023  DREAM VILLA FURNITURE Sales 918.00 Dietsil
IV-0007 10/03/2023  DREAM VILLA FURNITURE Sales 1,555.20
IV-0008 15/03/2023  WOODY FURNITURE EMTERFRISE  Sales 2,265.84(:
IW-0009 16,/03/2023 THAI TEA TRADING Sales == == 832.00
IV-0010 17/03/2023  WENDY DESIGN GROUR Sales 6,469.20
Iv-0011 18/03/2023 YA SQUARE Sales % ush 14,000.00
Iv-0012 18/03/2023 A HOME FURMNISHIMNG & SERVICE Sales == == 1,370.00
\ Jan;2023, x12imths,=Jan:2024
Feby2023, #a12imths, =iReby2024
Marchr2023,+412{mths, =/ March;2024
12 Invoices 49,712 24
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When you process which is from 01/01/2024 until 31/03/2024, the screen below will prompt out :

o Do ) = Palia
=3 urn - Bad Dels x|

Sales

Biling (Claimable) (67

Fayment

Purchase

Biling (Fayable)

Payment

Count = 6 20,665,390 1,653.23

Back *@ Cancel

Bad Debt Relief applies to both sales and purchases. In the case of outstanding purchase invoices for which you had
claimed input tax 12 months ago, you are required to refund the corresponding amount to IRAS. However, there's no

Sales *| Type Doc Mo, Company MName Doc Date ocal Amaour Tax Amount
Biling (Claimable) _§PI—00012 ADY INTERNATICMAL PLT 26,/01/2023 £,000.00 540.00

Payment

Purchase

Biling (Pavable

Payment

Count =

Back Finish Cancel

And you can see those outstanding purchase invoice will appear in the list under Purchase | Billing (Payable).
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10.3.2 Bad Debt Recover

SQL Account SG GST Guide

Bad Debt Recovery occurs when customer makes their outstanding payment after you have processed the Bad Debt
Relief. For instance, if we received customer payment on 26/4/2024, refer below step:

Step 1 : Issue Customer | Customer Payment | and knock off the invoice which have 12 months bad debt relief.

0.0.0)]

Ustomer Fayment Entry
% Customer Code: & - From Deposit: Add Deposit (¥ Currency: — Plew
% Project: - Latest Paid Date: 26/04/2024, Amount: 1,080.00 Edr -
2 E
Bl Customer Payment O/R No: OR-00D1L A Delete
= Canceled MNaon-Refundable Mext Mo OR-00016 = .
2 "=
4 Date; 26/04/2024 -
fgent: Gabriel -
PaidBy:  CART TECHNOLOGY HUB Area: KL = Refresh
Received In . MATBANK o - BANK Balance : 37,893.94 Paid Amourt (RM): | 1,080.00
Browse
Bank Charge : 0.00 i
Cheques Mo ‘_;L
Description: Payment For Account ¥ =  Unapplied Amt (RM): 0.00
Kriock Off Grid
w0001
1 doc Total: 1,080.00 0.00y 1,080.00
Step 2 : After this we process to GST Return from 1/4/2024 until 30/06/2024, system will auto list you the both
payment with the tax recover figure.
eturn - Bad Debt Relie X
Sales #* Type Company MName Doc Date Local Amount
Billing (Claimable) 4 00 RT TECHNOLOGY HUB 000,00 [:]|
Purchase

Biling (Payable)

Payrment

Count =1

1,000.00 80.00

Cancel
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10.3.3 Double Entry (Bad Debt Relief)

Bad debt relief and recovered the double entries are auto posting when process the GST Return as follow:

1. For customer bad debt relief claim
Tax invoices over 12 months not payment has received from Customer (GST registered). Output tax has been

paid to Custom in previous GST Return, it can be claim back from Custom as Input Tax (GST Claimable).

Alc code | Alc Description Tax Code DR CR
GST-101 | GST-Claimable SL-AJP-BD 80
GST-202 | GST-Sales Deferred Tax SL-AJP-BD 80

2. For custom

er bad debt relief recovered

Input tax has been claimed as bad debt relief and later on received a payment from customer. It has to be
pay back to Custom as the Output Tax (GST Payable).

Alc code | A/c Description Tax Code DR CR

GST-202 | GST-Sales Deferred Tax SL-AJS-BD 80

GST-201 | GST-Payable SL-AJS-BD 80

In ledger report,
GST-Sales Deferred Tax

Year.Month | Description Tax Code DR CR | Balance
Balance B/F 0

2024.03 Any adjustment made to Input Tax SL-AJP-BD 80 (80)
(e.g: Bad Debt Relief)

2024.06 Any adjustment made to Output Tax | SL-AJS-BD 80 0
(e.g : Bad Debt recover & outstanding
invoice more than 6 months)

3. For supplier bad debt relief payable

Any supplier tax invoice has claimed the input tax and no payment have been made over 12 months.
Input tax has been claimed in previous GST Return, it has to be paid back to Custom as Output Tax (GST

Payable).

Alc code | Alc Description Tax Code DR CR

GST-102 | GST-Purchase Deferred Tax PH-AJS-BD 640

GST-201 | GST-Payable PH-AJS-BD 640

4. For supplier bad debt relief recovered

Output tax has been paid back as bad debt relief payable and later on made a payment to supplier. It can be
claim back from Custom as the Input Tax (GST Claimable).

Alc code | Alc Description Tax Code DR CR

GST-101 | GST-Claimable PH-AJP-BD 640

GST-102 | GST-Purchase Deferred Tax PH-AJP-BD 640
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In ledger report,

GST-Purchase Deferred Tax

SQL Account SG GST Guide

Year.Month | Description Tax Code DR CR | Balance
Balance B/F 0

2024.03 Any adjustment made to Output Tax | PH-AJS-BD 640 640
(e.g : Bad Debt recover & outstanding
invoice more than 6 months)

2024.06 Any adjustment made to Input Tax PH-AJP-BD 640 0
(e.g: Bad Debt Relief)
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11 E-Invoicing

11.1 Register for Peppol

Step 1: Goto File

Step 2 : Click on Company Profile

a SQL Account ERP Edition - Testing Company

. Op
&% Logon

IF;‘,\ Company Profile...

Product Activation...
Import

'r} Backup Database...
Show Active Connections...

Change Password...
2-5tep Verification...

#5 Close Ctrl+W
(% Close All

Export Report »

Printer Setup...

Customize SQL Account Modules...

Run >

&

)L

T HAa5EL

dit View GL Customer Supplier |
>

SQL Account SG GST Guide
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Step 3 : Click on Peppol Tab

Step 4 : Click on Register As Peppol User to register your own company Peppol ID

@ Company Profile EI@
B® |-

This Software is Licensed to Company Name and Address stated below :-

Company Name‘Testing Company |

Remark [2023 | AlES
Reg. No (New) | | (0w Q]
Country Singapore b

General Report Header Report Footer GST  Online Payment| Peppol [Emai Settings More =

Peppol ID ‘

AP Key |

API Secret ‘ |

I Reqister as Peppol user I

Submission to Government

Vendor ID

Step 5 : It will be directed to our website to complete the required details
Upon successful registration, user will receive notification email from Datapost within 1 to 3 working days.

Once registered , your company Peppol ID will be listed in Singapore Peppol Directory

SQL x PEPPOL s0m pepsoL To0R

Register As PEPPOL User

Please note that obtaining the APl Key and API Secret will incur additional charges
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11.2 Setting Peppol In Company Profile

11.2.1 B2B (Business To Business)

Step 1 : Once received, key your Peppol ID , APl Key and API Secret in Peppol Tab
(API key and API Secret can be found in your Peppol online portal)

Step 2 : Fill in your company UEN Number in Reg.No (New)

Step 3 : Save

== FE ©53

{@ Company Profile

B

This Software is Licensed to Company Name and Address stated below :-

Company Name‘Testing Company ‘

Remark 2023 | A
Reg. No (New) 200301008596 | (o) [611016-M q|

GST No. \ |

Country Singapore R

General Report Header Report Footer GST  Onlne Payment Peppol Emal Settings More =

Peppol ID  |0195:5GTST53226122D \

APl Key  |ab2ad09b77734e01ae518485656dd182 \

API Secret ‘0000oooooooooooooooooooooooooooo @‘

Register as Peppol user

Submission to Government

Vendor ID
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11.2.2 B2G (Business To Government)

Step 1 : Fill in your VVendor ID registered on Vendors@Gov

Step 2 : Save

SQL Account SG GST Guide

@ Company Profile

=

re b Y
Y
()

This Software is Licensed to Company Name and Address stated below :-

Company Name|Testing Company

Register as Peppol user

Submission to Government

Vendor ID

53226122D

Remark 2023 | A&
Reg. No (New) |200301008596 | (oid) ‘611016-M Q|
GST No. | |
Country Singapore e
General Report Header Report Footer GST Online Payment Peppol Emai Settings More =
Peppol ID  |0195:5GTST53226122D |
APl Key  |ab2ad09b77734e012e518485656dd182 |
API Secret |ccccccccccccoooooooooooocccccccc @|
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11.3 Maintain Customer & Supplier Peppol ID

Step 1 : Go to Customer

Step 2: Click on Maintain Customer > Double Click your customer

saL\

Account | ERP

Maintain Customer

E/ General Ledger

| ,Q Customer
Customer Invoice

Oy

3
< Supplier

ﬂ’“ Sales

Purchase

LT stock

@ Production

B Customer Document Customer Balance
(C,f Asset Listing Report
¢4 Cloud

g Inquiry

[;] Dashboard

. 1
a
D

Customer Deposit Customer Payment

Customer Due
Document

Customer Aging
Report

+$

Debit

Customer Debit Note

Customer Statement

SQL Account SG GST Guide

»

Customer Credit Note Customer Refund Customer Contra

Customer Bils anc
Collection Analysis

Customer Post Dated
Cheque Listing

Customer Analysis By
Document
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11.3.1 Peppol B2B (Business To Business)

Step 3 : Click on Edit
Step 4 : Select
Step 5 : Click on the ‘magnifier’ button to search customer peppol ID

Step 6 : Select the Customer Company Name to get Peppol ID
(When you input your Peppol details, the system will automatically update your UEN Number. Please double check to
ensure its accuracy.)

Step 7 : Fill in customer UEN number in ‘Reg. No (New)

Step 8 : Click Save

ﬂ Maintain Customer = @
E - Maintain Customer - CIOS | reatmykad New
=t
E Company: |A HOME FURNISHING & SERVICE
;‘* .
GST. No. : Delete
Control A/C: [300-000 [+] Code: [300-A0001 Cust. Category: -FmE
Save |+

Cancel

More | ¥

General Credit Contre  Note Bank Account

Account Open Date :- |25/02/ Status :|Active i
Req. No (New) - |53120159K (Old) | =¥ Refresh
Peppol 1D :- =Y ﬁness Unit : ‘ —El

M Browse

Remark :-
Biz Nature :-
Note - Date Stamp
Peppol ID Lookup X >
Z Name Peppol ID
» DEKTA [glelgla [RURNETINE 0195:SGUEN53120159K
Count =1
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11.3.2 Peppol B2G (Business To Government)

Step 1 : Peppol ID must be : 0195:SGUENT08GA0028A

Step 2 : Must fill in your customer Business Unit
*Please enquire with your client agency to get accurate Business Unit to indicate

Step 3 : If the Business Unit given from your client agency is not listed, please type it manually and click on the blue
text

For Example : IMDAL not listed , click the IMDA1

ﬁ Maintain Customer EE
& - Maintain Customer - C'“ §  Read MyKad Ve
&
=3
2 Company: [A HOME FURNISHING & SERVICE B I
- GST. No. : Q Delete
Control A/C: [300-000 |~ Code: [300-A0001 Cust. Category: | — | *|[] B
Save v
General Credt Control Note Tax  Bank Account Cancel
Account Open Date :- [25/02/2022 |« tatus : More |~
Reg. No (New) : 0ld) : Q Refresh
Peppol 1D :- |0195:SGUENT08GA0028A AGD Busness Unt : -
- - L [ Brow
Remark :- | Z Code Desaiption Ministry Department Ems
Bz Nature :- |

Note :- Date Stamp

<No data to dsplay>

0

IMDAL Ie A=a -A- [JFetchAll New

—

For Supplier : Go to Supplier > Maintain Supplier > Edit > Note Tab
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11.4 Send Sales Document from SQL Account

11.4.1 Send Document by B2B (Business To Business)

Step 14 : Once the sales invoice / Sales Credit Note is prepared, Click to send your document to Peppol.
*Make sure the Peppol ID and UEN Number had filled in correctly in Maintain Customer

) imoie ey x|

5 Invoice Cancelled [] New
£ Customer:- 300-T0007 |+ InvNo: IV-00222 O:\ =t o
ﬁ Test_1 R -
o Address - Date = 29/09/2022 = Delete
=] -~ -
% Agent : - ‘%,] [
w Terms :- 30 Days -
& Ref 1. - Cancel
E Description :- Sales |- Ext. No = j

Proft Estimator Refresh
'g Invoice Matrix Details Browse
g Item Code Description Qty UoM U/Price Disc Sub Total Tax Tax .. TaxIn... Tax Amt Sub Total (Tax)
E‘_’ » - Test 1.00 UNIT 1,200.00 1,200.00 SRS 7% [] 84.00 1,284.00|
;ﬁ{ Test 1.00 UNIT 1,200.00 1,200.00 SRS 7% 1 84.00 1,284.00

Test 1.00 UNIT 1,200.00 1,200.00 SRS 7% O 84.00 1,284.00
>
3 records 3.00 3,600.00 252.00 3,852.00 -
Deposit Amount: 0.00 -
Local Net Total: 3,852.00 Outstanding: 3,852.00 Net Total (5$): 3,852.00 Send
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11.4.2 Send Document by B2G (Business To Government)

B2G follows the same steps as B2C, but B2G's Peppol ID must be 0195:SGUENTO08GAO0028A (refer Topic 11.3.2).
Additionally, there are additional validations for B2G transactions.

Screen . Validation
: Vendor ID : Cannot be blank
Company Profile
Email Cannot be Blank

® Cannot be Blank

Maintain Customer AGD Business Unit )
® Maximum 5 characters
® Maximum 27 characters
Inv No/ CN No
® ZLimited charest, cannot contain space
Date Cannot be backdated by more than 7 calendar
days or forward-dated
® Cannot be blank
; ; Description
Invoice / Credit Note ® Maximum 254 characters
Terms Must be in list of acceptable payment terms

® Cannot be blank

More > Billing > Attention )
® Maximum 20 characters

® ZLimited ‘charset

Item Description ® Maximum 254 characters
FromDocType All items must be transferred from invoice
i > -
Credit Note > Items FromDocNo ® Maximum 30 characters

® ZLimited charset

® All items must be transferred from SAME
invoice

®Limited charset : Cannot contains symbols “# % & "+ < > ?
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11.5 Item Code Mapping

Item codes for items in the Peppol document will be automatically selected if there is a matching description.

Step 1 : Click Stock

Step 2 : Click on Maintain Stock Item

SAL\

53 General Ledger H H u n ) ” l:'

£ Customer
Maintain Stock Group Maintain Stock Item Maintain Stock Maintain Stock Price Maintain Item Maintain Stock Item Maintain Location Maintain Batch Stock Received

A Category Tag Template Matrix Profile

= Supplier e

1] Sales

9 Purchase ‘

Ay

L] Stock ]

Stock Issue Stock Adjustment Stock Transfer Stock Take

3 Production

e

(54 Asset

74> Cloud
[l mauiry

Stock Document Stock Reorder Advice Stock Physical Stock Card Stock Card Qty Stock Month End Stock Aging Stock Analysis By Stock Batch Expiry
Listing Worksheet Balance Document

| Dashboard
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Step 3 : Click Edit
Step 4 : Click on Supp. Item tab
Step 5 : Click *+” button

Step 6 : Fill in your supplier code and description

Step 7 : Save
4 Maintain Item E’
= - -
& Maintain Stock Item New
% Code: |123,!1234 [] Serial No. Stock Control [v] Active
M
a Description: [123/1234

Delete

M) save vl
Item Group:|LILY lw|--| Reorder Level: 150.00f Remark 1: | | L -
Base UOM  |UNIT Reorder Qty: 200.000 Remark 2: | Cancel
Ref. Cost: 3.0000 Lead Time: a Barcode: |1212312232221 \/ Refresh
Ref. Prce: owpue T [ 7] Taitfe | ~]
Browse
Shelf: I:l Input Tax: |:|Z| Bal Qty :727.50
Cust. p. Price BOM More Desc. Opn Bal. Category Alernative Cust. Itemj Supp. Item k
+
=z Supplier Supplier Name Description
400-A0003 Apscom Solutions (TEST) 123/1234
400-10001 JL International Ltd >
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After done settings, when you import a document from Peppol, the items will be automatically mapped item code and
displayed as shown in the picture below, as an example:

i : Supplier Code and Supplier Name matched

ii : Item Description matched

iii : Item Code set automatically

spuawLPERY

e Maintain Item

Maintain Stock Item New
Code: ] Serial No. Stock Control [V Active e
Bescription: [123/1234 |

Delete

B Save |~
Ttem Group: [ILY [*]-] ReorderLevek [ 150.00 Remark 1: |
Base UOM  [UNIT Reorder Qty: [ 200.00]  Remark 2:| ] Cancel
Ref. Cost: 3.0000  lead Tme: | 7[%] Barcode: [1212312232201 Refresh
Ref. price: oupuTax [ 7] Te [ 7]

Browse
Shelf: ] mputTax [ 7] BalQy:727.50

Supp. Price BOM
=

More Desc. Opn Bal. Category Aternative Cust. Item Supp. ltem Barcode Note *|*

Suppler Suppier Name

Supplier Item Code

Description

‘Apscom Solutions (TEST)

I 123/1234

DI:‘IDD-ADDDB

I International Ttd

-] 123/1234

02321

Peppol Import Document

[E=]E=]

Date[] [01/10/2023 | to [31/10/2023 ~ Apply
Doc No Date Sender Code Sender SenderID  Amount  Status  D.. 7V
[] CN-00050  2023-10-25 17:59:49  400-A0003 Apscom Solutions (TEST) 0195:SGTSTS... 26,67... Doc exists  Credi...
[ Iv-00252 20231027 17:39:24  400-A0003 Apscom Solutions (TEST) 0195:SGTSTS... 27,62... Doc exists  Invoice
[ 1v-00215 2023-10-27 14:16:30 400-A0003 Apscom Solutions (TEST) 0195:SGTSTS... 25,83... Invoice
[ V00216 2023-10-27 14:16:17  400-A0003 Apscom Solutions (TEST) 0195:5GTSTS5...  99.99 Invoice
/[ V00218 2023-10-27 09:11:18 _|400-A0003 Apscom Solutions (TEST) 0195:5GTSTS..J 1,602... Missing kem ... Invoice
[]Iv00233 20231027 08:46:42  400-AD003 Apscom Solutions (TEST) 0195:5GTST, 403... Doc exists. ... Invoice
[] FO12345  2023-10-25 18:06:46  400-AD003 Apscom Solutions (TEST) 0195:SGTS ,43... Doc exists. ... Invoice
[ V00251  2023-10-20 16:39:07  400-A0003 Apscom Solutions (TEST) 0195:5GTST5... . 0.00 Doc exists. ... Invoice
[] 202310061... 2023-10-06 16:57:39  400-AD003 Apscom Solutions (TEST) 0195:5GTSTS... 2,160... Doc exists  Inwoice
9
= Item Code Description Qty U/Price Tax Tax Rate Sub Total
UR 1.50 999.855R 8% 1,587.35
»123/1234 | |123/1234 ° 1.50 9.855R 8% 14.87]
2 1,602.22
Import

You can manually map item codes during the invoice import process even if you not follow this step to map item code

115




11.6 Import Purchase Document into SQL Account

Step 1 : Purchase

Step 2 : Peppol Import

Stock Production GST &% Inqury Tools

ﬁp Purchase
)’ Goods Received...

[ﬂ Purchase Invoice...

¥ cash Purchase...

Eﬁ Purchase Debit Note...
@ Purchase Returned...

&J Purchase Cancelled Note...

" #=4 Print Purchase Document Listing... N
E Print Qutstanding Purchase Document Listing...
¥4 Print Purchase Price History...

= .

&, Print Purchase Analysis by Document...
&, Print Yearly Purchase Analysis...

Peppol Import

SQL Account SG GST Guide
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Step 3 : Select date range and click Apply
Step 4 : Tick the checkboxes to select documents to import

Step 5 : Click Import button

Peppol Import Document E@
Date[s] 01/10/2023 | to [31/10/2023 ~|  Apply
= Doc No Date Sender Code der Sender ID Amo... Status D...¥ ™
[ 1v-00252 2023-10-27 17:39:24  400-A0003 Aps utions (TE... 0195:5GTSTS5... 27,62... Doc exists Invoice
[ 1fiv-00215 2023-10-27 14:16:30  400-A0003 Apscom Solutions (TE... 0195:5GTST5... 25,83... Invoice
[1fiv-00216 2023-10-27 14:16:17  400-A0003 Apscom Solutions (TE... 0195:5GTST5...  99.99 Invoice
[1fiv-00218 2023-10-27 09:11:18  400-A0003 Apscom Solutions (TE... 0195:5GTST5... 1,602... Invoice
C1jv-00233 2023-10-27 08:46:42  400-A0003 Apscom Solutions (TE... 0195:5GTSTS... 1,403... Doc exists Invoice
[1JF012345 2023-10-25 18:00:46  400-A0003 Apscom Solutions (TE... 0195:5GTSTS... 32,43... Doc exists Invoice
[1jv-00251 2023-10-20 16:39:07  400-A0003 Apscom Solutions (TE... 0195:5GTSTS... 0.00 Doc exists Invoice
» Q202310061... 2023-10-06 16:57:39  400-A0003 Apscom Solutions (TE... 0195:5GTST5... 2,160... Doc exists Invoice|
L
= Item Code Description Qty U/Price Tax Tax Rate Sub Total
» |120-002 Frame 2.00 1,000.00 SR 8% 2,160.DD|
You can manuallyy map
Rl Mt Sl St St A - s
item codes right-here
e Rl e S e e _A‘_/"__ B
1 6 2,160.00
Import
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A pop up message will show for Posting Done

mport Document IE“E@

Date[] 01/10/2023 +| to [31/10/2023 ~||  apply

z Doc No Date Sender Code Sender Sender ID Amount Status Doc ... ~
0 1v-00252 2023-10-27 17:39:24 400-A0003 Apscom Solutions (TEST) 0195:5GTSTS3226122D 27,621.00 Doc exists Invoice
[] 1v-00215 2023-10-27 14:16:30 400-A0003 Apscom Solutions (TEST) 0195:5GTST53226122D 25,838.32 Invoice
0 1v-00216 2023-10-27 14:16:17 400-A0003 Apscom Solutions (TEST) 0195:5GTSTS3226122D 99.99 Invoice
[] 1v-00218 2023-10-27 09:11:18 400-A0003 Apscom Solutions (TEST) 0195:5GTST53226122D 1,602.22 Invoice
O 1v-00233 2023-10-27 08:46:42 ‘ — O195:5GTSTS3226122D 1,403.99 Doc exists Invoice
SQL Account ERP Edition - APSCOM SOLUTIONS [Peppol .. X = .
[] F012345 2023-10-25 18:06:46 OM95:5GTST53226122D 32,436.24 Doc exists Invoice
] 1v-00251 2023-10-20 16:39:07 i i O195:5GTST53226122D 0.00 Doc exists Invoice
Posting done. (Success: 1, Failed: 0) - -
b| 202310061656430... 2023-10-06 16:57:39 OM95:5GTST53226122D 2,160.00 Doc exists Invoice
s [ox ] s
5 Item Code . Descrpuon Y U/Price Tax Tax Rate Sub Total
»|120-002 Frame 2.00 1,000.00 SR 8% 2,160.00|
1 2,160.00

118



11.7 List Of Status

Status

 Description

 Import Eligibility

SQL Account SG GST Guide

 Solutions

Missing Item Code Item code is empty for ® Set Item code mapping
items in the selected Yes ]
invoice ® Manually select item

code

Doc Exists Document with same ® Check the existing
DocNo and Supplier is Yes document and decide
already exist whether to overwrite it

11.8 Error code and Message

Error Code / Message

 Possible Reason

Solutions

Export

Error sending data: (12007) The
server name or address could not be
resolved.

No internet connection

Make sure your are connected to
internet

401

API Key or API Secret Incorrect

Steps :

1.

Check and make sure both fields
are entered correctly in Company
Profile

Close the Peppol Import
Document form completely

Reopen the form and try again

Company Profile UEN No. cannot
be blank

‘Reg No. (New)' field not entered in
Company Profile

Enter your company UEN number /
Peppol ID in Company Profile.

Company Profile Peppol 1D cannot
be blank.

‘Peppol ID’ field not entered in
Company Profile.

Make sure your company is
Peppol registered, enter your
company Peppol ID in Company
Profile.

If your company do not have
Peppol ID, register.

119




SQL Account SG GST Guide

GST not started but tax code found

Tax code or tax rate not empty for
non GST company

Remove tax code and tax rate.

(Only companies that started GST
allowed to send Peppol documents
with tax code.)

Please select tax code

Tax code empty for GST registered
company

Invalid Tax Code "x"

Tax type of selected tax code

selected is not a valid GST tax type.

Select a valid GST tax code.

(Go to GST > Maintain Tax, tax codes
under 'Category: GST Supplies' are
valid)

Must have at least one invoice item

Document does not contain any
item

Add at least one item to the document

Import

Please select supplier.

Sender code is empty for the
selected invoice.

® Add sender to your supplier list
with Peppol ID filled

® If sender is already your supplier,
make sure the Peppol ID is filled
correctly

® Manually select sender code
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12 Tools

12.1 Maintain User
Step 1: Select Tools | Maintain User | New

Step 2: Enter the Code and Name (both can be the same e.g. Code = ALI, Name = ALI)

Step 3: Click on More Options and look for Change Password.

i User
Code AL Active
Mame ALI

Groups |5ignature| Misc | Mare |

Group MName

O ADMINISTRATORS ADMINISTRATORS Docurmr

Step 1 b e o More
>|

Copy User

i

Paste User

Access Control

Export Access Right

Import Access Right

Step 2 ! Change Password

Form Mode

—

Step 4: Click Save. Your new user account is now created.

SQL User license is per concurrent basis (i.e. how many users can login to the system at the same time). This mean
that if you have 5 staffs in the office who can access SQL but you only 3 license for 3 concurrent users, you can
still maintain all 5 users in the system but only 3 users can login and access at the same time.

12.1.1 User Access Right

http://www.sql.com.my/video/salacc tutorial/09-01 AccessRight01.mp4

Not every user is going to have the same access rights as ADMIN, and ADMIN user might want to set security control
settings in system.

Step 1: Select Tools | Maintain User | Edit for the user that you want to set the access right fors.
Step 2: Click on More Options and look for Access Right.

Step 4: You need to check the transactions / functions (row), compare with the user (column) and tick = Allowed or
untick = Disallowed, the action for a particular user for particular transactions. For example, base on the setting in the
following images, the user is not allowed to delete Customers or to view Customer Payments.
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% Access Control -
& Access Control - ALT =
- User Access Right @

Options

i — - [ ]
Access Rights [ J T 0 F
fenort [ X L= v

eports
Entry Report -
£ Description Execute MNew Edit Delete  Process Print  Preview Export

=l Group : Customer
Qverride Customer Credit Control
Edit Customer Credit Control
Edit Customer Document Posted From Source Document
Edit Document Mo - Contra
Edit Document Mo - Customer Invoice
Edit Document Mo - Customer Credit Note
Edit Document Mo - Customer Debit Note
Maintain Customer. ..

m

==
€=
€=
E=

Customer Invoice...

I| |Customer Payment...
Customer Debit Mote. ..
Customer Credit Mote. .,
Customer Refund...
Customer Contra...

FEEEEEE
FEEEEEE
FEEEEEO

==

==l

Sl|=I

H=

=
=
=l
=

Print Custormer Document Listing...

Print Customer Due Document. ..

Print Customer Balance Report...

Print Customer Aging Report...

Print Customer Statement...

Print Customer Post Dated Cheque Listing...

LR R WU R - T R

Count = 242 -

IR EEEEEEEE E O E ) EE = =

9SS S S S
d <<= =)=
) <<= =[]
9IS SHS SIS

Grant ] [ Revoke ] [ Grant All ] [ Revoke Al ]

12.2 Maintain Document Number
You can maintain document number format and next number.

http://www.sql.com.my/video/sglacc tutorial/09-03 Multiple Document Number.mp4

Step 1: Tools | Maintain Document Number.
Step 2: Insert description for the particular set of document and select a document type (e.g. Payment VVoucher)

Step 3: The system’s defaults is the Format %.5d, where “%” is the formula which allows the function to auto-run for
the document number while 5d stands for 5 digits.

/Standard Numbering format:

%.nd n is the numeric value (i.e. the number of character to
be shown e.g. %.5d = 5 character
{@dd/mm/yyyy} This will follow the document date.

E.g. If the document date is 15 Jan 2016 then it will
show as 15//01/2016 followed by the running format
eg {@dd/mm/yyyy}-%.5d, next number is 12345
then output will be 15/01/2016-12345 /

<

Step 4: You can select the Frequency option as Never Reset or others.
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Step 5: Set the Next Number for this document.

ﬁ Document Number E@

Payment Voucher

Description

Document Type Payment Voucher -

PY-%e. 5d

Format

Script -

Mever Reset
Reset Monthly |

Reset Yearly

-

Mext Number =

PV-00072

12.3 Maintain Acceptable Transaction Date

Maintain Acceptable Transaction Date allows you to control which documents you are allowed to maintain (New,
Edit) based on their dates.

Brief — Any document which date falls within the allowed transaction dates. CAN be edited vice-versa, any document
which date falls outside the allowed transaction dated CANNOT be edited/created.

Step 1: Tools | Maintain Acceptable Transaction Date
Step 2: Click on Append (Icon with + symbol)
Step 3: Choose the period which you want to allow transactions

Step 4: Save.
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2 AllowDate = ECH ==

Date From Date To

| [o1/02/2016 |25/02/2015

Example: Date From (01/02/2016) & Date To (29/02/2016) allows an Invoice with date (08/02/2016) to be
edited/created.

If a user tries to enter the date of an Invoice as (01/01/2016) which falls outside the allowed period, it will be blocked.
An error message of “Transaction date {dd/mm/yyyy} falls outside acceptable transaction date. Do you want to save
it?” If the user click “Yes” a dialogue box will request override permission by ID/PW with rights to override it.

Friendly reminder:
Please maintain access rights before allowing any user to override the acceptable transaction date.

12.3.1 Override Acceptable Transaction Date

To override i.e. save a document that falls outside the acceptable transaction dates, you will need to be logged-in as a
user with the right to override acceptable transactions dates.

Step 1: Tool | Maintain User. Double click on the user that you want to edit.
Step 2: Click on More | Access Control

Step 3: Under Group Tools, tick or untick the option of Override Acceptable Transaction Date to allow or deny the
user from having the overriding right to save a document out of the acceptable transaction period.

Step 4: Save the access right.
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42 Access Cantral - TOH

Options
Access Rights
Reports

[E=8 EoR (>3
User Access Right E
He oo we@er
Entry Report o
£ Description Execute MNew Edit Delete  Process Print  Preview Export
=
] Maintain Acceptable Transaction Date
: Maintain User
| | [Maintain User Group
| | |Report Designer
Maintain Document Number B

Analyse Data Integrity

Maintain DIY

Print Bar Code (Direct Printer). ..

Override Acceptable Transaction Date

m

]
B Maintain Form Mode. .. ’ \
: Maintain Agent... , \
| | [Maintain Area... , \E
| | |Maintain Currency... ' \
| | [Maintain Journal... , \
| | |Maintzin Payment Method. .. \
|| |Maintain Project... ]
Maintain Terms...
|| |Maintain Tax... Tick = Allow user to override
it - ol =) =] 2l =)
Un-tick = Disallow user to override.
[ Grant ] [ Rewy

v

If the user Is not permitted to override, the system will prompt with an option and you can choose either

» OK =cancel saving

+

SQLACC exe

- |_ 57

|'T

date.

LIA Insufficient Privileges

Transaction Date 08/05/2015 falls cutside acceptable
transaction date,

You have no right to override acceptable transaction

| ok || ovemide

-

-

Cwerride By

|'\

| =

User: ADMIN

Password: sesss

i

Ok

]’ Cancel

» Override = Enter user the ID and password of a user who can override then save the transaction.

125



12.4 Maintain Form Mode

Form Mode helps to filter data based on defined criteria. It is used to restrict users to view only specific sets of data
for a certain document. For example, agent Lip Fong' can view and access the sales invoices belonging to his agent

code LF ONLY.

SQL Account SG GST Guide

http://www.sql.com.my/video/sglacc_tutorial/09-14b FormMode byAgent.mp4

Step 1: Tools | Maintain Form Mode | New.

Step 2: Enter Code & Select the document form that you want to filter, e.g. Invoice

|_§h| Quotation...
ﬁSales Order...
&3 Delivery Order...

= -

[] split Browse & Detail Window
Default Window

\ @ Browse () Detail

ﬁ Maintain Form Mode E@
- Maintain Form Mode - =
\ Edit
Delets
I save =
A4Print BOM Material Usage. ..
A4Print BOM Planner... Refresh
Z4Print BOM Wastage Repart. ..
Browse

J

Close

Step 4: Click on the Customize Filter and then click on the press the button to add a new condition.
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-

ﬁ Maintain Form Mode EI@
- Maintain Form Mode - New
Edit
Code : IViF Delete

Form: [Eﬂ Invoice. .. - =

Filker Text: Cancel
Customize Filter l 238 J

Please customize your filter condition:

D <root>

Allow Multiple Wind
g ow Multiple Windows e I press the button to add a new condition
Force it ;

[ split Browse & Detail Window
Default Window

\ i@ Browse () Detail

First click on the Customize Filter
then next click on the press the
button to add a new condition.

ok | | cancel |
L

Step 5: Change the “SL_TIV.DOCKEY” to “SL_IV.Agent” because right now I need to filter based on sales invoice
agent field, then change the “= equals™ to “like” after that enter the agent code that you want to filter and click on
OK.

comcerve ek
.

Please customize your filter condition:

AMD <root>

press the button to add & new condition

Step 6: Make sure the info is updated correctly then you can Save.
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[

&“' Maintain Form Mede

- Maintain Form Mode -

=]

p

Code IV4F

Farmi: [Eﬂ Invoice... -

Filter Text: W< 1y, AGENT LIKE LF)

[ Allow Multiple Windows

[ Farce Filter
[] split Browse & Detail Window

Default Window

\ (@ Browse () Detail

N

EEE X2
New
Edit
Delete
Save

Cancel

Refresh

Browse

Close

Other optional setting:

ﬁ Maintain Form Mede

- Maintain Form Mode -

p

Code :

Forrn: [EE Invoice... -

Filker Text: (s 1y, AGENT LIKE 'LF)

| Allow Multiple Windows

[ Foree Filter
[] split Browse & Detail Window

Customize Filter

Default Window

@ Browse () Detail

Close
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Options Explanation
Allow Multiple Windows To allow duplicate Windows screen by click from the menu list.

Force Filter Force filter.
Split Browse & Detail Windows  Enable to split the Windows when click on Browse and Detail button.

Default Windows To set the default mode.
* Browse
* Detail

Step 10: If you have set more than 1 form mode, once you click Sales | Invoice | you will get the prompt browse
mode to choose which form mode that you want to apply.

Select Browsing Mode X

Invoice...

(@ IV-ALL
(O W4F
(O v-sy

oK Cancel

12.4.1 Form Mode VS User
How do I apply the format mode on a specific user?

Step 1: Tools | User Access Right Assignment...
Step 2: Under the list of security, click on form mode
Step 3: Select the user, eg: user code: LF (Lip Fong)

Step 4: Tick to apply the form mode, e.g. tick form mode: 1V-LF and click Save
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s4€ User Rights Assignment —nln=] &

List of Security Ty... 4% By User By Form Mode Form Mode vs User Edit

= Description = UserD Name | |Z  Ticked Code Form Save
» [Form Mode |ADMIN | ADMINISTR, 1 IV-ALL Invoice... o
Reports Default Printer || [FAUNG  |FAUNG ' IVAF Trkoics.., Al

et ik 7 L] IV-5Y f#voice. .-

LEE LEE
tF LIP FONG |
>

Count = 5 Count = 3 Close

12.5 Maintain Terms
Maintain Terms allows the user to maintain their Customer and Supplier terms. In SQL there are 3 types of different
terms for you to assign.

Step 1: Tools | Maintain Terms | New

Step 2: Insert Code, Description and allocated Term Type.

ﬁ' Maintain Terrms E@

- Maintain Terms -

If[;nde : 30 Days Acﬁue_\l
ki

Description: Met 30 Days

erm Type: |Due in number of days - I = Save | v

Day: 0= 5 Cancel

e

*gyURWLPENY

L
%

» Due in number of days — Means how many days until document is due, e.qg. if you set 30 days then the
document will be due on the 30" day from the document date.
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ﬁ Maintain Terms IERIEREE
Z | - Maintain Terms -
g
1 N Ce ]
% Code ; ath 1mth [] Active
: Description:  6th of the next month

erm Type: |Due on spedfic day of the month Save |«
£zl Y= 5 Cancel
Month: 1=
" J,’Ifl Refresh

Close

» Due on specific day of the month — Means how many months and which day the document is due, e.g. if you
set it as 1 Month 6 Days the document will be due on the 6" of the next month.

ﬁ' Maintain Terms

- Maintain Terms -

| & 'muammrznv|

Code : months Active
Description: 2 months
Due in the month end - .

Month: 2=

» Due in the month end — Means how many months until the document is due at the end of the final month, e.g. if
you set it as 2 months, the document will be due at the end of 2" month.
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12.6 Maintain Currency

http://www.sql.com.my/video/sqglacc_tutorial/09-07 Maintain Currency.mp4

You can bill overseas customers & suppliers in foreign currencies e.g. USD, SGD, Euro & etc. (Prof Package
Inclusive)

Step 1: Tools | Maintain Currency | New

s

ﬁ Maintain Currency @
§ - Maintain Currency - e
g
4 Currency: |USD Edit
3
2 Symbol: usp Delete
Description: [US DOLLAR
7y Save v

we BUY atrate: 4.0000 Cancel
we SELL atrate: 4.0000 | Color: |:|
Refresh

£  Date From Date To Buying Rate Seling Rate

> Erowse

<No data to display =

Hl |+ Close

Step 2: Maintain Customer / Supplier to assign the currency

i Maintsin Customer f=fe S|
g - Maintain Customer - New
=5
i Company: [Us CORPORATION PELTD | Eciit
#
: Delete
Control A/C: [300-000 Code: [300-T0008 = [-]
ontrol lzl e ‘ Cust. Category: B ] save |+
General  Credit Control Mote  Tax Cancel
Branch: & —  Branch Name:BILLING e
)IIHLL]]IG Address: Browse
|DELIVERY
>
Altention: ‘ |
2 branches : :
Email: |
pres [—=  [v][+] CreditTerms: [0Days | |[+] Statement [Openitem |+
Agent |— [~ ][] Aging On: |Invoice Date |~
ICurrency USD | [ PiceTag: [ [7]
Close

Step 3: Sales document, select the customer, sample as below:
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iZ Invoice = ][ ® )
=
g Cancelled [] IEw
; Customer: || 300-TO006  |~|  USD @ 4. 1500 Inv Mo: <<Mew=> Edit
B US CORPORATION PE LTD 0100
i i ) S S Delete
g- ress - Date - 19/11/2015
g Save v
7 you are still allowed to change o
your currency rate -
§ Description - Sales Refresh

% || =) 3 |Profit Estimator N

Invoice  Matrix

Brawse

i
i E Item... Description . TaxA... SubTo...| |*
g B EANT ANTENMA 0.50] 1590}
F
unit price in foreign currency J
system auto convert into l
home currency(RM) 15.00 |

Net Total:

Local Net Total: 65.99

15.90 ! Close

12.7 Maintain Payment Method

SQL Account SG GST Guide

Maintain Payment Method allows user to maintain cash and bank account, you cannot create new entries under
maintain payment method because its follows the setting of GL | Maintain Chart of Account, you are only able to

change some settings in maintain payment method.

Step 1: Tools | Maintain Payment Method | Edit.

Fe

&“' Maintain Payment Method

- Maintain Payment Method -

Method: 310-001 MAYBAMNE

| : "muawmrzw|

Journal: BANK

Currency: —

Qverdraft Limit:

Bank Charge Acc:  202-000 -

OR Mumber Set:

PV Mumber Set:

» Currency — You can select the currency for the particular payment method, so that the payment method will
be in foreign currency payment. (Requires Advance Currency Module)

» Bank Charge Acc — You can pre-set bank charges account to the payment method accordingly.

» OR & PV Number Set — Set default running document number for the particular payment method.
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12.8 Maintain Project (Required Project Module)

This module allows the user to maintain the project accounting on a branch or departmental basis, the user can use this
module for simple construction business as they get to view Profit and Loss / Balance Sheet by Project.

Step 1: Click on Tools | Maintain Project.

tion - Testing Company [2012]

Window Help

1 Maintain User Group...
a A Step 1
I’li ! Maintain User...
. User Access Right Assignment...

Maintain Commission Script..

Maintain Document Number...
Maintain Acceptable Transaction Date...

D‘ Maintain Form Mode...

u m_ Maintain Agent...
,E Maintain Area...
@ Maintain Terms...
,: Maintain Currency...
[EE} Maintain Journal...

< Maintain Payment Method...

@ Maintain Project...

L.J¢ Maintain Tax..

£ Maintain Company Category...

Step 2: Insert Project Code & Description. Project Value and Project Cost is not compulsory fields to fill in, if you
have filled in then it is for remark purpose.

i Maintain Project -] ]
bl
¥ - Maintain Project - New
|
s ) Edit
: Code PJ-Petalnglaya Step 2 l W] Active
Description:  |PJ-Petalinglaya Dekls
Save
Froject Walue: 1,000,000.00 Cancel
Project Cost: 500,000.00 j Refresh
N Browse
Project Value and Project Cost is just for
remark purpose only, it's won't bring any
impact for reporting and transaction.
Close
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Step 3: Click on Tools | Options.

mwindow Help

Fs

Maintain Commission Script...
Maintain Document Number...
Maintain Acceptable Transaction Date...

D/ Maintain Form Mode...

Ft“ﬁ Maintain Agent...

IE Maintain Area...

E Maintain Terms...
IE Maintain Currency...

Maintain Journal...

E‘§ Maintain Payment Method...

fEF Maintain Project..

Lﬁ; Maintain Tax...

@ Maintain Company Category..
Maintain Shipper...

=4 Print Audit Trail...
“"| Analyse Data Integrity...

“| Report Designer...
+H+ Print Bar Code (Direct Printer)
Print Bar Code (Windows Printer)

DIY »

E—

Step 4: Then look for Miscellaneous | Make sure the option “Show Document Project” is ticked.
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Options

Miscellaneous

Numeric Value Display Format:-

= Numbering Type Display Format Humber Sample
»|Accounting Value #.0.00:6.0.00) 123456789.12345 123.456,789.12
Currency Rate #.0.0000 123412345 1,2341235
| Stock Cluantity #.0.00-#000 123412345 1,23412
[ litem Selling Price #.0.00~.0.00 123412 123412
; | [tem Purchase Price / Costing | #.0.00:-.0.00 12341234 1.23412
Lnit Price
' [Itferge Same ltem Code
eneral Ledger Frompt Megative Stock Cluantity Dislog Box S‘[ep 4

ﬁ [¥] Show Document Froject

Customner Funtime Stock Costing Calculation for Stock Document

ﬁ [JPrompt Duplicate Chegue Number
i

Supplier [JUse Doc Date For Acceptable Transaction Date Checking

[ Post Audit Trail far Stock/Sales/Purchase Detail

Default UOK : |LUINIT

Step 5: During sales and purchase transactions, make sure you can the project column, then update accordingly.

'y Invoice 2= gl >
= M Nes
i Inveoice Covelec . e
* | Customer:  300-40002 |~ | Inv No:  <<News> b Edit
> ALPHA & BETA COMPUTER tNo = T
- == o e |
Agent:- Save
SELANGOR DE gen sy -
f Temns :- 45 Days - Cancel
Ref1.:-
& | Descriplion - Sales w [ tefrest
e — | Ext Mo, : efres
P = @ Profit Estimator = =
= Invoice  Matrix ok
% E Item C... Description More Desc... Remark L[l Project EDty J... SUQTY UMP.. SubTotal T.. Ta.. TaxAm... SubTot.. Account T..
a ] Jv] Tax Amount PiPet.. WL0|... 0.00 500. | 500.00(5%|[] 30.00  530.00|500-0000 |6%
|3 ] || Local Tax Amt PlPet., |00, 0.00 0.00 0.00[ 5 [ 1] 5.00 5.00/500-0000 |5
I [¥] sub Total (Tax) b
) Item Code | Account
[T Customer Item [ ] Delvery Date
|| Description [ Printable
|| 2nd Description || Transferable
[+ More Description [ From Doc Type Step 5
| Remark 1 || From Doc No
| Remark 2 L_| From Ext. No
achiia ] Shelf
 Proect | [ | Batch
Lagel | Iritial Purchase Cost
[ Lom [ UDF_TARIFF
| Rate [ uoF _TARTFFAfterDIS
& spqry [] uoF_ToLL 2,00 500.00 35.00 53500
I Base Qty [ uoe_Far
0] ufPrice [] uoF_pec
| Discount [ ] uce_pis Het Totak 535.00 Close
—{#| Sub Total | Tax Rate
[ Tax [] Taxable Amaount
| Tax Indusive

When keying-in a transaction, some users will ask why is there a project at item detail and another beside the
Customer | More tab?

What is the difference between More | Project [(Document Project) and Item Detail | Project (Iltem Project )?
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Fax EP1-Petalinglaya

e
25': — NON-PROJECT
i A A
it B B
|4 P12W1 WEEK 1
§ P12W2 WEEK 2
: P12W3 WEEK 3
— | [ e WEEK 4
B || [ ows WEEK 5
El Delivery
§ - [ED WEEK 1
! P13W2 WEEK 2
v P13W3 WEEK 3
| WAttention [PL3W4 WEEK 4
ohone |[P13W5 WEEK 5

PI1-Petalinglaya

Phone 14

Fe

B

Invoice | Matrix

Item C... Description Maore Desc,
E-A1018s |ERICSSOM A1018s

. Remark

SUQTY U

0.00

500..

e

IMAST-... |IMAST-BLCKEA

0.00

0.00

SQL Account SG GST Guide
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o Cash Book Entry (=[O |l
z N
a7 i Cancelled hew v
: < am Voucher Ho: PV-00053 Edit
= - -
él’r_ . Delete
. [l 5te: 18/11/2015 hd
& Doc Project Save
8 Froject : -
Pay To TAN ALT ol o [ —
Refresh
Payment By: CASH IN HAND w | Curency: Agert: — A Browse
4 = |d Lu.; Eank Charge : 0.00 Chegue Mo Area: M
Document Cetail Grid
£ GLC... GLDescri.. Description I Project Amount Tax Tax... Tax Am... SubTotal (... Ta... | 1
» |QD4-EIEIEI SALARIES |MAYBAME - TAM ALT I Pl-Petalinglaya I 1,000.00 D 0.00 1,000.00
»
Item Project \
1record Total: 1,000.00 0.00 1,000.00
Close

The project feature is also available for GL | Cash Book Entry.

After updating the document with project, how to view report with project and compare by

project? For example: GL | Print Profit & Loss Statement.

Step 6: Filter by the date that you want to view for the P&L report, then if you want to perform a project-to-project

comparison then choose “Comparison — Project (6 columns)”

Show Upto Level | 2 =

Report Title : | Trading Profit and Loss for the period 01/01/2015 to 18/11/2015 e
[ Use Second Description,

[ Zerm Balance Account.

£ -Select P/L Report Format :- -

S

Comparizon - Yearly (4 Years) D Print Sub Aecount Only Step 6
}lComparison - Project (6 Columns) : :

- — - [ Prirt M anufacturing &ceaunt
Comparison - Project {10 Columns) . : .
Comparison - Project (19 Columns) [ Print Projsct Comparison
Comparison - Project Summary {20 Rows) w [ Shaw Calumn Options

o Apply
A
Main | Grid Transform

& Profit & Loss Statement ErEE=]
IDate: 18/11/2015 [¥] Project: O vl
Agent: O vl... Area: O vi... Options :-

Account Year 2015

<No data to display >

6 Columns = up to 6 projects
10 Columns = up to 10 projects
19 Columns = up to 19 projects.
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Step 7:
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Step 7.1: After selecting the report that you need, make sure to tick the “Show Column Options”, then the top of the
report will show column options.
Step 7.2: You may change the period that you want to view, e.g. by default it will be “Current Month”.
If you want to view the whole year figures, then you have to change to “Current Year”.

ﬁ

Period :| Current Month ™

Current Quarter
Current Half Year
Current Year
Variance
Month
Quarter
Half Year

Drate
Agent

Report

Profit & Loss Statement

onth Index : |0

Step 7.2

| Area:

-
i

|
|

<] [ | 2]/ 2] T3]

W |aas

Header Script

» Ophiong -

oss for the period 01/01/2015 to 18/11/2015

Comparison - Project (19 Columns)

Comparison - Project Summary (20 Rows)

L.

Show Up ta Level | 2 =
[JUsze Second Description.
[ zZermo Balance Account.

[T Prit Sub Account Only
[ Prirt Manufacturing Sccount

Frint Project Comparizon
- Show Calumn Options

Grid Transform

)
' Anply

(= [ B [

[TJPercentage [ ]Budget

v g

Step 7.1 I

Account

<MNo data to display =

Year 2015

Step 8: After changing the column options, you have to tick the “Print Project Comparison”, then the project tab
will appear on the right hand site, you can select which project that you want to view then click on Add.

Repoit Tille : Trading Prafit and Loss for the pesiod 04/01/2015 to 18/11/2015

Man | Grid Transfom

Period: CurrentMomth v Month Index : O :

Font; % Tahoma  v| 8 | NENEEM v| Bl 1] 4 S
0142015 > rojec: [ v

agent: [ | Area; 1 vl

Profit & Loss Statement

[ Frint Frojes

Epply

Acoount

Projects ...

. ||&
|

N\
+ spafond | &

Step 8 l

— %

Pl2W1
Plawz
PLIW3
Plaw4
PLIWS
PLIW1
PLIWZ
PLIWS
Plaws
PLIWS
O

] &

| PIPetainglay. P1Petainglava

139



SQL Account SG GST Guide

Step 9: Click on Apply and you will see the result. The P&L report will compare each project that you select.

(= ][ s

Repart Title : | Trading Profit and Loss for the period 01/01/2015 to 18/11/2015

£ -Select P/L Report Format :- -
Comparison - Yearly (4 Years)

I} [Comparison - Project (6 Columns)

| |Comparison - Project (10 Columns)

| |Comparison - Project (19 Columns)

Show Up to Level | 2 5
[ Use Second Description,
[] Zem Balance Account.

[ Print Sub dccount Oy

[ Print M anufactuning Account
Frint Praject Comparizon
Show Column Options

& Profit & Loss Statement

Period :| Current Month W Month Index : |0 = [Jrercentage [ ]Budget
Font: T Tahoma v/ s &N - Bl1Y = Header Script : v 3
Date: 18/11f2015 W Project: O vl
Agent: O Wl Area: O wl.. Dptionz -«

o spaalold

| |Comparison - Project Summary (20 Rows) Y]
/'_ ) Apply . Step 9 J
A T
Main | Grid Transform

E Account Project Total Project Total (3%) 5 ——--
»|SALES
| | SALES 0.00 0.00 5.00 0.00

SALES-HANDPHOMES 50,000.00 100,00 51,099.99 0.00 50,000,00
| | SALES-ACCESSORIES 0.00 0.00 109,684.21 0.00 0.00

SALES-PREPAID 0.00 0.00 990,57 0.00 0.00
|| 50,000.00 100,00 161,778.77 0.00 50,000,00
| |SALES ADJUSTMENT

RETURN INWARDS-HANDPHONES 0.00 0.00 (2,000.00) 0.00 0.00
|| 0.00 0.00 (2,000.00) 0.00 0.00
| |MET SALES 50,000.00 100,00 159,779.77 0.00 50,000,00

ACOET NE OIS SNl Ny

12.9 5 Cents Rounding

We can pre-set the system to automatically round your invoice or cash sales amounts to the nearest 5 cents.

http://www.sgl.com.my/video/sqlacc_tutorial/09-15 Activate 5 Cents Rounding.mp4

Step 1: Tools | Options | Customer

Step 2: Tick 5 Cents Rounding for Sales Invoice/ Cash Sales

M,
..l:&_:u

x|

L General
E’ Il IIE
Hil Default Control Account: |300-000 w
|| BarCode Default Credit Terms: 30 Days i
e 6 Default Credit Limit: 30000 -

%)

Iizcellanacus Customer Account Code Format:

Default Output Tax:

Company Name
b |ABC COMPANY

.

%.35-%.18%.4d

Sample ‘
300-A0888 |

Format

Lnit Price

Genaral Ladger

-
£ ]

Default Customer Aging Format:

Use Cash Sales Mo. for Payment Received

D 5 Cents Rounding (Sales Invoice)

|:| 5 Centz Rounding (Cash Sales)

|:| One Cent Different Rounding (Local Currency Fields) for all AR/SL Documents (Recommended)

Cancel Help
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Invoice EI @

Inveice Conceled [
Customer:  300-A0002 : Inv Ho - Iv-04/15002
ALPHA & BETA COMPUTER A ey
B | ddess - 53 JaLAN WORLD . . Delete
g— 20/04/2015
i 40485 RAWANG ar [ save | v
=3 SELANGOR. DE
45 Days Cancel

§ Description ;- Sales

+*-00

Invoice | Matrix |

Browse

Item Code Description Project JOM _ UfPrice Discount  Sub Total  Tax Tax... Tax Amount Sub Total {T... From DocNo
ANTENNA == 100,00 | UNIT 2.50 235.00| SR 14.16 250,16
Jrmiscents |5 cents Rounding — | voofunrr| .01 [ ooy [ OO | 0.00] (0.01)]

2records 101.00 235.99 ].4.].6! 250.15!
Deposit Amount: 0.00

Local Net Total: 250.15 Het Total: 250.15
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13 Interbank GIRO (IBG)

13.1 Bank credit — Supplier Payment IBG

The following shows list of banks file format that are currently supported.

SQL Account SG GST Guide

No. Bank File Format '::;:':';‘::‘ I::::;::'k
Alliance Bank BizSmart Bulk Payment Y Y
2 |AmBank Upload P2 Y Y
3 :E:;ii;ii;’;!panan AutoCredit Y -
CIMB Bank Bulk Payment Y Y
Citibank CitiDirect Y Y
HSBC HUB ACH Y Y
HVP Y Y
7 |Maybank Ancillary Pay Y Y
AutoCredit System Y Y
OCBC Bank Easi-GIRO Y Y
Public Bank Electronic Credit Payment Y Y
10 |RHB Bank AutoCredit System Y -
Reflex (20.3.4.2 RHB Account Excel File Y .
Format)
11 |UOB IBG Bulk Payment Services Y
IBG Natification Y

Step 1: Tools | Maintain Payment Method | Edit | Click on the Bank Info.

Z | - Maintain Payment Method -
1P = N
& Method: |310-007 | |6 |
: 1 Joumal |BANK V
| Curency:. |— v
Overdraft Limit 0.00
\Bank Charge Acc: v 4
OR Number Set: v
PV Number Set: ‘ v Bank Info.

Edit

Delete

Refresh

Browse

| Cose |
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Step 2: Choose a Bank.

Bank Please choose a bank E

Step 3: Click Ok.
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Step 4: The bank you've choose may have more than one file format, please ensure you've chosen the right file format.

| Provided by bank.

Account No. [ |

Account Name l 1 This corporation name is printed in the UOB group
receiving A/C's bank's statement.

Transaction Code  Remittance Credit v

Step 5: Enter bank information | Click OK button | Save.

Company ID AAA | Provided by bank.

Account No. 12345678901 |

AccountName  |AAA | This corporation name is printed in the UOB group
receiving A/C's bank's statement.

Transaction Code  Remittance Credit v
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13.2 Supplier Bank Account
Step 1: Add Bank Account and Save.

> Maintain Supplier =2 EcH <=
& - Maintain Supplier - v
g Company: [TEST | Edit
R Ml r -
Control A/C: [400-000 | | Code: [400-T0001  |Supp. Category: [ save I
v
|
General | Note |Tax | Bank Account Cancel
+ - F': esn
i Bank Account No. Account Name ID Type D Active Browse
» [CIVE Bank 19876543210 C New IC 333333338888 v/ ,
13.3 Supplier Payment Method
Step 1: Select Supplier Bank from drop down list.
> Supplier Payment Entry (e l=@]=]
= Supplier Code: 400-T0001 3 Supplier Bank: Cumrency: - Nev
Supplier Payment PNWNe:  P-00057 peete
& | | cancelled [~] Q&GVG]'
W Date : 12/02/2014 \ - j P
Agent: =] —
Pay to : TEST Py - = Refrech
PaymentBy: IBG v| — Paid Amount : | 2,000.00| Browse
Bank Charge : 0.00
Cheque No i
Description:  [Payment For Account w [+« Unapplied Amt 700,00
Knock-off Invoices / Debit Notes >
Knock Off Grid |
i Ty Date Post Date Doc No. Amount Outstanding Pay
PPl 12/02/2014  |12/02/2014  PI-00029 ‘ 1,000.00 0.00 1,000.00
PI  12/02/2014  |12/02/2014  |PI-00030 ' 2,000.00 1,700,00 300.00| [¥]
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Step 2: Choose the payment method that contains bank information then Save.

e Supplier Payment Entry =@ =]
z Supplier Code: 1400-T0001 vl Supplier Bank: Cumrency: -~ New
g Project : - :] |CIMB Bank v Edit
Supplier Payment PV No:  PV-00057 Delete
g || canceled I Next No PV-00062 v 195,,,4,
Date : 12/02/2014 [
-] et |
Agent : - v
Pay to : TEST Alan: cans vl Refresh
Payment By : | 18 |v] — Paid Amount : 2,000.00] Browse
Bank Charge : 0.00
Chegue No L’H
Description: [Payment For Account _ [>]-+] Unapplied Amt: | 700.00
Knock-off Invoices 7 Debit Notes >
Knock Off Grid
£ Ty Date Post Date Doc No. Amount Outstanding Pay
PP 12/02/2014 12/02/2014  |PI-00029 1,000.00 0.00 1,000.00
PI 412/02/2014 12/02/2014 .PI-00030 2,000.00 1,700.00; 300.00; [v] !

13.4 Print Supplier Document (Interbank GIRO) Listing
Step 1: Click on the Giro button.

>

‘ y — 1 Group/Sort By:
‘ Document Type : Supplier PaymentListng v | | Supplier: J ¥ leee| | [CI Date
 — — - I [] Document No
‘ Payment Method: (v] | 310-007 V||| | Agent: o ¥ |leee] | |1 Suppier Code Q
Date [ 12/01/2014 v 1o 12/3172014 Area | ] V_ izﬁmh‘me o
[...1| | Currency: vl Area
Payment: O __V Jhaes -y 0 3 =20 1) Currency
Doc Proj.: O v| HDocPt ct
Slnclude Canc;l‘ed Documents & [] Compary Categon
Documents with Unapplied Amt Only B
el | X = ) [ o=

Drag a column header here to group by that column

PostDate Doc No Company Name Currency Amount Unapplied A... Cance... KnockOff Amt

»|03/10/2014 |PV-00052 |DIGI COMMUNICATION BHD e \ 1,234.56 1,23456] [ | | 0.00
03/10/2014 |PV-00053 |LION HPHONE ACCESSORIES SDNBHD |- 1,234.56 1,23456| [] | 0.00

|1130/2014 |Pv00059  |Supplera  |— B 3,000.00 22000 [ | 780.00
12/02/2014 |PV-00057 |TesT — ‘ 2,000,00 70000 [] | 1,300.00
12/02/2014 |PV-00058 TEST — ' 800.00 80000 [ | 0.00
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Step 2: Enter additional information and click on Save.

User can submit a total of up to 99 payment and collection
instruction files per day.

The date when payments or collections are effected.

Save To C:\Users\Tony\Desktop

L]

(] o

Step 3: You can now upload bank instruction file to bank host.
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